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MyHULHnaneHoro paiona Kowkurckuit Camapekoit otnactu [TOCTAHOB/IAET:

1.YTBepauTs npuiaraeMbeif AIMMHUCTPATHBHBIH perjaMeHT [peloCcTaBleHHs
MyHULMNAaNbHOH yenyru «llepeBoa KMI0rQ noOMEIEHUs B HEXHIOE MOMELIEHHE H
HEXHIIOrO TNOMELIEHUS B JKUIIOe TMOMEUIeHHe» Ha TepPPUTOPHH MYHHUMNAIBHOIO

pationa Komxunckui Camapckoi o61acTy COracHo NPHIOKEHHIO.

2 IloctaHoBnenre AIMMHUCTPALMHK MYHMUMNansHOro paifona KolkuHcknH
Camapckoit obaactu ot 05.04.2016 Ne238 «O0 yrepkaeHun AJAMHUHUCTPATUBHOrO
periaMeHTa Mo NpeJocTaBleHu0 MYHULMNAnbHON yenyru «[Ipunatie 10KyMeHTosB, a

TAKXe BblIaya pememm O MEPEBO/IT HIH 00 oTKaze B MEPEBOJIC KHII0TI0 NMNoMelleHus B

.
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’ .
HEeKHIIOEe HIH HEXHIIOro MOMEIEHUs B JKUJI0€ MOMEIICHHE» CYUTATh YTPATHBIIAM

CHITY.

3.0ny6mukoBath HacTosuee [locraHoBnenue b razete «OGuUHATLHDIH BECTHHK? U
pasMecTHTh Ha ODMUIMANEHOM CajiTe aJMHHMCTPALMH MYHHLMIIAIBHOTO paiOHA
Komkuuckuii B cetn Murepner.

4. Hactosiee [TocTaHoBieHWe BCTYMaer B CHIY CO JIHA €ro OQUUHAIBHOTO
ony0IMKOBaHUA.

5. Kourpons 3a ucnojHeHueMm Hacrosuero llocraHobieHMa BO3JIOKUTE Ha
HCTIONESIONIEro  OOS3aHHOCTH  3aMecTHTens | TaBel  MYHHUMNAILHOTO — paiiona
KowmxkuHckuH N0 JKUIUIIHO-KOMMYHATBHOMY XO3SIACTBY M CTPOHTEJILCTBY

(Kunasuxos B.B.)
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MYHHUMTAIEHOIO paiioHa

KowmknHCKH# ). A.l'opsinHoB

buxbaesa 21141
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Paszneda |. O0mue mojio;keHust

1. IIpeamer peryiMpoBaHUsI AAMHUHUCTPATUBHOIO perjaMeHTa.

1.1. AJMUHHUCTPAaTUBHBIA  PETJaMEHT MPEAOCTaBICHHUS  MYHHUIMNAIbHOM  YCIYrH
«IlepeBon KMJIOro MOMEIIEHHS B HEXWIOE IOMEUIEHHME M HEXWUJIOr0 IOMEUIEHHMS] B JKUIIOE
MOMeIlleHUe» (JJajiee COOTBETCTBEHHO - aJMHUHHUCTPATUBHBIA pErjlaMeHT, MyHUIIUIIANbHAS YCIIyTa)
YCTaHABJIMBAET NOPSAJOK U CTAaHAAPT IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

AJIMUHHCTPAaTUBHBIA PETJIAMEHT ONpEAeNsieT NOPANOK, CPOKM U IOCIEA0BATEIbHOCTh
BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MNPOLEAYpP II0 IPENOCTABICHUIO MYHHUIIMIAIBHOW YCIYyTH,
TpeOOBaHUS K TOPSAKY WX BBIIOJHEHUS, B TOM 4YHCIE OCOOCHHOCTH BBINOJHEHUS
aJIMMHHUCTPATUBHBIX IPOLEAYpP B D3JEKTPOHHON Qopme, a Takke OCOOEHHOCTH BBIIIOJHEHUS
aJIMMHHUCTPATUBHBIX ~ OPOLEAYP B  MHOTO(DYHKUMOHAIBHBIX  IIEHTpaxX  MpPeJOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHLIMNAIBHBIX ycuryr (mamee — MOLL), dopmer koHTpoms 3a
MPEIOCTaBIIEHUEM MYHUIIMIAIBHON yCIyru, JOCyAeOHBIN (BHECYIEOHBII) MOPSAIOK 00XKanoBaHUs
pemieHnid W JeicTBUil (Oe3/1elicTBUI) OpraHa MECTHOTO CaMOYIPAaBJICHHS, TOJKHOCTHBIX JIUI]
OpraHa MeCTHOTO caMOyIpaBiieHus, padoTHukoB MOII.

IIpaBoBBIE OCHOBaHUS NIPEAOCTABICHNS] MYHUIIMIIAIBHONW YCIyTH 3aKkperieHsl B [Ipunoxxennn
Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTeNne.

MyHununanspHas yciyra mpefoCcTaBisieTcss COOCTBEHHUKY MOMEIIEHUSI B MHOTOKBapTUPHOM
JIOME WJIA YTIIOTHOMOYEHHOMY UM JIMITY (J1aJiee - 3asiBUTEIND ).

1.3. TpeGoBanus K nopsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

1.3.1. Uudopmamms o TOpsSIKE W YCIOBUAX HMH(POPMUPOBAHUS TPEAOCTABICHHS
MYHUIUTATBHON YCIIYTH NPEIOCTaBIIACTCS:

1) HEMOCPEACTBEHHO MPH JIMYHOM TIPHUEME 3asiBUTENSI B YIIOJIHOMOYEHHOM OpTaHe MECTHOTO
CaMOYIIpaBIICHUsI —  OTHENe  apXUTeKTYphl M  TPaJOCTPOMTENHCTBA  aJIMHUHHCTPAIUU
MYHUIUIATBHOTO paiioHa KOMKUHCKHMI MM B MHOTO(QYHKIMOHAIBHOM LIEHTPE IMPeOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT (Janee — MHOTO()YHKITMOHAIBHBINA IIEHTP);

Mecrtonaxoxaenue aaMuHuctparmu:Camapekas obnacts, Komkunckuii paiion, c¢. Komku,
yn. CoBerckas, oM 32

['padux paboTsl aIMUHHCTpALUU(BPEMS] MECTHOE):

MOHEACTLHUK-TIATHUIIA- C g% Io 1612

Ipeanpa3gHUYHbIE THU- C 8% 1o 15%

nepepsiB B paboynie THU- C 122 0 13%

cy000Ta U BOCKpECEHbe- BBIXOHBIC THH

Mecronaxoxaeaue M®I[: Camapckas ob6mactp, Komkunckuii paiion, c. Komkwu, yiI.
Coserckas, qoM 4A

['paduk padboter MOLI(BpeMs MecTHOE):

MHOHENCILHUK-IIATHUIA- C g% o 17%

Npeanpa3AHUIHbIE THU- C g0 o 16%

cy66ora- ¢ 9% 1o 12%

BOCKPECEHbE — BBIXOJHOM JICHb




2) mo TenedhoHy B YIOJIHOMOYEHHOM OpraHe MECTHOIO CaMOYIPaBIICHUS-OT/IENe
APXUTEKTYPhl U TPAJOCTPOUTEIHCTBA AIMUHUCTPAIMA MYHUIIUNAIBHOTO paiioHa KomkuHCKuit
Camapckoit  obmactu:  8(84650)21141;22603 WM MHOTOQYHKIMOHAJIBLHOM  IIEHTpE:
8(84659)21666,21340;

3) NMCbMEHHO, B TOM YHCJIE IIOCPEICTBOM 3JIEKTPOHHOI MOYTHI, PaKCUMUIBHOMN CBSI3U;

4) moCpeCTBOM pa3MENICHHs B OTKPBITON U JOCTYITHON opMe HHPOPMAIUH:

B (emepanbHOl TOCYyIapCTBEHHOW HH(POpMaMOHHONW cucteMe «EauHbli mopTan
TOCY/IapCTBEHHBIX M MYHUIMNATBHBIX ycayr (yHkimil)»(https:// www.gosuslugi.ru/) (mamee —
Enunsrii mopran);

HA PETHOHATBLHOM TMOPTaje TOCYJAPCTBEHHBIX WM MYHHIMMAIBHBIX YCIyr (QyHKIUH),
SIBJISIFOLIETOCS TOCYAapCTBEHHOW MH(OpMaIMOHHOM cucTteMoi cyonrekTa Poccuiickoit deneparuun
(https://gosuslugi.samregion.ru/) (maiee — peruoHaIbHBIN TOPTAN);

Ha OQUIUAIBHOM CcalTe YIOJHOMOYEHHOIO OpraHa MECTHOTO CaMOYIpaBJICHHUS,
opranusaruu (https:kadm63.ru);

5) mocpenctBoM  pasMmemnieHuss MHPopManMM  Ha  MHGOPMAIMOHHBIX  CTEHJAX
YIOJTHOMOYEHHOI'O OPraHa MECTHOI'O CaMOYIIPABJICHUS WM MHOTO(YHKIIMOHAJILHOTO LIEHTPA.

1.3.2. UadopmupoBaHre OCYIIECTBISETCS 110 BOPOCAM, KaCAIOIIUMCS:

CIOCOOOB IMMOJayM 3asBJICHUS O BbIJade pa3pelieHus Ha CTPOUTEIBCTBO OOBEKTa
KaluTajJbHOTO CTPOUTENBLCTBA, B TOM YHUCIIE Pa3pelieHus] Ha CTPOUTEIHCTBO B OTHOIICHUH JTArlOB
CTPOUTENBCTBA, PEKOHCTPYKIIMH OOBEKTOB KAIUTAIBHOTO CTPOUTENBCTBA (Hajee - 3asBICHHE O
BbIIaYe pa3pellieHus] Ha CTPOUTENIHbCTBO), 3asBIICHUS O BHECEHHWH W3MEHEHUH B paspelleHHue Ha
CTPOUTENBCTBO, B TOM YHCIIE B CBSI3M C HEOOXOIUMOCTBIO MIPOJICHHUS CPOKA IEHCTBUS Pa3pelIeHuUs
Ha CTPOUTENILCTBO (/1ajee - 3asBICHUE O BHECEHUH U3MEHEHHI), YBEIOMIICHHS O MEepeXoe MpaB Ha
3eMEJIbHBIM y4acToK, 00 00pa3oBaHMU 3€MEJIBHOTO y4acTKa, MPeAyCMOTPEHHOTO YacThbIO 21%
crateu 51 ['pagoctpoutensHoro koaekca Poccuiickoit @enepanuu (nanee - yBeJOMICHUE);

0 MPEJOCTaBICHUN YCIYTH;

aJpecoB YIMOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYMPaBIeHUS M MHOTO()YHKIIMOHATBHBIX
LIEHTPOB, OOpalllEeHUE B KOTOPbIE HEOOXOAUMO JJIsl IPEJOCTABIECHUS YCIYTH;

CIpaBOYHOU HHQpOpPMAIK 0 paboTe YIMOJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYIpaBIICHUS
(CTPYKTYPHBIX MOAPA3/I€ICHUH YIIOTHOMOYEHHOTO OpraHa MECTHOT'O CaMOYIIPaBIIEHU);

JIOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS YCIYTH;

MOPSAJIKA U CPOKOB IPEOCTABICHUS YCIYTH;

MOpsIKA TIOTYYEHHS CBEJIEHUI O X0/I€ PACCMOTPEHUS 3asBIICHHUS O BblIadye pa3pelieHus: Ha
CTPOMTENbCTBO, 3asBJICHHS O BHECEHWUM HW3MEHEHUHM, YBEIOMJIEHUS M O pe3yjbTaTax
MPEIOCTaBICHUS MYHUIIUTIATLHON YCIYTH;

nopsiika  gocyaeOHoro  (BHeCyAeOHOro)  oOkaioBaHWsI — JeWcTBUM  (Oe31eCcTBUA)
JOJHKHOCTHBIX JIUII, ¥ IPUHIMAEMbBIX UMHU PEIIEHUH MPU MPEeI0CTABICHUH YCIIYTH.

[Tonyuenne wuHOpManMM 1O BOMpPOCaM MPEIOCTABIEHUS YCIYIHM OCYHIECTBIISETCS
OecIuiaTHo.

1.3.3. Ilpu ycTHOM OOpaiieHuu 3asBUTENS (JIMYHO WM 10 Tesle(OoHy) AOIKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYIpaBJieHHs, pPabOTHUK MHOTO(PYHKIIMOHATHHOTO
IIEHTpa, OCYIIECTBISIONINN KOHCYJIBTHPOBAHUE, TIOJPOOHO U B BEHIJIMBOU (KOPPEKTHOH) ¢opme
nH(OPMUPYET OOPATUBIIUXCS 110 MHTEPECYIOIUM BOTIPOCAM.

OtBeT Ha TelneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS C WH(POPMAIMH O HAaUMEHOBAaHUH
Oprasa, B KOTOPBI MO3BOHWII 3asBUTENb, (haMUINH, UMEHU, OTYeCTBa (MTOCIEAHEEe — TPU HATUYHH )
1 JTOJDKHOCTH CTICIIHAIMCTA, TPUHSABIIETO TeIe()OHHBIN 3BOHOK.

Ecnu moymKHOCTHOE IO YIOTHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIPaBJICHUSI HE MOXKET
CaMOCTOATENILHO JIaTh OTBET, TeJIe(POHHBIM 3BOHOK JIODKEH OBITH IepeajpecoBaH (IepeBeieH) Ha
Jpyroe MOJKHOCTHOE JIMIIO WIM K€ OOpaTHBIIEMYCS JUIYy JOJKEH OBITh COOOIIeH TenedOHHBIN
HOMED, 10 KOTOPOMY MOKHO OYJIET MOJyYUTh HEOOXOIMMYIO HH(OpMAITHIO




Ecnu noaroroBka orsera TpeOyeT NPOAOIKUTEILHOIO BpEMEHHU, OH MpeAsIaraeT 3asBUTEII0
OJIMH U3 CIIEAYIOLIMX BAPUAHTOB JaJIbHEHIINX JECHCTBUMN:

U3JI0KUTh OOpalleHrne B MUCbMEHHOH (popme;

HA3HAYUTh JPYroe BpeMmsl ISl KOHCYJIbTalUi.

JIOJPKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa MECTHOTO CaMOYIIpaBJICHHs HE BIpaBe
OCYILIECTBIATh HH()OPMUPOBAHUE, BHIXOJALIEE 33 PAMKH CTaHIAPTHBIX MPOLEAYP U YCIOBUH
IIPEJOCTABIICHUS YCIIYTH, U BIMSIOILEE MPSMO WM KOCBEHHO Ha IPUHUMAEMOE pelIECHUE.

[TpomomKUTETLHOCTh HH(OPMHUPOBAHUSA O TeJIe(OHY HE TOJDKHA MPeBbImaTh 10 MUHYT.

HNudopmupoBaHue OCyIECTBISETCS B COOTBETCTBUM € I'pa)KOM IIpHUeMa Irpax/iaH.

1.3.4. Tlo nucbMeHHOMY OOpAIICHUIO JOHKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa
MECTHOT'0 CaMOYIpaBJICHUs NOAPOOHO B MMCbMEHHOM (hopMe pa3bsCHSIET I'pakJaHUHY CBEACHHUS 11O
BOIIpOCaM, YKa3aHHbIM B NyHKTEe 1.5 Hacrosiero AJMHUHHUCTPATUBHOIO PETJIAMEHTA B IOPSJIKE,
ycTaHoBIIeHHOM @DenepanbHbIM 3aKOHOM OT 2 Masg 2006 r. Ne 59-®3 «O nopsiake paccMOTpEeHUs
obpamenuit rpaxxknan Poccuiickoit @enepanuny (nanee — enepanbHbiii 3akoH Ne 59-D3).

1.3.5. Ha Exunom nopraiie pa3Meniaiorcs CBeACHHUs, IpeaycMoTpeHHble [lonoxxeHueM o
denepanbHOW  TOCYTApCTBEHHOH — WHQOpMAIMOHHOW  cuctemMe  «DenepallbHBI  peecTp
rOCYJapCTBEHHbIX M MYHULMOAIBHBIX yCIyr ((QyHKIuil)», yTBEpXKIEHHBIM I1OCTAHOBJICHHEM
[TpaButenscTBa Poccuiickoit denepammu ot 24 oktsaops 2011 roma Ne 861.

JlocTyn K uHGOpMAaLKUU O CPOKAX U MOPSAIKE MPEIOCTABIECHUS YCIYTH OCYILECTBIIsAETCs O0e3
BBIIIOJTHEHUST  3asBUTENIEM KAaKUX-TMOO TpeOoBaHUIl, B TOM uucie 0€3 HCIO0JIb30BAHUS
IIPOrpaMMHOI0 O0€CIIeYeHNUs, YCTAHOBKA KOTOPOI'0 Ha TEXHUUYECKUE CPEACTBA 3asBUTENs TpeOyer
3aKJIIOYEHUS] JIMIEH3MOHHOIO WJIM HHOrO COIJIalllEeHUusi € IpaBooOaaTesieM IMpPOrpaMMHOIO
obecrieyeHus, MPeIyCMaTPUBAIOLIET0 B3MMaHUE IUIAThl, PErHCTPALUI0 MM aBTOPU3ALUIO
3asIBUTENISI WM [IPEIOCTABIIEHNUE UM ITEPCOHATIbHBIX IaHHBIX.

1.3.6. Ha o¢punmansHOM caiiTe ymoJHOMOYEHHOIO OpraHa MECTHOIO CaMOYIpaBJIEHUs, Ha
CTEHJIaX B MECTaxX IpPEIOCTABJICHUSI YCIYTd U B MHOTOQYHKIIMOHAJIbHOM IIEHTPE pa3MEeLaeTCs
ClleyIoIIas ClpaBoYHasi UH(OpMaIHsL:

0 MeCTe HaxOXJIeHuss M rpapuke pabdOThl YHIOJIHOMOYEHHOIO OpraHa MECTHOIO
CaMOYTIPABJIEHUS U €r0 CTPYKTYPHBIX MOAPa3eJIEHNI, OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE YCIIYTH,
a TaK’ke MHOTOQYHKI[MOHAJIbHBIX LIEHTPOB;

CIpaBOYHBIE TeJIE(OHBI CTPYKTYPHBIX MOJPa3/IeNeHUIl YIIOJTHOMOUYEHHOIO OpraHa MECTHOTO
caMOyNpaBJieHUs, OTBETCTBEHHBIX 3a IPEJOCTaBICHHUE YCIYrd, B TOM 4YHCIIe HOMep TeiedoHa-
aBTOMH(poOpMaTopa (IpH HATUIUHN);

azpec opUIMAIBHOTO CaiiTa, a TAaKXKe MEKTPOHHOU MOYTHI U (M1K) GopMbl 0OpaTHON CBSI3U
YIIOJTHOMOYEHHOT'0 OpraHa MECTHOT'O CaMOYIpaBJieHUs B ceTH « HTepHET».

1.3.7. B 3amax O0XWAaHWS YHOOJHOMOYEHHOIO OpraHa MECTHOIO CaMOYIPABICHUS
pa3MenarTCcsl HOpMaTUBHBIE ITPABOBBIE AKThI, PETYIUPYIOIINE MOPSIO0K NIPEAOCTABICHUS YCIYTH, B
TOM 4ucie AJMHHHCTPAaTHUBHBIA  PErJIAMEHT, KOTOpble 1O TpeOOBAHMUIO  3asiBUTEINA
IIPEIOCTABIISAIOTCS EMY JUJISl O3HAKOMJICHUS.

1.3.8. Pa3menienre nHpOpMaIiK O MOPSIIKE MPEAOCTaBICHUS YCIYTH Ha MHPOPMAIIMOHHBIX
CTeHJaX B IOMEIIEHUH MHOTO(PYHKIIMOHAIBHOTO ILIEHTPAa OCYIIECTBIISAETCS B COOTBETCTBHU C
COTJIallIEHUEM, 3aKIIOYEHHBIM MEXAY MHOTO(QYHKIMOHAJIbHBIM LIEHTPOM U YIOJIHOMOYEHHBIM
OpPraHOM MECTHOTO CAMOYIIPABJICHMS C y4eTOM TpeOoBaHMH K MH()OPMUPOBAHHIO, YCTAHOBICHHBIX
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.3.9. Undopmanmss o0 XoIe pacCMOTPEHHUs 3asBJICHHUS O BbIaye pa3pelieHus Ha
CTPOUTENbCTBO, 3asBJICHHS O BHECEHWHM W3MEHEHUHM, YBEIOMJIEHHUS M O pe3yjbTaTax
MIPEJJOCTABICHUS] YCIYTH MOKET OBITh IOJIydyeHa 3asBUTENIEM (€ro NpeacTaBUTENIEeM) B JHMYHOM
kabuHere Ha EnmHOM mopTajne, permoHaJbHOM TOpTajie, B €IUHON MH(POPMAIMOHHON CHCTEME
KWINAILIHOTO CTPOMTENBCTBA, a TAaKXE B COOTBETCTBYIOLIEM CTPYKTYPHOM MOApa3/I€ICHUH
YIIOJTHOMOYEHHOIO OpraHa MECTHOI'O CaMOYINpaBJIECHUS IMpHU OOpallleHUuM 3asBUTENS JIMYHO, IO
TenedoHy MOCPEACTBOM JIEKTPOHHOM MOYTHI.




Paznen |1. CtangapTt npegocraBjieHis MyHUIIUNIAJIbHOM YCJIYTH

2.1. HamMeHOBaHMe MYHUIIUTIAJIBHON YCIYTH.

HaumenoBanue myHununanbHoi ycinyru — «llepeBon >KWJIOro MOMEHIEHHS B HEXKUIIOE
MOMENICHUE U HEXHWIOrO MOMEIICHUSI B JKWJIOE MOMEIIECHHUE» Ha TEPPUTOPUM MYHHUIIUIAIBHOTO
pariona Komxkunckuit Camapckoi 06acTu.

2.2. HamMeHOBaHue OPraHa, NpeI0CTABJISIONIEr0 MyYHUIIMIIATBHYIO YCIYTY.

MyHunMnagpHas — yciuyra OpPEIOCTaBISCTCS — YIOJHOMOYECHHBIM — OPraHOM — MECTHOTO
CaMOyHpaBJICHUA-OTACIIOM APXUTCKTYPbL u TpaaoCTpOUTCIILCTBA AIMUHHUCTpaln
MyHHUIMNAIbHOTO paiiona Komkuuckuit Camapckoil obnacTu(ziasiee- YHOJTHOMOYEHHBIH OpraH
MECTHOT'O CaMOYIPABJICHUS).

M®I] yyacTByeT B IpeAOCTaBICHUU MyHULUIIAIBHON YCIIYT'H B YaCTHU:
- HH(OPMHUPOBAHUS 110 BOIIPOCAM IIPEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH;

- IpUeMa 3asBJIECHUN M JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEAOCTABICHHUS MYHHUIUIAIBHOM
yCIIyTH;

- BbIJIa4U pe3yJibTaTa IMPEAOCTaBICHUA MYHHHHHaHLHOﬁ yCiayru.

B  npenocraBieHuMM — MyHUIMNAIBHOM  yCOyrd B paMKax  MEKBEIOMCTBEHHOI'O
MHGOPMALIMOHHOTO  B3auUMOAEWCTBUS  ydacTByeT DexnepanbHas cilykba rocyaapCTBEHHOU
perucrpanmu, kajactpa u kaprorpapuu, denepanpHas Haloropas ciayxk0Oa, crielUaIn3upPOBAHHbIE
rOCyJIapCTBEHHbIE U MYHUIIUIAJIbHBIE OpraHU3allli TEXHUUECKOW HHBEHTAapU3alllH.

3asiBUTENb BIpPaBE MOAATH 3asBJIEHUE O nepeBoje nomenieHus yepe3 M®II B coorBercTBUM C©
CorjamieHueM o B3auMozacucTBuu Mexay MOPL[ ¥ ylnoJTHOMOYEHHBIM OpPraHoM, IOYTOBBIM
otnpasienueM win ¢ nomouibio EINI'Y, PIII'Y no ¢opme B cootBercTBuM ¢ [Ipunoxennem Ne 2 k
HACTOSIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3ampemiaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBICHMS JEHCTBUH, B TOM 4HCIe
COIJIACOBAaHUM, HEOOXOAMMBIX JJIsi TOJy4YEHUS MYHMIMIAJBHOM YCIYIM U CBSI3aHHBIX C
oOpalieHneM B UWHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHu3alyM, 3a HCKIYEHUEM IIOJYYEHUs YCIYTr, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE
SBIISIOTCSI HEOOXOMMBIMU U 0013aTEIbHBIMU JUTSI TPEJOCTaBICHUS MYHHUIIUIIATBHON YCIyTH.

2.3. Onucanue pe3yjbTaTa NpeaoCTaBIeHHI MYHHIIUNIAIbHOMH YCIyTH.

P C3YyJIbTATOM npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru ABIIACTCA HIPHUHATOC
YIOOJIHOMOYCHHBIM OPraHoM pE€IICHUE O TEPEBOAC UITNU 00 oTKa3ze B MEPEBOJC KUIJIOTO ITOMCIICHHUS B
HCXNIIO0C IMOMECIICHUE B HCXKHUIIOIO ITOMCIICHUS B Y KHMJIOC IIOMCIICHUC.

®dopma yBeTOMIICHHS O TIepeBoje (OTKa3e B MEPEBOJIC) YKMIJIOTO (HEXKHIOT0) MOMEIICHHUS B
Hexuaoe (Kuioe) TMOMEIIeHue YyTBepkaeHa nocTtaHoBieHneMm [lpaButensctBa Poccuiickoit
denepanun




or 10 aBrycra 2005 Ne 502 «O06 yrBepkaeHuu (opMbI yBEIOMJICHUS O TiepeBojae (OTKa3e B
MEePEBO/IC) KUIOro (HEXKHUIIOT0) MoMeNIeHus: B Hexmioe (kuioe) nomerienue» ([lpunoxenue Ne 3
K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

P€3yJIBTaT npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYyru MOXECT OBITH IMOJIYUYCH:

- B YNOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPaBJICHUS Ha OyMaXHOM HOCHTENIE HpHU
JMYHOM OOpAIICHUN;

- B M®I] Ha OymMa)XHOM HOCHTEJIE TIPH JINYHOM OOpaIlCHHH;
- IOYTOBBIM OTIPABJICHUEM;

- Ha EIII'Y, PIII'Y, B ToM uncine B ¢dopMe HJIEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOIO
3JIEKTPOHHOMU MOJIUCHIO.

2.4. Cpox mnpenocTaBjieHMss MYHMIUNAJIbHOH YCJIYrH, B TOM 4YHcCJIe € Y4eTOM
HeoO0X0AUMOCTH oO0palleHUsi B OPraHU3aluM, Y4YacTByWIIHe B IPeJoCTaBJIeHHH
MYHUIMIIATBHOH YCJIYTH.

YIOIHOMOYEHHBIM OpraH IPUHUMAET PELICHHE O IEpPeBOAE MM 00 OTKa3e B IEPEBOJIE
KUJIOTO MOMEIIEHUS B HEXHJIO€ NMOMEIIEHUE U HEXUIOro MOMELIEHHs B JKMJIO€ MOMELICHUEe He
mo3/Hee YeM uepe3 45 aHel co JHS MpeICTaBIeHUs B yKa3aHHbBIH OpraH JOKyMEHTOB, 0053aHHOCTh
10 MIPEJCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS.

B cnydae momaum noxymeHtoB B M®I[ cpok mnpenocraBieHUss MYHUIMNAIBHOW YCIyTH
HCYUCIISETCS CO IHSA MOCTYILUICHHs B YIIOJITHOMOYEHHBIN Oprad 10KyMeHToB u3 MOII.

B cnyuyae nogaun noxymenTtoB yepe3 EIII'Y, PIII'Y cpok mpenocTtaBieHUs HCUUCIAETCS CO
JHS TNOCTYIUIEHUs B YIIOJIHOMOYEHHBIM OpraH AOKyMeHTOB. Hampasienue npussateix Ha EIIT'Y,
PIII'Y 3asgBneHM W JOKYMEHTOB OCYILIECTBISETCA C HCIOJIB30BAHUEM E€IUHOM CHCTEMBI
MEXXBEJIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJEHCTBUA W IIOAKIIOUYEHHON K HEH PETHMOHAJIbHOU
CHUCTEMBI MEXKXBEJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOICHCTBUS.

[IpuoctaHoBiieHHE  TPENOCTAaBIECHUS  MYHUIMNAIBHOM  YCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPETyCMOTPEHO.

Cpok BbIIaYU JOKYMEHTOB, SIBISIOIIUXCSA PE3YJIbTATOM MPENOCTaBICHUS MYHULMUMAIbHOU
YCIIYTH, - HE TIO3]{HEee YeM uepe3 3 pabdouyux JHS CO JHS MPUHSTHS PEUICHUS B COOTBETCTBHUH C
myHKTOM 3.1.3 HACTOAIIEro aAIMUHUCTPATUBHOTO PETIIAMEHTA.

2.5. HopmaTuBHBIe IPAaBOBbIE AKThI, PEryJINpYOlIe MpeaocTaBIeHHe MyHHIHNAIbHOI
YCJIYIHd.

IlepeueHr ~ HOPMATMBHBIX  IPABOBBIX  AKTOB,  PErYJIUPYIOIIUX  IPEIOCTaBICHUE
MYHUIUOATBHOW ycIyrd (C yKa3aHHMEM UX PEKBHU3UTOB W HCTOYHUKOB O(UIIMAIBEHOTO
OIyOJIMKOBaHUs), pa3Meniaercd Ha opuUUaIbHOM caiiTe ymoJHoMouyeHHoro opraHa, Ha EIII'Y,
PIIT'Y.

YIOTHOMOYCHHBIH OpraH 00ecreunBaeT pa3MelleHHe W aKTyalu3alHuio  I[epeyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYJUPYIOLUIUX IMPEIOCTABICHUE MYHMUIMIAIBHOM YCIyrd, Ha
CBOEM O(HUITNATILHOM CaiTe.




2.6. HWcuepnbiBawumuii mnepeyeHb [JOKYMEHTOB, KOTOpble 3asiBUTeJ]b J0JIKEH
NPeICTABUTH CAMOCTOSITEILHO, M IOKYMEHTBI, KOTOPbIE 3asiBUTE/Ib BIpaBe MPeACTABUTH 1O
COOCTBEHHOII MHHIMATHBE, TaK KaK OHH NOMJEKAT TMPEACTABJIEHUI0 B paMKax
MEKBeIOMCTBEHHOT0 HHGOPMAIIMOHHOT0 B3aUMO/IeiCTBHSI.

2.6.1. MHcuepnbiBaronuii TEpeUYeHb JTOKYMEHTOB, HEOOXOIMMBIX [UUIS TPEIOCTaBICHUS
MYHHULIUIIAJIBHON YCIYTH.

HcuepnpiBatoliuii  neped4eHb  JOKYMEHTOB,  HEOOXOIUMBIX IS IPEAOCTABICHMS
MYHULUIIAJIBHON YCIYTH, KOTOPBIE 3aBUTEIb MPEACTABISAET CAMOCTOATEIBHO B YIIOJTHOMOYEHHBIN
Opra:

1) 3asiBIIEHUE O MEPEBOIE TOMEIICHHUS;

2) [MPaBOYCTAHABIIMBAIOIINEC AJOKYMCHTBI Ha IICPCBOAMMOC IMOMCIICHUC (HOI[J'II/IHHI/IKI/I NI
3aCBUACTCIIbCTBOBAHHBIC B HOTAPUAJIbHOM IMOPAAKE KOHI/II/I);

3) I1aH MepeBOJUMOIO IMOMCIICHUA C €ro TCXHHUYCCKHUM OIIMCAaHHNCM (B ciIydac, cClir
MNEPCBOJAUMOC ITIOMCUICHUC SABJISACTCA KUJIBIM, TECXHUYCCKHI macropT Takoro HOMGHICHI/ISI);

4) MOATAXHBIN IIJIaH JA0Ma, B KOTOPOM HaXOJUTCA IICPEBOAUMOC ITIOMCIIICHUEC,

5) NOArOTOBIIEHHBIM U O(POPMIIEHHBINM B YCTaHOBJIEHHOM IMOPSIIKE MPOEKT MEPEYCTPONCTBA U
(uM) NeperUIaHupOBKU IEPEeBOJUMMOIO IMOMEIIeHUs (B ciydae, €clid MepeyCcTpOMCTBO U (WIIN)
neperyiaHupoBKa TpeOyroTcsl i o0ecreueHusl MCIONIb30BaHUsl TaKOTO IMOMEIIEHUs B KauecTBe
’KHUJIOTO WJIM HEKUIJIOTO NTOMELIeHHUS);

6) mpoTokoJI O0mIero coOpaHusi COOCTBEHHUKOB IMOMEIIEHWNA B MHOTOKBAPTHPHOM JIOME,
COJIEp>KaIIHii perieHrne o0 UX COrJacuy Ha MEPEeBOJI KUJIOTO MOMEIIEHUS B HEKUIIOE TTOMEIIICHUE;

7) corimacue KakJoro cOOCTBEHHHKAa BCEX MOMELIEHUH, MPUMBIKAIOMINX K MEPEBOJUMOMY
ITOMEILEHUIO, Ha MIEPEBOJL KHJIOTO IOMELIEHHS B HEKUIIOE TIOMELICHHUE.

2.6.1.1 B cnyuae HampaBieHus 3asBieHus nocpeactsom EIITY, PIII'Y, ceenenus wus
JOKYMEHTa, YAOCTOBEPSIOIIEr0 JMYHOCTh 3asBUTENs, IMpeacTaBuTeNs (QOpMHUpPYIOTCS Mpu
MOJTBEPXK/IEHUN YydeTHOW 3amucu B EnuHoll cucteme uaeHTHUKAMM U ayTeHTHU(UKALUU U3
COCTaBa COOTBETCTBYIOIIMX JAaHHBIX YKa3aHHOM YYETHOH 3alMcHU U MOTYT OBITh IPOBEPEHBI MYTEM
HaIlpaBJIEHUsl 3alpoca C MCIOJIB30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMO/ICHCTBUS.

B ciydae, eciu 3asBieHue OAAETCs Yepe3 NPEACTABUTENS 3asIBUTENA, TAKKE IIPEACTABIISAETCS
JOKYMEHT, MOJTBEPKAAIOMINN MOJHOMOYUS HA OCYIIECTBICHUE JACHCTBUI OT UMEHHU 3asBUTENS. B
KaueCTBE JOKYMEHTA, MOATBEPXKAAIOLIETO MOJTHOMOYHUS HA OCYILECTBJICHHUE ACHMCTBUU OT UMEHH
3asIBUTEIS, IPEICTABUTEIb 3asIBUTENS BIIPABE MPEACTABUTD:

- 0(pOpMIIEHHYI0O B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Deneparuu
JOBEPEHHOCTD (7151 (PU3HUYECKUX JIUIT);

- 0(pOpMIIEHHYI0O B COOTBETCTBHMM C 3aKOHoOjaTenbcTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTb, 3aBEPEHHYIO T€YAThIO 3aSBUTEIN U MOJANHUCAHHYIO PYKOBOIAUTENIEM 3asIBUTEINS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIMLOM (7151 FOPUAMYECKHUX JIMIT).

B cnydae, ecnu 3asBiieHUE MOJAETCS yepe3 MpeacTaBuTens 3asaButens nocpeactsoM EINTTY,
PIII'Y, u 1OBEpEeHHOCTh MPEACTABUTENS 3asgBUTENS M3TOTOBJIEHA B IJIEKTPOHHOU (opme, Takas
JOBEPEHHOCTh [JOJDKHA OBITh IOJMNMCAaHA 3JIEKTPOHHOM MOJNKMCHIO, TpPeOOBaHUSA K KOTOPOH
YCTaHaABIMBAIOTCA 3aKOHOHATeNbCTBOM Poccuiickoit denepanuu, peryaupyromyM OTHOLICHUS B




00J1aCTH UCIIOJIb30BAHUS IIEKTPOHHBIX MMOAHUCEH.

VY nocroBepeHHas, COBEpIIEHHAs WM BbIJaHHAas HOTApUYCOM JOBEPEHHOCTb IPEACTABUTENS
3asBUTENSL B IJICKTPOHHOM (PopMe JOJDKHA COOTBETCTBOBATh TpeOoBaHusAM cTtaThbu 44.2 OcCHOB
3akoHoJaTenbcTBa Poccuiickoit @enepanuu o Hotapuare ot 11 despans 1993 rona Ne 4462-1.

2.6.2. 3asBUTENb BIpaBE HE MPEICTABIATH JOKYMEHTHI, IPETYCMOTPEHHBIE B TIOJMTYHKTaxX 3, 4
nyHkrta 2.6.1, a Takke B cily4ae, €CJIM MPaBO HA MEPEBOJAUMOE MOMEIICHUE 3aperucTPUPOBAHO B
EanHoM rocynapcTBEHHOM peecTpe HEeABMKMMOCTH, TOKYMEHTBI, IPEIyCMOTPEHHbIE OITYHKTOM
2 nyHkTa 2.6.1 HacTOSIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.6.3. JlokyMeHTBl (WX KONHMH WJIM CBEICHHUs, COJEp)Kalluecss B HHUX), YKa3aHHbIE B
noanyHkrax 2, 3, 4 myHkra 2.6.1 HacTOSIIEr0 aJMHUHHUCTPATUBHOTO PEriIaMEHTa 3aIlpalluBalOTCs
YIIOJTHOMOYEHHBIM OPraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS U
MOJIBEIOMCTBCHHBIX TOCY/JapCTBCHHBIM OpraHaM WJIH OpraHaM MECTHOTO CaMOYIPaBICHUS
OpraHM3alysIX, B PaclopsDKEHUN KOTOPBIX HAaXOASATCS YKa3aHHbIE JTOKYMEHTBI, €CII 3asiBUTENb HE
MIPEJICTABUIIN YKa3aHHBIE JIOKYMEHTBI CAMOCTOSITEIILHO.

B coorBercTBuu ¢ nyHktoM 3 cratbu 36 JXunmumHoro koxaekca Poccuiickoit denepauuu
yYMEHBIIIEHWE pa3Mmepa O0OIIero MMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJBKO C
CorJiacus BCeX COOCTBEHHHKOB IIOMEIICHU B JAHHOM JOME IIyTeM €ro peKOHCTPYKIIUH.

B cootBerctBuu ¢ nmynktoMm 2 cratbu 40 XKXunumnoro koaekca Poccuiickoit denepaunu, eciu
PEKOHCTPYKIMS, NEepeycTPOHCTBO M (WJIM) MEpelUlaHupOBKAa IOMEIIEHUH HEeBO3MOXHbBI 0e3
MNpUCOCAUHCHHUA K HHM 4YacCTUu O6HI€FO HUMyHIeCTBa B MHOT'OKBApTUPHOM JAOMC, Ha TaKUC
PEKOHCTPYKIIHMIO, EPEyCTPOHCTBO U (MIIM) MEepeIaHUPOBKY OMEIIEHUH TOJKHO OBITh MOITY4EHO
coryacue BceX COOCTBEHHMKOB ITOMEIIEHUH B MHOTOKBaPTUPHOM JIOME.

YOTHOMOYEHHBIM OpraH, OCYIIECTBISAIOLINI epeBo/l MOMELEHHH, He BIpaBe TpeOOBaTh OT
3asiBUTENsl NPEJCTaBICHUE JAPYTUX JTOKYMEHTOB KpPOME JOKYMEHTOB, UCTpEeOOBaHHME KOTOPBIX Y
3asBUTEN JIOIIYCKAETCS B COOTBETCTBUU C IMYHKTOM 2.6.1 HacTosAmero aaMHUHHCTPATUBHOTO
perinaMeHTa.

[To MeXBETOMCTBEHHBIM 3alpocaM YIOJIHOMOUYEHHOI'O OpraHa, yKa3aHHBIX B a03alle IepBOM
HACTOAILIEr0 IYyHKTa, JOKYMEHTbl (MX KONUM WIM CBEACHHUS, CcOjAepXkalluecs B HHUX)
IIPEOCTABIIAIOTCS TOCYAAPCTBEHHBIMUA OpraHaM{, OpPraHaMM MECTHOTO CaMOYIpaBICHUS U
MI0/IBEIOMCTBEHHBIMU TOCY/JapCTBEHHBIM OpraHaM MWJM OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHM3alysIMH, B PACHOPSIKEHUU KOTOPBIX HAXOZSATCS YKa3aHHbIE JOKYMEHTBI, B CpPOK HE
MPEBBILIAIOIINN MATh pabouux AHEW cO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOI'O 3alpoca B OpraH
WA OPTaHU3aIHIo, IPEIOCTABISIONINE TOKYMEHT 1 HH(OPMAIIHIO, €CJIM UHBIE CPOKH MTOJATOTOBKH U
HaIpaBJIEHUs] OTBETa Ha MEXBEJIOMCTBEHHBIN 3alpOC HE YCTAaHOBJIEHBI (heJepaTIbHbIMU 3aKOHAMU,
npaBoBbiMu akTamM IIpaButensctBa Poccuiickoii denepanun ¥ OPUHATHIMU B COOTBETCTBUH C
denepanbHBIMU  3aKOHaMU HOpPMAaTHUBHBIMU IPaBOBBIMU akTaMu cyObekToB Poccuiickoit
denepanuu.

2.7. UcuepnbIBalOuIuii mepeyeHb OCHOBAHMI /JIsi OTKa3a B MNpHeMe TOKYMEHTOB,
HEO0OXOUMBIX ISl MPEAOCTABJICHUSI MyHHIMIIAJIbHON yCJIyTIH.

Otka3 B npreMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTaBICHHUS] MyHUIIMIIAIbHON YCIyTH,
3aKoHOaTenbCcTBOM Pocculickoit denepanuu He PeyCMOTPEH.

2.8. UcuepnpiBaoliuii mnepeyeHb OCHOBAHWIA [JIs NMPHOCTAHOBJIEHHUSI MJIHM OTKAa3a B
NpeI0CcTABJIeHMHA MYHUIIUNIAJIBHOM YCJIYTH.




[IprocTaHoBNEHUE  TPENOCTABICHUS  MYHHUIMIIAIBHOM  YCIYIM  3aKOHOJATEIbCTBOM
Poccuiickoil denepaium He NPEeyCMOTPEHO.

OTka3 B MEPEBOJAEC KUJIOIr0 NMMOMEIICHUA B HEXKHUIIOC ITIOMCIHICHUEC WX HEXUIIOIO IMOMEIICHUS B
JKHJI0C IMOMCIHICHHUE JOITYCKACTCs B CIIy4ae, CCIIN.

1) 3asiBUTENIEM HE TMPEACTaBIEHbl JOKYMEHTBI, OINpeeNieHHble MyHKToM 2.6.1
HACTOAIIETO aJMHUHHUCTPATUBHOTO PErJIaMEHTa, OOS3aHHOCTh IO TPEICTABICHUIO KOTOPHIX C
y4eToM IyHKTa 2.6.3 HAaCTOAIIEro aIMUHUCTPATUBHOIO PETIaMEeHTa BO3JI0KEHA HA 3asiBUTEIIS;

2) moCTYIUICHUSI B YIIOJITHOMOUYEHHBIA OpraH OTBETa OpraHa rocyl1apCTBEHHOW BJIACcTH, OpraHa
MECTHOTO CaMOYIpPaBJICHUsI JUOO TOABEAOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BJIACTH WJIH
OopraHy  MECTHOTO  CaMOYNPABJICHHS  OpraHM3alid Ha  MEXKBEJIOMCTBEHHBIM  3arpoc,
CBUJCTEIHCTBYIOIIETO OO0 OTCYTCTBUU JOKyMEHTa M (Uiau) HHPOpMAIUU, HEOOXOTUMBIX IS
nepeBoJia JKUJIOTO TOMEIICHUS] B HEXHWIOE MOMEIICHHE HIIM HEXUJIOTO TOMEIICHUS B JKHIIOE
MOMEIIIEHUE B COOTBETCTBUU C MYHKTOM 2.6.]1 HacTOSIIEro aIMUHUCTPATUBHOTO PEriiaMeHTa, €CIIH
COOTBETCTBYIOIIUK JOKYMEHT HE OBUI IPEJICTaBICH 3asABUTEIIEM IO COOCTBEHHON HWHHUIIMATHUBE.
OTka3 B MEpeBOJC KUJIOIO IMOMEIICHUS B HEXUJIOE MOMENIEHHWE WM HEXUJIOTO MOMEIICHHUS B
KUJIO€ TMOMEIICHUE MO0 YKa3aHHOMY OCHOBAHHUIO JIOMYCKAeTCs B Cydyae, €CIM YIMOJIHOMOYCHHBIN
OpraH IocJie MOJIy4eHUsl OTBETa Ha MEXBEJIOMCTBEHHBIH 3apOC YBEAOMUI 3aSBUTENS O MOJIYUCHUU
TaKOrO OTBETa, TNPEUIOKKII 3aABUTEIIO TPEICTaBUTh JOKYMEHT W (wm) wuHpOopMamumo,
HEOOXOUMBIC I IEepeBOJa KUJIOTO0 TIOMEIICHHUS B HEXHWIOE IOMEIIEHUE WM HEXKHUJIOro
MOMENICHUSI B  JKWJIO€ TOMEIIEHHUE, TNPEeIyCMOTpEeHHbIe MmyHKTOM 2.6.1  Hacrosmiero
aJIMMHHUCTPATUBHOTO PErJIaMEeHTa, U HE MOTYYUIT TaKue JOKYMEHT U (Win) HH(GOpMAIIMIO B TEUCHUE
MATHAIATA pabOYuX THEW CO JIHS HAPaBJICHUS YBEIOMIICHHUS;

3) npencTaBieHHs ~ JOKYMEHTOB,  OINpENENEeHHBIX  HyHKTOM  2.6.1  Hacrosuero
aJIMMHHUCTPATUBHOIO PETIaMEHTa B HEHA/IJIEKAIUI OpPraH;

4) HecoOmroIeHNne TPEIYCMOTPEHHBIX cTaTheil 22 JKUITUIHOrO KOJAeKca YCIOBHH MepeBoa
MTOMEILIEHUS], a UMEHHO:

a). eCllM JOCTyll K TIePEeBOJMMOMY TIOMCIICHUI0 HEBO3MOXEH 0€3 HCIOIb30BaHMUS
MOMENICHNH, 00€CIIeUnBAIONINX JOCTYI K JKWJIBIM TOMEIICHHSIM, I OTCYTCTBYET TEXHHUYECKas
BO3MOYKHOCTh OOOpYZOBaTh TakoW JOCTYH K JaHHOMY IOMEIICHHIO (IpU MEepeBOje KUIIOro
MTOMEILEHUS B HEXKUJIIOE [TOMEILIEHUE);

6) €Clin MNepCBOAUMOC TIOMCIICHHUE SABJACTCA YaCThIO JKWJIOIO0 THOMCHICHUA 0o
HCIIOJIB3YECTCA COOCTBEHHUKOM JaHHOTO MOMEIICHUA WJIKM WHBIM I'paXIaHWHOM B KAa4UCCTBE MECTa
MOCTOAHHOI'O ITPOKUBAHUA (HpI/I MEPCBOAC KUJIOTO IMOMCIICHUA B HEKUIIOC HOMGIJ.[CHI/Ie);

B). €CJIM TIPaBO COOCTBEHHOCTH Ha IMEPEBOIUMOE IMOMEIICHHE OOPEMEHEHO MpaBaMH KaKHX-
00 JIULI;

r). €CIi TOCJe TIEPEeBOJa M3 KWIOTO TOMEIICHUS B HEXWIOE IOMENICHUE HCKIII0YeHA
BO3MOXXHOCTh JIOCTYIa C HKCIOJH30BAaHHEM IIOMEIIEHUH, O00ECIeUUBAIONIUX JOCTYI K >KUJIBIM
TTOMEIIEHHUSIM,

J1). €CIIU IIpU IEpPEeBOJE KBAapTHUPbl B MHOTOKBAPTUPHOM JIOME B HEKUJIOE IOMEIICHHUE HE
cOOJTIOJICHBI ClIeTyIonue TPeOOBaHMUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3Ta)Xe YKa3aHHOIO JOMa;




10

- KBapTHUpa paCIOJIOKEHA BBIIIE IEPBOrO ATaka YKa3aHHOTO JOMa, HO IOMEILEHUs,
PaCIOJIOKEHHBIE HEMOCPEACTBEHHO O] KBAapTHUPOM, MEPEBOJAMMON B HEXKUJIOE IMOMEIIEHUE, He
SIBJIIFOTCSI KUJIBIMU;

€) TaK)Ke HE JIOIYCKAETCs:

- TIEPeBOJI KUJIOTO TIOMEIIEHHUSI B HACMHOM JIOME COIIMAJIbHOTO HCIIOJIB30BAHUS B HEXKUIIOE
MOMENICHHUE,

- TepeBOJl JKWIOTO IIOMEUICHHS B HEXWIOE IIOMEIIEHHE B LEISIX OCYIIECTBICHHS
PEIUTHO3HOU JCATEIBHOCTH;

- TIEPEBOJI HEXKHJIOTO TIOMEIEHHS B JKUJIO€ IMOMELICHUE €CII TaKOe TIOMEIIEHUE HE OTBEYaeT
TpeboBaHusAM, ycTaHOBIeHHBIM [loctanoBinenuem [IpasutenscrBa PD ot 28 ssaBaps 2006 r. Ne 47
«O06 yrBepxkaeHuu [lonoxkeHWsT O MNPU3HAHUU TOMEIICHUS IKHIIBIM TTOMEIICHUEM, IKHJIOTO
MOMEIICHUSI HENPUIOJHBIM JUIsi TMPOXKUBAHHS, MHOTOKBAPTUPHOTO JiOMa AaBapuUHHBIM U
MOJIEKAIUM CHOCY HITH PEKOHCTPYKIMH, CaJ0BOTO JOMa SKUJIBIM JIOMOM H JKHJIOTO JIOMa CaI0BBIM
JOMOM» WJIH OTCYTCTBYET BO3MOKHOCTh OOECIEYUTh COOTBETCTBHE TAaKOTrO IOMEUICHHUS
YCTaHOBJICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBHsI MPOEKTa IMepeycTpoiicTBa W (WIH) MEPEIUIAHMPOBKHA ITOMEIICHHUS B
MHOT'OKBAPTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOAATEIbCTBA.

HenonyquI/Ie HJIM HECBOCBPCMCHHOC ITOJYUCHHUC HNOKYMCHTOB, YKA3dHHBIX B ITYHKTC 2.6.1
AIMUHUCTPATUBHOIO PpEriIaMCHTa W 3allpOICHHBIX B TOCYAapCTBCHHBLIX OpraHax, opraHax
MCCTHOI'O CaMOYIIpaBJICHUA W IMMOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM WM OpraHaM
MCCTHOI'0O CaMOYHpaBJICHUSA OpraHu3alrdax, B PaACHOPSIKCHUHU KOTOPBIX HAXOAATCA YKAa3aHHBIC
HAOKYMCHTBI, HC MOKCT SABJIATBCA OCHOBAHUCM IUJIA OTKaza B IHCPECBOAC KUJIOI0 ITOMCUICHUA B
HEXNIIOC IMOMCUICHUEC NJIW HEXUIIOT'O TIOMCHICHHSA B )KMJIOC ITIOMCIICHUC.

2.9. IlepeyeHb YCJIYr, KOTOpble SIBJASIOTCH HEOOXOAMMBIMM M 00513aTeJbHBIMHM [IJIsl
NpeJoCTABJIeHUS] MYHMUMNAJIBHOW YCJIyrH, B TOM 4HCJe CBeJeHHsl O JOKyMeHTe
(10KyMeHTax), BbIlaBaeMOM  (BbIIABAEMbIX) OPraHM3alUsIMH, YYacTBYOIIHUMH B
NpeaoCTaBJIeHUN MYHHIIUTIAJIbHOM YCJIYTH.

Ycayru, KOTOpble SBIAIOTCS HEOOXOJUMBIMH M 00S3aTeIbHBIMU IS TPEIOCTaBICHUS
MYHHULIMTIAJIbHON YCIIYTH:

1) yciyra IO TOJATOTOBKE TMPOEKTa NepeycTpoiicTBa W (WIM) MeperiaHuPOBKH
MePEBOANMOTO MOMEIIEHUS (B CiTy4ae, eCiu MepeyCTPOUCTBO | (WIIH) TIEpETUIaHuPOBKA TPEOYIOTCS
19 o0ecledYeHrus] KCIOIL30BaHUS TaKOI0 IIOMEIIEHHS B KAYeCTBE JKMUJIONO MM HEKHIOIO
MTOMEIICHHUS );

2) odopmIleHHEe TOKYMEHTa, yIOCTOBEPSIONIETr0 MpaBa (MOTHOMOYHUS) MPEACTABUTENS,
B CJIyYae, eCJIM 3a MPEeIOCTaBICHUEM yCIyTU 00palaeTcs MpeCTaBUTENb 3asiBUTEIIS;

2.10. Iopsiaok, pa3Mep U OCHOBAHHMS B3MMAHHUS IOCYAAPCTBEHHOM MOULIUHBI UM UHOM
IJ1aThbl, B3MMAaeMoi 3a MnpeaoCTaBJICHUEC MyHl/llll/[IIaJ'leOﬁ YCIayru.

HpCI[OCTaBJ'ICHI/IC MyHHHHHaHLHOﬁ YCIYIru OCYHICCTBIIACTCA 6CCHJ'IaTHO, rocyaapCTtBCHHasd
IonuinHa HE yIIa4uBacTCA.

2.11. Tlopsaaok, pasMep M OCHOBaHHMS B3MMAaHHUS ILIATHI 32 TNPeJOCTABJIEHHE YCJIYT,
KOTOpbI¢  SIBJAIOTCH  HEOOXOAMMBIMH M  00s13aTeJIbHBIMH VI  NPEAOCTABJICHHSA
MYHHIUNAJTBHOH YCJIYI'H, BK/IKYasg HHpoOpManuio 0 MeToJMKe pacyera pa3Mepa TaKou
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IJ1aThI.

HOpSIIIOK, pasMEp U OCHOBAHHA B3UMAHUA IUIATBHI 3a MPCAOCTABJICHUC YCIIYI, YKA3aHHBIX B
ITYHKTC 2.9 HACTOAIICT0 aJAMHHHUCTPATUBHOI'O PETJIIaMCHTA, OIIPCACIIACTCA OpraHu3alusaIMu,
npeaOCTaBIAIOIIUMHA JaHHBIC YCIIYT'H.

2.12. MaxkcuMajbHBIii CPOK OXHJaHUSI B oO4Yepead TNPH ToAadve 3ampoca o
NpPeI0CTABIEHUN TOCYIAPCTBEHHOW WM MYHUIMOAJIBHOW YCJIYrM M NpPH TOJyYeHHH
pe3yJabTaTa npeaocTaBjieHus TOCy1apCTBEHHOH MM MYHUIIMTIATIBLHOU YCJIYTH.

MakcuManbHBId CPOK OXHJaHUS B OYEpeAM IpU IO0Jade 3asiBIEHUS O IPEIOCTABICHUU
MYHHUIIMIIAIBHOM YCIYTH W TpPU MOJYYEHUU pe3yJibTaTa JaHHOM MYHUIMIAIBHON YCIYIHM HE
JTOJKEH MIPEBBIIATH 15 MUHYT.

2.13. Cpox M TmOpPSIAOK perucTpaliyd 3anpoca 3asiBUTEIsI O TMPeJoCTABIeHUH
rocy1apcTBEeHHOWH MM MYHHIMNATbHON yCJIYTH.

3asiBieHHE O MPEJOCTABICHUN MYHHUIMIAIBLHON yCIyTH, MPEACTABICHHOE 3asBUTEIEM JTMYHO
00 ero MpeCTaBUTENIEM, PETUCTPUPYETCS YIIOTHOMOYEHHBIM OpPraHoM B TeueHue 1 pabodero
JIHS C JaThl TOCTYIJICHUSI TAKOTO 3asBICHUSI.

3asABICHHUE O MPEJOCTABICHUN MYHULUNAIBHON YCIIYTH, IPEACTABICHHOE 3asBUTENEM JIHOO
ero mnpexncrasureneM uepes MOII[, peructpupyercs ynoIHOMOYEHHBIM OpPraHOM B JIEHb
noctyrienus ot MOLI.

3asgBneHue, mocTynuBliee B 3nekTpoHHo ¢opme Ha EII'Y, PII'Y peructpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JI€Hb €r0 IOCTYIUIEHHMS B CIIy4ae OTCYTCTBUS aBTOMAaTHYECKOMN
peructpaumu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBIieHUE, IOCTYNUBILEE B Hepabouee BpeMsi, perUCTPUPYETCs YIIOJTHOMOYEHHBIM OPraHOM B
nepBbIi pabouuii 1eHb, CIeIYIOUINH 3a JTHEM €ro MOJIyUeHHs .

2.14. TpeOboBaHHsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABJSIOTCS MYHHIHUNAJIbHbIE
YCJIYId, K 3al1y OXKHIAAHMSA, MecTaM /ISl 3aloJHeHHUs 3ampocoB O MpPeIoCTaBJIeHUH
MYHUIIUNAJIBbHOH YCJAYrd, WHGOPMANMOHHBIM CTeHAaM ¢ o0pa3uamMM HUX 3aNoJHeHusl |
nepe4yHeM [OKYMEHTOB, He0OXOAMMBIX IS NPeJOCTABJEHHS KAXKI0H MYHMIHUNAJIbHOM
YCJIYIM, B TOM 4YHcJIe K 00eClie4YeHUI0 JOCTYIHOCTH JJI MHBAJIUI0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBMH € 3aKoHOAATeabCTBOM Poccuiickoir PDenepauuu 0 COUMAILHOW 3amuTe
HHBAJIUI0B.

2.14.1. TTomenieHust yIIOJIHOMOYEHHOTO OpraHa sl IPeI0CTaBICHNs MyHUITUIATILHON YCIIyTH
pa3MeniaroTcs Ha MEePBOM 3Taxe 37aHusl, 000PYAOBaHHOTO OTIEJIbHBIM BXOJAOM, JINOO B OTAEIHHO
CTOSIIIEM 3JaHUM s cBOOOJHOro joctyna 3asButeneil. llepenBukeHne MO MOMELICHUSIM
YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIX NMPOBOJIUTCS MPUEM 3asiBICHUS U JOKYMEHTOB, HE JTOJIKHO
CO3/1aBaTh 3aTPyIHEHUN /IS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSL.

HpI/I PACIIOJIOKECHNHN ITIOMCIHICHUA YITOTHOMOYCHHOT'O OpraHa Ha BEPXHEM 3TAXKE CIICHUATINCThI
YIIOJIHOMOYCHHOI'O OpraHa 00s13aHBI OCYIICCTBJIATL IIPUCM 3asgBUTEIICH Ha IICPpBOM 3TaXE, CCIIU I10
COCTOSTHHUIO 340POBbs 3asABUTCIIb HE MOXKCT IIOAHATHCA 110 JICCTHHUIIC.

Ha teppurtopun, mpuieraroieil K 3JaHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3ylTCs MecTa
IUIsl TIAPKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM UYHUCIIE MECTA AJIsl MApKOBKU aBTOTPAHCIOPTHBIX
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cpenctB wHBaIUAoB (He MeHee 10 MPOIEHTOB MECT, HO HE MEHEE OJIHOIO MECTa), IOCTYII
3asiBUTEIICH K TApKOBOYHBIM MECTaM SIBIISICTCS OCCILIATHBIM.

[Tomemenue  ymoJHOMOYEHHOTO OpraHa s Ipuema  3asBUTeNel  obopyayercs
MH(GOPMALIMOHHBIMHA CTEHJAMH, Ha KOTOPBIX pasmemiaercs ¢opma 3asBICHHS C 00pas3loM ee
3allOIHEHUS U TEePeYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IMPEAOCTABICHUS MYHULUIATHHON

YCIIyTH.

[TomemeHusi, B KOTOPBIX OCYHIECTBIIAIOTCS ACHCTBHS IO MPEIOCTABICHUIO MYHHUIIMITAIHLHOM
yCIIyTH, 00€CTIeYNBAIOTCS KOMIIBIOTEPAMHU, CPEIICTBAMU CBSI3H, BKIFOYAS TOCTYH K HH()OPMAIIMOHHO
- TEJIEGKOMMYHHUKAIIUOHHOM ceTH «HTepHeT», OPIrTeXHUKOHN, KAHLEIIPCKUMH PUHAJUIC)KHOCTIAMU,
MH(GOPMAIIMOHHBIMA ¥ CIIPAaBOYHBIMH MaTepHallaMH, HarsiIHOW HH(OpMaIMel, CTyIbsIMH H
CTOJIAMH, CpPEICTBAMHU IOXAPOTYIICHHUS U OMNOBELIEHUS O BO3HHUKHOBEHHM YPE3BBIYANHON
CUTyalluu, AOCTYIIOM K pCFI/IOHaJIBHOﬁ CHUCTEMC MEXBECIOMCTBCHHOI'O SJICKTPOHHOI'O
B3aMMOJICICTBUS, a Takke oOecrneunBaeTcs [OCTYNHOCTh JUIS WHBAaJIUAOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickonn ®denepauuu 0 COUUAIBHOU
3aIUTe MHBAIIUIOB.

3an oXMIOaHWS, MecTa IS 3alOoJHEHUS 3alpoCOB M IpHeMa 3asBUTENCH 000pynyroTcs
CTYJIbSIMH, U (W) KPECENbHBIMH CEKIIUSIMU, U (WITH) CKaMbsIMH.

WupopmaninonHsle MaTepuasbl, IpelHa3HaueHHble ISl UH(OPMUPOBAHMS 3asBUTEIEH O
HOpsAKE NPEIOCTaBICHUS] MYHUIIUIIAIBHON YCIIYTH, pa3MeLaloTcsd Ha MHPOPMAIIMOHHBIX CTEHJIAX,
PacrojI0KEHHBIX B MECTAX, 00ECIIEUNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

WNHdopmannoHHbIe MaTepuanbl, NpelHa3HAYeHHbIe 1 WHGOPMHPOBAHUS 3asBUTENEH O
MOPSAJIKE TPENOCTABICHUS MYHUIIMIATILHON yCIyry, pa3MeniatoTcsl Ha MUHPOPMAIlMOHHBIX CTEHaX,
pacIoIOKEHHBIX B MecTaxX, 00eCHeuMBaIOIMIUX JOCTYIl K HUM 3asBUTENCH, U OOHOBIAIOTCSA MpHU
M3MEHEHUU 3aKOHOJATENbCTBA, PETYIUPYIOLIEro MPEeJI0CTaBICHNEe MYHUIUNAIBHON YyCIyru, U
CIIPaBOYHBIX CBEJCHUM.

NudopmatimonHbie CTEHAB! JOJDKHBI PaclojararbCsi B MECTe, TOCTYITHOM JIJIsl ipocMoTpa (B
TOM YHCIIE MPH OOJIBIIOM KOJHMYECTBE TTOCETUTENEH).

2.142. Jlna  oOecrmedyeHHs  JOCTYIHOCTH  IOJNyYeHHS  MYHUIUMAIBHOH  YCIIyTH
MaJIOMOOMJIbHBIMU T'PYIIIaMU HAaceJICHUs 3[JaHUS U COOPYKEHHUsS, B KOTOPBIX OKa3bIBaeTCs yciyra,
obopynyroTcss corigacHo HopmatuBHbIM TpeboBanusiM «CIT 59.13330.2016. CBox mpaBuiI.
JIOCTYITHOCTB 37aHUI M COOPYKEHUH JJIs1 MaIOMOOMIIBHBIX TPYII HaceIeHUs. AKTyalu3upoBaHHAS
pemakrus CHull 35-01-2001 .

B kabunere 1o npreMy MajioMOOMJIBHBIX TPYII HAacEeNCHHsI UMEEeTCs MeIUIIMHCKAas alnTeuka,
nuTheBas Boaa. [Ipym HEOOXOAMMOCTH COTPYIHUK YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOIINN
IIPUEM, MOKET BbI3BaTh KAPETy HEOTIOKHOU CKOPOU IIOMOIIH.

[Tpu oOpaleHny TpakJaHUHA C HapylIeHUSIMU (YHKIUI OMOPHO-IBUraTebHOTO arapara
pabOTHUKHU YITOJHOMOYEHHOTO OpraHa MpeANpPUHUMAIOT CIIeIyIoIue 1eiCTBUS:

- OTKPBIBAIOT BXOJIHYIO JABEPb U TIOMOTAIOT IpaskJaHUHY OECIPENnITCTBEHHO OCETUTh 3/1aHUE
YIIOJITHOMOYEHHOTO OpraHa, a TaKKe 3apaHee MPenynpekIaloT O CYIIECTBYIOUIMX Oapbepax B
3/1aHUH;

- BBIACHAIOT M[CJIb BHU3WUTA TI'pakAaHWMHA W COINPOBOXKIAKOT €TI0 B KaOMHET II0 npuemy
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3adABJICHUA, IMOMOIrarOT IpaXXJaHHHY CECTb Ha CTYJI WM pacliojararoT KpeCIO-KOJISCKY Yy CTOJIa
HAIpOTHUB CICHHUAINCTA, OCYHICCTBIAIOIICTO IIPHUEM;

- COTPYJHUK YIOJIHOMOYEHHOTO OPTraHa, OCYIIECTBISIOMIMMI MpUeM, IPUHUMAET TpaKJaHuHA
BHE O4Yepe/H, KOHCYJIbTUPYET, OCYIISCTBIISICT MPUEM 3asiBIICHUS ¢ HEOOXOIUMBIMH TOKYMEHTAMH,
OKa3bIBaeT IMOMOIIb B 3aMI0JIHEHUU OJIAHKOB, KOIUPYET JOKYMEHTHI;

- IO OKOHYAHHUH IIPEAOCTABIICHUA MYHHHI/IHaHBHOfI yCIyru COTpyYAHHK YIIOJIHOMOYCHHOI'O
oprana, OCYH_ICCTBJ'IHIOH_II/Iﬁ IIpUEM, IIOMOTaCT IrpaKJIaHUHY IMOKHHYTb Ka6I/IHeT, OTKPbIBACT JABCPHU,
COMMPOBOXKAACT TI'paXJaHHWHA OO BbIXOJa M3 3AaHHUA W IMOMOracT IMOKUHYTb 3AaHHC; NCPEAacT
rpaXXaiaHvHa COIPOBOXKIAAIIEMY JIMOY HWIHW 110 €ro XCJIaHWIO BbI3BIBACT aBTOTPAHCIOPT H
OKa3bIBacT COZIGfICTBPIC IIpU €10 MocaakKe.

[Tpu oOpaieHnu rpaxaaH ¢ HeIOCTaTKaMHU 3peHUs paOOTHUKU YIIOJIHOMOYEHHOTO OpraHa
MIPEANPUHUMAIOT CIEAYIOINE NEHCTBHUS:

- COTPYIHHUK YIIOJHOMOYEHHOI'O OpPraHa, OCYIECTBIISIONINMI IPpUEM, IPUHUMAET TpakJaHuHA
BHE OY€peaM, IOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTHPYET, BCIYX IPOYUTHIBACT
JOKYMEHTBI U Jlajiee [0 HEOOXOMMOCTH MPOU3BOAUT UX Bblaauy. [Ipu oOIeHnn ¢ rpa’kIaHuHOM C
HEJOCTaTKaMU 3peHUs HEeoO0XOAMMO OOLIaTbCsl HEMOCPEACTBEHHO C HUM CaMHM, a HE C
COIIPOBOKIAIOIIUM €ro JIMLIOM, B Oecesle MOIb30BAThCS OOBIYHOM pa3srOBOPHON JIEKCHKOH, B
IIOMEILEHUH HE CIEAYET OTXOAUTh OT HETO 0€3 MPEeayNpeKICHUS;

- COTPYIHHMK YIOJHOMOYEHHOIO OpraHa OKa3blBaeT IOMOLIb B 3alOJHEHUU OJAHKOB,
KOIUPYET HEOOXOAMMBbIE NTOKYMEHTHI. /[l moanucanus 3asiBIE€HUS MOABOAMT JIUCT K aBTOPYYKE
rpaxJaHUHa, TOMOTaeT COPUEHTUPOBAThCS M Noamnucath OnaHK. [Ipy HEOOXOIMMOCTH BBIAAIOTCS
MaMATKU JUIs CIa00BUISIINX C KPYITHBIM HIPUPTOM;

- 110 OKOHYAHUU IPENOCTABJICHNS MYHULHUINAIBHON YCIYI'M COTPYIHHUK YIOJIHOMOUYEHHOTO
OpraHa, OCYUIECTBIISIOIINNA MPUEM, TIOMOTAeT IPaXAaHUHY BCTaTh CO CTYJIA, BHINTHU U3 KaOMHETa,
OTKPBIBACT JBEPH, CONPOBOXKAAET TPakJaHWHA K BBIXOJY W3 3[aHMsI, U NPOBOXKACT HAa YIMILY,
3apaHee MpeaynpeanB MOCETUTENS O CYIIECTBYIOIIMX Oaphepax B 3JAaHMHU, MEpelaeT Ipa)<IaHuHa
COIIPOBOXKAAIOIIEMY JIUILY WJIH 10 KEJIAHUIO I'PaXK1aHNHA BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu oOpameHun rpaxjgaHuHa ¢ aedekTamu ciyxa paOOTHMKH YIOJHOMOYEHHOI'O OpraHa
IIPEANPUHUMAIOT CIEAYIOIUE NEHCTBUSA:

- COTPYIHHK YIOJHOMOUYEHHOTO OpPTaHa, OCYIIECTBISIIONINN MTPUEM TPaKJIaH ¢ HApYIICHHEM
ciryxa, o0palaeTcsi HeOCPEACTBEHHO K HEMY, CIPAIIMBAET O LIETH BU3UTA U JAET KOHCYIbTAIUIO
pa3MEpEeHHBIM, CITIOKOWHBIM TEMIIOM PEYH, TIPH 3TOM CMOTPHUT B JIUIIO TTOCETHUTEIIS, TOBOPHUT SICHO,
CJIOBa JIOTIONHSET MOHITHBIMHU JKECTaMH, BO3MOXKHO OOIlleHHE B MUChMEHHOU dopMe mudo uepe3
MePEBOUNKA KECTOBOTO S3bIKa (CYpAOTIEPEBOIIHNKA);

- COTPYAHHMK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIUN IpPHEM, OKa3bIBacT MOMOLIb U
COJICHCTBHE B 3aIIOJTHEHUH OJaHKOB 3asBJICHUI, KOMUPYET HEOOXOIUMbIE TOKYMEHTHI.

2.14.3. TpeGoBaHuss K KOM(OPTHOCTH M JOCTYIMHOCTH IPEIOCTABICHUS TOCYIapCTBEHHOU
ycayru B M®I] ycranaBnuBatotrcs nocraHoBieHueM IIpaBurenbctBa Poccuiickoin denepanun OT
22.12.2012 Nel376 «006 YTBEPKACHUU [IpaBun OpraHu3aluu JESATEIILHOCTH
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB MPEIO0CTABICHUS TOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT».

2.15. Iloka3aTe/M AOCTYNHOCTH U KA4eCTBAa MYHHIIMNIAJTbHOM YCJIYTH.
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KonuuecTBo B3aMMOAEWUCTBUN 3asBUTENA C COTPYAHHUKOM YIIOJHOMOYEHHOIO OpraHa Ipu
MPEJOCTaBICHUN MyHULIUTIAIHON YCIIYTH - 2.

ITpOnOIKUTENPHOCTE B3aUMOACUCTBUN 3asBUTENS C COTPYJHUKOM YIOJHOMOYEHHOIO IIPU
IIPEIOCTABIIEHUN MYHUIIMTIIAIBHOM YCIYTH - HE Oosee 15 MUHYT.

Bo3moxxHOCTh moTy4yeHus: UHPOpMALMK O X0JIe MPEAOCTaBICHHUSI MYHUIIUIAIBHON yCIIyTH, B
TOM YHCJIE C UCTIOJIB30BaHNEM MH(POPMAITMOHHO - TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. HpIMH mOKa3aTeNssMU KauecTBa M JOCTYIHOCTH MPEAOCTaBICHHUS MYHUIIUIAIBHON
YCIIYTHU SIBJISIIOTCA:

PpacCIoJIOKECHHOCTDb HOMCH_ICHI/Iﬁ YIIOJITHOMOYCHHOI'O  OpraHa, MNpC€AHA3HAUCHHBIX  JJI
MpeaoCTaBJICHUA MYHHHHHaHbHOﬁ yCiayru, B 30HC AOOCTYINHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpajisim,

CTereHb HMH()OPMUPOBAHHOCTH 3asBUTENSA O MOPSAKE MPEIOCTABICHUS MYHHIIMIIATBHON
yCIyru (JIOCTYNHOCTh MH(OpManuy 0 MyHHLIMNAIbHOM yciayre, BO3MOXKHOCTb BBIOOpa crocoba
[0JIyueHus: UH(POpMaIun);

BO3MOXHOCTh BbIOOpa 3asBHUTENeM (QOpM oOOpalleHHs 3a IOJyYEeHHEM MYHHUIMIAIbHOM
yCIIyTH;

AOCTYIIHOCTDb O6paH_[eHI/I$I 3a IIPCAOCTABJICHHEM MYHI/II_II/IHaJ'IBHOI‘/‘I yCiIyru, B TOM 4YHCJIC IJIA
JIMI ¢ OTpaHUYCHHBIMU BO3MOKHOCTAMU 3/10POBbBA;

CBOCBPECMCHHOCTDb NIPCAOCTABJICHUSA MYHHHHHaHBHOﬁ yCJIyru B COOTBETCTBUU CO CTAHAAPTOM
€C MPECAOCTABJIICHUS,

COOJIIOJIEHHE CPOKOB MPEIOCTABICHUS] MYHHULUNAIBHOW YCIYTM MU CPOKOB BBINOJIHEHHS
aAMUHUCTPATUBHBIX MIPOLIEAYD MPU IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH;

BO3MOJXHOCTD IMOJIYYCHUA I/IH(I)OpMaI_[I/II/I 0 X0Z€ MPEeAOCTaBIICHHUA MYHHHHHaHLHOﬁ YCIyru;

OTCYTCTBUE OOOCHOBAaHHBIX KaJI00 CO CTOPOHBI 3asBUTEINS MO PE3yIbTATaM IPEAOCTABICHHUS
MYHUIIUTATBHON YCIIYTH;

OTKPBITBIA JOCTYN AJisl 3asiBUTENed K MHGOpMalUu O MOPSAKE UM CPOKax MpeloCTaBIICHUS
MYHUIUNATBHON YCIYTH, MOpsAKe oOkanoBaHMs JeicTBUi (Oe3/eiicTBUS) YHMOIHOMOYEHHOTO
opraHa, pyKoBOJIUTENS YIIOJTHOMOYEHHOIO OpraHa 100 CHeuanicTa yoJHOMOUYEHHOTO OpraHa;

HaJIMYMe HEOoOXOAMMOro M JIOCTaTOYHOI'O KOJIMYECTBA CIEHUAIUCTOB YIIOJTHOMOYEHHOTO
opraHa, a TaKXe ITOMENIEHUH YIOJHOMOYEHHOIO0 OpraHa, B KOTOPBIX OCYIIECTBIISIETCS IPUEM
3asBJICHUU U JJOKYMEHTOB OT 3asBUTEIICH.

2.15.2. VYTOJHOMOYECHHBIM OpPraHOM OOCCIICUMBACTCSA CO3JIaHUE WHBATUAAM W HWHBIM
MaJOMOOUTIFHBIM TPYIIAaM HACENIEHUs CIEAYIOIUX YCIOBUH JIOCTYMHOCTH MYHHUIIUIMATHHON
YCIYTH B COOTBETCTBHH C TPEOOBAHHMSIMH, YCTAaHOBJICHHBIMH 3aKOHOJATCIPHBIMU ¥ WHBIMH
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU:

OKa3aHHe MHBAJIUAAM IIOMOIIM, HEOOXOAUMOM I MOITY4EHUS B JOCTYNHOM U1 HUX (opMme
uHbOpMAaLUY O TPaBUIIaX MPEAOCTABICHUS MYHULIUNIAIBHOW YCIYyTH, B TOM 4Hcie 00 opopmieHun
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HEOOXOAUMBIX JUISl ITOJy4YEHHUs MYHULUMIAIBHON YCIYTH JTOKYMEHTOB, O COBEPIIEHUH UMU JAPYIHX
HEOOXOAUMBIX JUISI ITOJTyYSHHUSI MyHUIIUTIAIBHON YCIIYTH ACHCTBHH;

[PEIOCTABIICHUE MYHULMIAIBHONW YCIyTM WHBaJUAAaM IO CIyXy, NpU HEOOXOIUMOCTH, C
MCTOJIB30BAHUEM PYCCKOTO JKECTOBOTO S3bIKa, BKJIIOYas OOECIeYeHHE JOMyCKa B IMOMELICHHE
CypAOINEpEeBOUHKA, TU(DIOCYPIOTIEPEBOAUNKA;

OKa3aHWE T[IOMOIM WHBAIUIAM B MPEOJOJCHUU OaphepoB, MEMIAIOIINX MOJY4YECHUIO
MYHHIIMIIAJIBHOM YCIYTH HapaBHE C APYTUMU JIMIIAMHU.

2.15.3. Ilpu mnpemocTaBICHUMH MYHUIUIAJIHHONH YCIYTM B3aUMOJCHCTBUE 3asBUTENS CO
CIELUAIMCTOM YIOJHOMOUYEHHOI'O OpraHa OCYIIECTBISIETCS IIPU JINYHOM OOpallleHUH 3asiBUTEIS:

JUTSL IOTTyYEeHUsT MTHPOPMAIIUH 110 BOIIPOCAM MPEOCTABICHUS MyHHIIUTIAIBHOW YCIYTH;
JUIS TIOJ1aY U 3asBJICHUS U IOKYMEHTOB;

JUTSL IOJTyYEeHUsT THPOPMALIMH O XOJI€ TPEAOCTABICHUS MyHUITUIIAIHON YCITyTH;

JUIS TIOJIy4€HHMS pe3yJibTaTa IIPea0CTaBIeHNUs MyHULIUIIAIBHON YCIIyTH.

HpOIIOJDKI/ITeJII)HOCTI) B33HMOIIGI710TBPI$I 3as4ABUTCIIA CO CICHHUAIMCTOM YIIOJJHOMOYCHHOTO
OopraHa HC MOXKCT IIPCBbIIIATH 15 MHHYT.

2.15.4. TlpemocraBieHne MyHHIMNATBHOH ycayru B MODL[ BO3MOXHO TNpH HAIWYAA
3aKJIFOYEHHOT'O COTJIALIEHMsI O B3aUMOJAEHCTBUN MEX]y YIIOJHOMOYEHHBIM opranoM u M®II.

Y1onHOMOYEHHBI OpraH o0ecrneunBaeT HHPOPMHUPOBAHUE 3asiBUTENEH O BO3MOKHOCTU
MOJy4eHUsT MYHMLUNAIbHOW ycnyru Ha ©Oaze MOILl. B cinyyae mnojgaum 3asBiIeHHS O
MIPEAOCTABICHHH MYHULIHMNAIBHOM ycayrn B MOIL[  HemocpencTBEeHHOE IpEeAOCTaBIICHUE
MYHUILUIIAJIBHON YCIYTU OCYLIECTBIAETCS YIIOJHOMOYEHHBIM OPTaHOM.

2.16. MNubie TpeOOBaHWS, B TOM YHCIIE YYHUTHIBAIOIIME OCOOEHHOCTH TIPEIOCTABICHUS
MYHUIUOATBHONH YCIYTH MO SKCTEPPUTOPHATLHOMY NPHUHIMITY U OCOOCHHOCTH IPEOCTaBICHUS
MYHUITUTIAIEHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.16.1. 3agBuTens MpPEAOCTaBISET JOKYMEHTHI B OpraH, OCYIIECTBISIONINN IepeBo
MMOMENICHUS, TI0 MECTy HaXOXXJICHHs TEePEBOJUMOTO TIOMEIICHHsI HETOCPEJACTBEHHO OO0 dYepe3
M®I] B CcOOTBETCTBUM C 3aKJIOUYECHHBIM MMU B ycTaHoBieHHOM IIpaBurenbctBoM Poccuiickoit
denepanyy NOPSIKE COMIANICHUEM O B3aUMOJICHCTBUH.

2.16.2. 3asgBuTenb BIpaBe OOPATUTHCA 3a MPEAOCTABICHHEM MYHHIIMIIAJBLHOW YCIyTH M
IOAaTh JIOKYMEHTBI, YKa3aHHbIE B ITyHKTe 2.6.] HacTOAIIEro aJMHUHHCTPATUBHOIO PErIAMEHTA B
anekTpoHHoi ¢opme uepe3 EIY, PIII'Y ¢ wucnonb30BaHHEM D3IEKTPOHHBIX JIOKYMEHTOB,
MOJNMCAHHBIX AJIEKTPOHHOMN MOANUCHIO B COOTBETCTBUU ¢ TpeOoBaHUsIMU DesiepalibHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «O0 37eKTPOHHOM MOATUCH.

YnonHOMOYEHHBI OpraH ofecrneurBaeT HHPOPMUPOBAHUE 3asBUTENEH O BO3MOXKHOCTH
[IOJIy4eHUsI MyHULUIIAIbHOM yeinyru yepes EIINY, PIITY.

O6pamenne 3a ycayroit uepes EIII'Y, PIII'Y ocymecTBisercs myTeM 3allOJTHEHUS
MHTEPAKTUBHON (OpMBbI 3asaBIeHUS ((HGOPMUPOBAHMS 3ampoca O MPEIOCTABICHUM MYHUIIUTATBHON
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YCIYTH, COJepKaHHE KOTOPOTO COOTBETCTBYET TPeOOBaHHMSIM (POPMBI 3asiBICHUS, YCTAHOBJICHHOM
HACTOALMM aJIMUHUCTPATHBHBIM PErJIaMEHTOM) (J1ajiee - 3arpoc).

OOpaiieHne 3asgBUTENST B YIOJHOMOYCHHBIH OpraH YKa3aHHBIM CIOCOOOM oOecredyrBaeT
BO3MOXXHOCTh HAIPABJICHUS W TIOJYYCHHS] OJHO3HAYHOW W KOH(PUACHIMATHHOUW WHpOpManwu, a
TaKKe TMPOMEKYTOYHBIX COOOIICHUH UM OTBETHOM HWH(MOpPMAIMM B DJJIGKTPOHHOM BHJIE C
WCIIOJIb30BAaHUEM DJIEKTPOHHON TOANHUCH B TMOPSJIKE, MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®eneparuu.

2.16.3. IIpu npenocTaBIeHUH MYHULIUIIATBHONW YCIYTH B 3JIEKTPOHHON (hopMe TOCPEACTBOM
EIII'Y, PIII'Y 3asButeno obecneynBacTcs:

- IoJTy4eHrne MHPOPMALIUH O TIOPSJIKE M CPOKAX MPEIOCTABICHUS MYHHUIUITAIHHON YCIIyTH;
- 3aMKCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH AJis MOJa4y 3asiBICHUS U JOKYMEHTOB;

- opMupoBaHue 3anpoca;

- IPUEM U PETUCTPALIMSI YIIOJTHOMOYEHHBIM OPTaHOM 3apoca U JJOKYMEHTOB;

- IOJIyYeHHUe Pe3yJibTaTa MPEJOCTABICHHUS MyHUIIUTIATBHOU YCIIYTH;

- TIOJIy4€HUE CBEACHHM O XO/I€ BBHITIOIHEHUS 3ampoca.

[Tpu HampaBiIEeHUH 3arpoca UCIOJIb3YETCs MPOCTas 3JIEKTPOHHAsS MOANKCH, IPU YCIOBUH, YTO
JIMYHOCTH 3asIBUTENS YCTAHOBJIEHA MPU AKTUBALMKM YUYETHOH 3aIHCH.

Pa3nea 1. CocraB, nocsie10BaTeIbHOCTH M CPOKH BHINOJTHEHUS
aJIMMHHMCTPATUBHBIX Npoueayp (aeicTBuii), TPe0OBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YK cJie 0COOCHHOCTH BbINOJIHEHUSA
aJMMHHMCTPATHBHBIX NPOLeaYP (AeicTBUIT) B 3JIEKTPOHHOH (opme

3.1. HC‘ICpHLIBaIOH_II/Iﬁ NEpCUCHb AAMUHUCTPATUBHBIX ITPOLICAYP

1) mpuem u peructpanus 3asBICHHUS M JOKYMEHTOB Ha IMPEIOCTaBICHHE MYHUIIUNAIbHON
YCIIyTH;

2) popmupoBaHUE U HampaBiICHHE MEKBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl (OpraHHU3alIiy),
y4YacTBYIOIIHME B PEAOCTABICHUH MyHUIIUTIATIBHON YCIYTH (TP HEOOXOJMMOCTH);

3) yBenomyIeHHE 3asgBUTENs O TMPEACTAaBIEHUU JOKYMEHTOB U (wiM) uHpOpMaluy,
HEOOXOAMMOW JJIsi TPOBEJNCHHUS NepeycTpoiicTBa W (WiIM) TNEperIaHUPOBKH IOMEIICHUS B

MHOTOKBapTUPHOM JOME,

4) MPUHATHC PCIICHUA O IEPCBOAC NN 00 oTKaze B MEPCBOJAC KUJIOTO MOMCUICHU B HCXKUIIOC
WJIK HEKUJIOTO ITOMEIICHHNS B )KUJIO€ IIOMCIICHNC,

5) BbIaua (HampaBJIEHHE) JOKYMEHTOB IO pe3yibTaTaM IPEAOCTaBICHHUS MYHUIMIAIBHON
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YCIIyTH.

brok-cxema npenocraBiieHuss MyHULIMIIAIBHON yCayru npezacrasiaeHa B Ilpunoxxenun Ne 1 k
HACTOALEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. [Ipuem u perucrpauust 3asBji€HUS U JOKYMEHTOB Ha MPEAOCTaBICHUE MYHUIIMIIAIBHON
YCIIYT'H.

3.1.1.1. OcHoBanmeM Hadvaja BBIIIOJHEHUS aJMUHUCTPATUBHON TPOLEIYpPHl SIBISCTCS
MOCTYIUIEHHE OT 3asBUTENS 3asBICHUS M JOKYMEHTOB, HEOOXOJMMBIX MJii MpPelOCTaBIICHUS
rOCyIapCTBEHHOU yCIyTH, B ynolHoMo4deHHbIN opraH, EII, PIIT'Y mu6o uepe3s M®DLI.

3.1.1.2. Ilpu nuuHOM oOpalleHUU 3asBUTENS B YIOJIHOMOYEHHBIH OpraH CHEIHAINUCT
YIIOJTHOMOYEHHOT'O OpPT'aHa, OTBETCTBEHHBIN 3a MPUEM H BBIAUy IOKYMECHTOB:

YCTAHABJIIMBACT JIMYHOCTb 3ad4BUTCIIAI Ha OCHOBAHUHU JOOKYMCHTA, YAOCTOBCPAIOLICTO CIro
JIMYHOCTb, HOPCACTABUTCIIA 3adBUTCIIA - HAa OCHOBAHUMU JOKYMCHTOB, YIAOCTOBCPAIOIIHUX CI0
JIMYHOCTH U IIOJTHOMOYUM A (B cjrydae O6paH_IeHI/I$I HpeI[CTaBI/ITeJ'IH);

IIPOBEPSIET CPOK JEUCTBUS JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JIMYHOCTh M COOTBETCTBUE
JAHHBIX JIOKYMEHTa, YAOCTOBEPSIOLIEr0 JHMYHOCTh, IAHHBIM, YKa3aHHbIM B 3asBJICHUHU O
COIJIACOBAaHUU NEPEyCTPOICTBA U (W) MEPEIUIAaHUPOBKU TOMELIEHUSI B MHOTOKBAPTUPHOM JI0ME U
IIPUIIOKEHHBIX K HEMY TOKYMEHTaX.

B X04€ MmpueMa AJOKYMCHTOB OT 3adBHUTCIIA WK YIIOJIHOMOYCHHOI'0O MM JiMla CHCUHHUAINUCT,
OTBETCTBEHHBIHN 3a IMPUECM " BbIJa1y NOKYMCHTOB, YAOCTOBEPACTCS, UTO:

1) TCEKCT B 3as4ABJICHUHN O IICPCBOJAC MOMCIICHUA MMOAAACTCA TPOUTCHUIO,

2) B 3asBJIEHUH O MEPEBO/IE MOMELICHNs YKa3aHbl (paMUiIMs, UMs, OTYECTBO (ITOCIeIHEE - TPU
HaJIM4YUM) QU3NYECKOro JHIa 100 HaUMEHOBaHUE IOPUINYECKOTO JINIIA;

3) 3asABJICHUC O IIEPCBOJAC INMOMCHICHUS IIOAIMMCAHO 3asABUTCIICEM WU yr[OJ'IHOMO‘ICHHBIfI
IpeaCTaBUTCIIb,

4) MNpUIararoTcss JOKyMEHTHI, HCO6XO,Z[I/IMLIC JI IPpEAOCTaBJICHU A MYHHHHHaHBHOﬁ yciayru.

[Ipu ycranoBieHUM (HaKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB, OOS3aHHOCThH II0
MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENSA, NPU HECOOTBETCTBUM ITPEIACTABICHHBIX
JIOKYMEHTOB TPEOOBAHUSM HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA - YBEJAOMIIACT 3asiBUTEIIS
O BBISIBIICHHBIX HEJOCTATKAX B MPEACTABICHHBIX JOKYMEHTAX M MpeMIaracT MPHUHATH MEPHI M0 UX
YCTPAHEHHUIO.

B cjiydac CCJIM 3asdBUTCIIb HACTAUBACT HA NPHUHATHU JOKYMCHTOB - TPHUHUMACT
MMpEACTABJICHHBIC 3aABUTCIIEM JOKYMCHTHI.

B cinywae ecnum 3asgBUTENb CaMOCTOATENBHO PEIIMI TPUHATH MEPbl MO YCTPaHEHUIO
HEJIOCTATKOB, MOCJIE UX YCTPAHEHHUSI TTOBTOPHO OOpaIaeTcs 3a MpeI0CTaBICHUEM MYHHITUTATHHOMU
YCIIYTH B IOPSAJIKE, MPEAYCMOTPEHHOM HACTOALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHYanwnu opueMa 3asdABJICHUA W Ipujara€MblX K HEMY JOKYMCHTOB, CIICHUAIUCT,
OTBETCTBEHHBIN 3a NpueM AOOKYMCHTOB, BBIAACT 3a4BHUTCIIO PACIIMCKY B IOJYYCHHUH OT HCrO
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JOKYMEHTOB, C YKa3aHUEM UX IIEPEYHS U JaThl UX IOIYYEHUs YIIOJIHOMOYECHHBIM OPIaHOM, a TAKKe
C YKa3aHUEM IepeYHs JOKYMEHTOB, KOTOPBIE OyIyT MOJIYyYEHBI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManbHBIE CPOK BBIMOJIHEHHS] aJMUHUCTPATUBHOM MpOLEAyphl MO TMpUEMY U
pErucTpalny 3asBJICHUS O MIEPEBOJIC MOMEIICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB COCTaBJISIET
1 pabounii 1eHb C MOMEHTA MOCTYIUICHHS 3asIBJICHHUS.

Kpurepuil mnpuHsATHA peuleHUsA: IOCTYIUICHHE 3asBJIICHUS O IEPEeBOJE IOMEUICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM aiMUHMCTPAaTUBHOW MPOLELYPHI SABIACTCS IIPUEM U PErUCTPALMS 3asBICHUS O
[IEPEBOEC IOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wudpopmannsa o npueMe 3asBICHUS O NEPEBOJEC MOMEUICHHMS M NPUWIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHUPYETCS B CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpoTa M (WJIHM) >KypHaie
perucTpaly YHoJIHOMOYEHHOIO OpraHa, IIOCJE€ 4Yero IOCTYNUBIINE JOKYMEHThI IEpEeAaroTCs
JOJKHOCTHOMY JIMILY JUISl PACCMOTPEHUS U Ha3HAUYE€HUSI OTBETCTBEHHOIO UCIIOJIHUTEIIS.

3.1.1.3. Ilpuem wu peructpauus 3asBICHUS © JOKYMEHTOB Ha IIPEIOCTaBICHUE
MYHUIUNATBHON YCIIyTH B JOpME IEKTPOHHBIX ToKyMeHTOB uepe3 EIII'Y, PIIT'Y.

[Tpu HanpaBIICHUU 3asBJICHUS O TIEPEBOJIC MMOMEIICHUS B 3JICKTPOHHOU (hopMe (MPpU HATMYUN
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxoaumo 3anonuuth Ha EINTY, PIIT'Y snexktpoHHyO
dbopMy 3ampoca Ha TPEIOCTABICHUE MYHUIIUIIAIBHON YCIIYTH, MNPUKPENUTh K 3asBJICHUIO B
AIEKTPOHHOM BHUJE IOKYMEHTHI, HEOOXOAUMBIE [Tl MPEAOCTABICHHUS MyHUITUIATEHON YCITYTH.

Ha EIII'Y, PIIT'Y pa3memiaercs oOpa3zel 3aloJIHEHUs 3JIEKTPOHHOU (OpMBI 3asBICHUS
(3ampoca).

®opMaTHO-JIOTHYECKasl MPOBEpPKa CHOPMHUPOBAHHOTO 3asIBICHUS (3ampoca) OCYIIECTBIISETCS
ABTOMATHUYECKH TOCJE 3alMOTHEHUS 3asBUTENIEM KaXKJIOTO M3 TOJIEeH AJIEKTPOHHON (OpPMBI 3ampoca.
[Ipu BBISABICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO IIOJIS JJICKTPOHHOW (OPMBI 3ampoca 3asBUTEINb
YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OMIMOKHM U TIOPSAKE €€ YCTPaHEHHUS MOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIEKTPOHHOMU (hopme 3arpoca.

CHCI_[I/IaJ'II/ICT, OTBETCTBEHHBIN 3a IMpUEM U BbIJa1y JOKYMCHTOB, ITPU NMOCTYIIJICHUHN 3asBJICHUA
U JOKYMCHTOB B 3JICKTPOHHOM BH/IC:

IpOBEPSIET JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB H
UCKa)KeHHOW MH(pOpMaLnu;

PErucTpupyeT HJOKYMCHTBI B CUCTEMC 3JICKTPOHHOT'O I[OKyMeHTOO60p0Ta YIIOJIHOMOYCHHOTO
oprasna, B KypHaJIc perucTpanmu, B cirydac OTCYTCTBUA CHCTEMbI SJICKTPOHHOI'O
,Z[OKYMCHT0060pOTa;

dbopMupyeT U HampapisieT 3asBUTEN0 3IEKTpoHHOEe yBeraomieHue depe3 EINIY, PIITY o
MOJTyYeHUH M PETUCTpAIMM OT 3asBUTEIIs 3asBJICHHUs (3ampoca) U KOMHMHA JOKYMEHTOB, B Cllydae
OTCYTCTBHUSI TEXHUYECKOW BO3MOKHOCTH aBTOMATHYECKOTO yBeaoMieHHs 3asButens dyepe3 EINY,
PIII'Y;

HaIpasJIsSACT HOCTYHI/IBIHI/Iﬁ MMaKeT AOKYMCHTOB JOJDKHOCTHOMY JIMIY YIOJIHOMOYCHHOI'O
opraHa Jid paCCMOTPCHHA U Ha3HAYCHUSA OTBECTCTBCHHOT'O HUCITOJIHUTCIIA.
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MaxkcuManbHBIE CPOK BBIMOJIHEHHS aJMUHUCTPATUBHOM MpOLEAyphl IO TMpUEMY U
perucTpanuu 3asBICHUS O MEPEBOJIC MOMEIICHHUS M MPUIOKEHHBIX K HEMY JOKYMEHTOB B (hopme
ANIEKTPOHHBIX IOKYMEHTOB COCTaBisieT 1 pabounii JeHb ¢ MOMEHTA MOJIy4YeHHUsl JOKYMEHTOB.

Kpurepuil mnpuHsATHA peuleHUsA: IOCTYIUIEHHE 3asBJICHHUS O IEPEeBOJE IOMEUICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM aiMMHUCTPATHBHOM IIPOLIEAYPHI SBIISETCSA IPUEM, PETUCTpaLUs 3asBICHUA O
[IEPEBOE IOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiaeHUU 3asBUTENEM 3asIBJICHUS U JOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH
MOCPEACTBOM MOYTOBOH CBSI3H CIEIMAINCT YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IPHEM H
BBIJIa4y JIOKyMEHTOB:

MpOBEpSET MPaBUIBHOCTb AaJIPECHOCTH KoppecnoHjaeHuu. OmuboyHo (HE MO ajapecy)
MIPUCIIAaHHBIC MMHCbMa BO3BPAIIAIOTCS B OPTaHU3AIMIO IIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBACT KOHBCPTHI, IPOBCPACT HAJIUINC B HUX 3adBJICHUA U JOKYMCHTOB, 00513aHHOCTE 10
MpEaAOCTAaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA,

MpOBEPSiET, 4YTO 3asBJICHHE HAMUCaHO pa30opuuBo, GaMuiInKk, HMEHa, oT4yecTBa (TpU
HaJU4MH), HAaUMEHOBAHHE, aJ[pEC MECTa JKHUTEIIbCTBA, aJ[PEC MECTOHAXOXKICHHS, HAIUCaHBI
MOJIHOCTHIO;

IIPOBOJIUT TEPBUYHYIO IPOBEPKY IPEACTABICHHBIX KOINHWHM JTOKYMEHTOB, UX COOTBETCTBHUE
JNEUCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TAaK)KE IPOBEPSET, YTO YKAa3aHHBIE KOIUU 3aBEPECHBI B
YCTaHOBJICHHOM 3aKOHOZATEIbCTBOM IMOPAJIKE;

MMpOBEPACT, UYTO KOIHMU HJOKYMCHTOB HC HMCIOT HOBpG)KI[GHPIﬁ, HaJIMYHUEC KOTOPBIX HC
MMO3BOJIACT OAHO3HAYHO HMCTOJKOBAThL HUX COACPKAHUEC, OTCYTCTBYIOT IHNOJAYUCTKH, IIPHUIIUCKH,
3a4YCPKHYTBIC CJI0BA, UCITPABJICHUA.

MakcuManbpHbIil CpOK BBIIIOJIHEHUS AaJMUHUCTPAaTUBHOM IIPOLEAYypbl IO NpHUEMY U
perucTpaliiy 3asBJIEHUA O IIEPEBOJAE IIOMELIEHUsS U IPUIOKEHHBIX K HEMY [JOKYMEHTOB,
MOCTYIHUBIIMX MOCPEACTBOM MOYTOBOM CBSI3U, COCTaBIsET 1 pabouyuil 1eHb C MOMEHTA MOJIY4YEHHUS
JOKYMEHTOB.

Kputepuil mnpuHATHA pemieHus: TIOCTYIUICHHE 3asBJICHHS O TIEPEeBOJE IOMEUICHUS U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTraToM agMHUHHCTPATUBHON MPOUEAYPHI SABIAETCA IMPHUEM U PErHMCTPALMS 3asBICHUS O
[IEPEBOEC IOMEIIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wndopmannsg o mpueMe 3asBIIEHUS O NEPEeBOJAE MOMEHICHHUS M NPUWIOKEHHBIX K HEMY
JOKYMEHTOB (UKCUPYETCS B CHCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B OKypHaJle perucrpanuyd, B ClIy4ae OTCYTICTBUSA CHCTEMBI  DIEKTPOHHOTO
JTOKYMEHTO000pOTa.

B ACHb PErucTpaivn 3asABJICHUA O ICEpEBOAC IMOMCEIICHHA MW IIPHIIOKCHHBIX K HEMY
AOKYMCHTOB, CIICIIUAJIMCT, OTBETCTBEHHELIM 3a nopueM JOKYMCHTOB, HICpCAacCT IMOCTYINHBIIUC
AOKYMCHTBI OOJDKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa IJisd paCCMOTPCHHA W HA3HAYCHUA
OTBCTCTBCHHOI'O MCIIOJTHUTCIIA.
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3.1.2. ®opmupoBaHHE U HaNpaBJIIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B  OPraHbI
(opranuzanuu), y4acTBYIOIIUE B MPEIOCTABICHIHH MYHUIIUTIAILHOW YCIIyTH (TP HEOOXOUMOCTH).

OcHOoBaHMEM [ Hayaja aJAMMHUCTPATHUBHOM IPOLEAYpPbl SBISETCS HENpeICTaBlICHUE
3asBUTENIEM JOKYMEHTOB, INPEIyCMOTPEHHBIX moamyHkramu 2, 3, 4 myHkta 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOT'O pErIaMEeHTa.

JIOJDKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa IpU IIOJyYEHUHU 3asBICHHUS O IEpPEeBOJE
IIOMEIICHUS U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, IOPYYaeT CIELUUAIUCTY COOTBETCTBYIOILEIO
OTJIeN1a IIPOU3BECTH UX MPOBEPKY.

B ciydae, eciu cnenuaiicTOM COOTBETCTBYIOIIETO OTZAENA OyAET BBIABJICHO, YTO B MEpEUHE
MPEACTABICHHBIX 3asfBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, MPEAYyCMOTPEHHBIC
noanyHktamu 2, 3, 4 nyHkra 2.6.1 HacTosIIero aJMHUHHUCTPATHUBHOIO PETJIAMEHTA, MPUHUMAETCS
pelieHue O HaNpaBJI€HUN COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIPOCOB.

Me)KBeI[OMCTBeHHHe 3aIIpOChl HAIIPABJIAKOTCA B CPOK, HC HpeBbIHlaIOHlPII;’I 3 pa60q1/1x I[Heﬁ CO
AHA perucTpanuu 3asABJICHUA O ICPCBOAC IMOMCIICHHA W MNPUIIOKCHHBIX K HEMY NOKYMCHTOB OT
3as1BUTCIIA.

HampapiieHne MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBISIETCS B DJIGKTPOHHOW (opme ¢
KCIMOJIb30BAHUEM E€IMHOM CHUCTEMbl MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJACHCTBUS U
MOJKJIIFOYEHHOM K HEM  PEruoHaJIbHOM  CHUCTEMBl  MEXKBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aHMOJICHCTBHS.

CHGIII/IaJ'II/ICT COOTBETCTBYIOIICTO OTACIIA, OTBCTCTBCHHEIM 3a MMOATOTOBKY OOKYMCHTOB,
00s13aH MMPUHATDb HCO6XO,I[I/IMBIG MEpPbI JIA MOJIYYCHHUSA OTBCTA HA MCKBCIAOMCTBCHHBIC 3aIIPOCHI B
YCTaHOBJICHHBIC CPOKH.

B CJIydac HC NOCTYIUICHUA OTBETA HaA MC)KBCI[OMCTBGHHHﬁ 3a1poCc B CpOK yCTaHOBHeHHLIﬁ
ITYHKTOM 2.63 AIMUHHUCTPATUBHOIO pPErilaMCcHTa MNPUHHUMAIOTCA MCPbl B COOTBCTCTBHUU
MOANTYHKTOM 3 ITYHKTa 3.1 HACTOAICTO AAMUHUCTPATUBHOI'O PCTIIaMCHTA.

Kputepuii nOpuHATUS pelIeHMs: HENpeJICTaBICHUE JOKYMEHTOB, IPEIyCMOTPEHHBIX
noanyHkTamu 2, 3, 4 nyHkTa 2.6.1 HacTOSIIEro aJMUHUCTPATUBHOTO PErJIaMeHTa.

PesynbTaToM  aAMUHUCTPATUBHOM  MOpOUENYpHl  SIBISETCS  MOJYYEHHE B  paMKax
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICUCTBUS JOKYMEHTOB (MX KONUN WM CBEACHUH,
coJiepKaIuXxcs B HUX), HEOOXOIUMBIX ISl MPEOCTABICHUS] MyHHUITUTIATHBHOM YCIYTH 3asBUTEIIO,
6o mosyueHue WHGOpPMAIUU, CBUIETENHCTBYIONICH 00 OTCYTCTBHM B PACIOpPSIKEHUU OPraHOB
(opranu3zanuii), y49acTBYIOIIMX B MPEAOCTABICHUH MYHUIIMMAIBHOW YCIYTH, IOKYMEHTOB (HMX
KOMUU WM CBEJCHHM, COJEpXKAIIMXCA B HHUX), HEOOXOAWMBIX [UIS  TPEIOCTaBIICHUS
MYHHUIUTIATILHOU YCITYTH.

dukcarus pe3yiibTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ nponeaypsl HC MIPOU3BOJAUTCA.

3.1.3 Ilpunstue pemieHus O MEPeBOJE WU 00 OTKa3e B MEPEBOJIC JKUJIOTO TMOMEIICHUs B
HEXUJIO€ U HEKUJIOTO MOMEILEHHUS B KUJI0€ TTOMEILIEHHUE.

OcHoBaHMEM i Hayajga aJAMMHUCTPAaTHUBHOM  IpOLEAYphl  SBJISIETCA  MOJy4EHHE
YIOJHOMOYEHHBIM  OpraHOM  JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6.1 Hacrosmero
aIMUHUCTPAaTUBHOTO  perjamMeHra, B TOM UHCIE [0 KaHajaM MEXBEJOMCTBEHHOIO
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MH(OPMALIMOHHOTO B3aWMOJEUCTBUA, MO0 MHPOPMALIMH, CBUAETEILCTBYIONIEH 00 OTCYTCTBHH B
pacHoOpsKEHUM OpraHoB (OpraHu3aluii), ydacTBYIOIIUX B MPEAOCTABICHUH MYHULIUIIATIBHON
YCIIyTH, JOKYMEHTOB (MX KONMHUWA WM COJEP)KAlIMXCSi B HHUX CBEICHHI), HEOOXOIUMBIX JUIf
MPEAOCTABIICHUS] MYHULIMTTAIIbHON YCIIYTH.

OTBETCTBEHHBLIM 32 BBITIOJIHCHHE aHMHHHCTpaTHBHOﬁ mnpoucaypsl ABIACTCA OOJIKHOCTHOC
JIMIIO YHOJIHOMOYCHHOI'O OpraHa.

Crenuanuct oTAena/ynoJHOMOUYEHHAass KOMHUCCHSL IPOBOJUT aHAIU3 IPEICTaBICHHBIX
JOKYMEHTOB Ha HAJIMYM€ OCHOBAHHM ISl IPUHATHS PELICHHUS, U MOATOTABINBACT MPOCKT PELICHUs
0 MepeBozie WM 00 OTKa3e B MEPEBOJIE KHUIJIOTO MOMEIEHHS B HEXXUIIO€ U HEXXUJIOrO TOMELICHHUS B
KHJIO€ TTOMenIeHne o Gopme, yrBepkaeHHoM nmocranosineHneM [Ipasurenscrea PO ot 10.08.2005
Ne 502 «OO0 yrBepkaeHun ¢GopMbl YBEAOMIIEHUS O IepeBoje (OTKa3e B IEpEeBOJIE) KHUIIOTO
(HEe)KUJI0ro) MOMELIEHHS B HEKMII0€ (KUII0€) IOMELICHUE.

[Ipu moctymjaeHUM B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa IOCYJapCTBEHHOH BIacTH,
OpraHa MECTHOI'O CaMOYIpaBJIeHUs OO IMOJIBEAOMCTBEHHOM OpraHy IOCYAAapCTBEHHOH BIAaCTH
WIA OpraHy MECTHOI'O CaMOYINpaBJIEHUS OpraHu3alMi Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJIETEIILCTBYIONIETO 00 OTCYTCTBHHM JOKyMEHTa M (WiaM) WHGOpMAIMH, HEOOXOAWMBIX IS
[epeBO/ia KHUJIOTO IMOMEIIEHUs B HEXWUJIOE IOMEIICHHWE WM HEXHWJIOro IOMELICHHS B JKHUJIOe
IIOMEILIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1 HacTosIiero aJiMUHHUCTPATUBHOIO perjaMeHTa, W
€CIIM COOTBETCTBYIOIIUI JTOKYMEHT HE€ IpPEJCTaBJIEH 3asBUTENIEM IO COOCTBEHHOW HMHUIMATUBE,
YIOJHOMOYEHHBI OpraH IOcj€ IOJy4YeHHUS YKa3aHHOIO OTBETa YBEJIOMJIET 3asBHUTENS O
MOJyYeHUH TaKoro OTBeTa, M IMpe/ylaraeT 3asBUTENI0 MPEJICTaBUTh JOKYMEHT U (MJIH)
nH(popMalMio, HEOOXOAMMBbIE [UIsl TPOBENEHUs IMEepeBOJa MKWJIOrO IOMEIIEHHS B HEXHIIOE
MIOMEILEHUE WM HEKUJIOrO NOMELIEHHUS B JKUJIOE MOMEUIEHHE B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOAIIEr0 aJIMUHUCTPATUBHOTO pErjaMeHTa, B TEUYEHUE MATHAAUATH pabouux AHEH co JHsA
HaIpPAaBJICHUS YBEIOMJICHUS.

HpI/I HCMPCACTABJICHUUN 3adBHUTCICM OJOKYMCHTOB, H€O6XOI[I/IMBIX AJg IpeaoCTaBJICHUSA
MyHHHHHaHBHOﬁ yCiIyru, B YKa3aHHOM CJlIydac, CIHCOHAINCT COOTBECTCTBYIOIICTO OTACIIA
IMOATOTAaBJIUMBACT MPOCKT PCIICHHUA 00 oTKase B NEPCBOJAC KUJIOI0 IOMCHICHUA B HCKUIIOC
INOMCIICHUEC UJIN HC)KHUJIOTO IMIOMCIICHHUA B JKHJIOC IIOMCIIICHUC.

Pemenne 00 oTkasze KUJIOr0 MOMELIEHUS B HEXKUIIOE TIOMEIICHUE WIIM HEXKUIJIOTO MOMEIIEHUS
B JKWJIOE TOMEIIEHHE JOJDKHO COJAEp)KaTh OCHOBaHMs OTKa3a C 00s3aTeIbHOM CCHUIKOW Ha
HapyILIEHHUs.

Pemenue o NEepeBOJAC UIIN 00 oTKa3e B MEPCBOJAC KUJIOT0 IMMOMCIICHNU B HCXKMUJIOC ITOMCIICHUC
WIN HCEXWJIOro IOMCHICHHUA B JKHJIOC IOMCIICHHE MNOAIMCBHIBACTCA AOJDKHOCTHBIM JIMIIOM
YIIOJIHOMOYCHHOI'O OpraHa B ABYX 3K3CMIUIApax W NCPEHACTCA CIICHUATIUCTY, OTBCTCTBCHHOMY 3a
IMpUEM-BbIAa4y JOKYMCHTOB.

B cnywae mnpencraBieHus 3asBiIEHHS O HepeBoAe MNoMelneHus udepes MOL[ nokymeHT,
MOATBEPKIAIOIINA TPUHATHE perneHus1, Hanpasisiercs B M®II, ecniu nHO# crmocob ero moaydeHus
HE YKa3aH 3asBUTEIIEM.

MakcumanbHbI CpPOK BBIIOJIHEHHSI aJMUHUCTPATUBHON MPOLEAYPHl MPHUHATHS PELIEHUS O
MepeBoJie Wik 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIICHHS B HEXXHIIIOC U HEXHIIOTO TMOMEIIECHUS B
KWIOE TOMEIICHHE HE MOXKeT TMpEeBbIaTh CpPOKa MATH JHEH cOo JHSA NPEICTaBICHUS B
yHOJIHOMO‘-ICHHBIfI opraH JOKYMCHTOB, 065133.HHOCTB o NpCACTABJICHUIO KOTOPLIX B COOTBCTCTBHUU
C yHKTOM 2.6.1 HacCTOSIIEro aIMUHUCTPATUBHOIO PErIaMEHTa BO3JI0KEHA HA 3asBUTES.
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Kputepuii mnpunstus pemieHus: Haiauuue (OTCYTCTBHE) OCHOBaHUM /s OTKasza B
[IPEIOCTABIIEHUM MYHMULMIAJIBHOW YCIyTH, NPEIyCMOTPEHHBIX IYHKTOM 2.7 HacTOSLIETo
aAMUHUCTPATUBHOIO PETJIAMEHTA.

P€3yJIBTaTOM aI[MHHI/ICTpaTI/IBHOfI npoucaypsl ABJIACTCA IMOCTYIUICHHEC K CICHUAIIUCTY,
OTBCTCTBCHHOMY 3a IIPUEM-BblAady JOKYMCHTOB, pCIICHUA O IICPEBOAC HIIN 00 oTKa3ze B MEPEBOALC
KHUJIOro MOMCIICHHA B HEXKXMUIIOC U HEXKHUIIOIO MIOMCIICHHUA B )KHMJIOC ITIOMCIIICHUC.

Pesynbrar BbINOMHEHUS AAMUHHCTPATUBHOW MpoUEAypbl (UKCUPYETCS B CHUCTEME
3JIEKTPOHHOTO JJOKYMEHTO000pOTa YIIOJIHOMOYEHHOTO OpPraHa, KypHaJle perucTparu.

3.1.4. Beimawa (HampaBieHHWE) JOKYMEHTOB [0  pe3yJbTaTaM  MPEIOCTaBICHUS
MYHHUILIUIIAJBHOW YCIYTH.

3.1.4.1. Bolgaua (HampaBieHUE) JOKYMEHTOB 10 pe3ylbTaTaM  MpeaoCTaBICHUS
MYHMIIMIIAJIBHON YCIIYTU B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHUEM JUI Ha4dajla IIpoucaypsl BblJIaY  JOKYMCHTOB ABJIACTCA HaJIn4uc
C(i)OpMI/IpOBaHHI)IX AOKYMCHTOB, ABJIAOIINUXCA PE3YJIbTATOM IMPCAOCTABJICHUA MYHHHHHaHBHOﬁ

YCIYTH.

st monmy4yeHus pe3ysibTaToB MPEA0CTABICHUS] MYHUITUIIATBLHON YCIYyrd B OyMa)XHOM BHJIE U
(unun) Uit CBEPKH AJIEKTPOHHBIX 00pa30B IOKYMEHTOB ¢ OpUTHHAIaMH (TIpY HAMpaBICHUH 3arpoca
Ha mnpenoctaBienue yciayru depe3 EIIY, PIIIY (mpum Hanmuymm TEXHUYECKON BO3MOKHOCTH)
3asIBUTEIb MIPEABSBISIET CACAYIOIINE IOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSAIOIINI JIUYHOCTD 3aABUTEIIS;

2) NOKYMEHT, MOJTBEPXAAIOUINM MMOJIHOMOYMS TPEICTABUTENS HA IMOJIyYeHHE JTOKYMEHTOB
(ecu OT UMEHM 3asIBUTEINS JEHCTBYET IPEICTaBUTEIND);

3) pacnycka B OJIY4YEHUHU JTOKYMEHTOB (TIpU €€ HAIMYUU Y 3asBUTEIIA).

CHCIII/IaJ'II/ICT, OTBETCTBEHHEIA 3a npueM " BbBLJAYY AJOKYMCHTOB, IIPpW BbIJA4YC PE3yJIbTaTa
MMpeaAOCTABJICHUA YCIIYI'M Ha 6YMa)KHOM HOCHTCIIC:

1) ycraHaBIMBAET TUYHOCTH 3aBUTENS JINOO €ro MpeCTaBUTENS;

2) MMPOBEPACT MPABOMOYUA NPCACTABUTCIIA 3asIBUTCIIA JIEiCTBOBAaTh OT UMEHHU 3asBUTEIIA npu
IMOJIYYCHHUHN NTOKYMCHTOB,

3) BBIAET TOKYMEHTHI;

4) peructpupyer (QaxkT BblIayd JOKYMEHTOB B CHUCTEME 3JEKTPOHHOTO JOKYMEHTO0OOpOTa
YIIOJTHOMOUYEHHOT'0 OpPraHa U B )KypHaJle perucTpaium;

5) OTKa3bIBACT B BhIJAUC PE3YJIbTAaTa MPECAOCTABICHUA MYHHHHHaHBHOﬁ YCIYyTru B CiIy4dasx:

- 3a BblJaued JIOKYMEHTOB OOpaTWIOCh IUI0, HE SBJAIONIeecs 3asBUTENEM (ero
MIPEACTABUTEIIEM);

- 06paTI/IBH_IeeC$I JIMIO OTKAa3aJIOCh MPECABABUTL JOKYMCHT, y,Z[OCTOBGpSHOH_[I/Iﬁ €ro JU4YHOCThD.
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B ciydae nogaum 3asBUTENEM JOKYMEHTOB B AJIEKTPOHHOM Bujie nocpeactsom EINNY, PIITY
M yKa3aHWM B 3alpoce O MOJYYEHUHU pPe3yJsibTaTa MPEeJAOCTaBICHUS YCIYTH B 3JIEKTPOHHOM BHJE,
CIEIUATUCT, OTBETCTBEHHBIN 3a TIPUEM U BbIJAYy JOKYMEHTOB:

1) ycraHaBIMBAET JMYHOCTH 3asBUTENS JINOO €ro MPEICTaBUTEINS;

2) IIPOBEPACT IMMPABOMOUYUA NPECACTABUTEIIA 3asABUTCIIA ,HeﬁCTBOBaTB OT UMCHHU 3asABUTCIIA IIPU
IMOJIYYCHHNU NOKYMCHTOB;,

3) cBepsieT IEKTPOHHbIE 00pa3bl JOKYMEHTOB ¢ OpUrMHalaMu (IIpU HaIpaBJIEHUU 3arpoca U
JOKYMEHTOB Ha npenocrasieHue yeayru yepes EIINY, PIITY;

4) yBenmoMJIsIeT 3asBUTENS O TOM, YTO PE3YJbTAT MPEJOCTABICHUS MYHUIMIIAIBHON YCIyTH
Oyner HarpasiieH B nuuHbiid kKabunet Ha EIITY, PIII'Y B popme 21eKTPOHHOTO TOKyMEHTA.

[Ipu ycTaHOBIIEHUH PACXOXKIECHUN SIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HANpPaBICHHBIX B
AJIEKTPOHHOW (OopMe, C OpUTHHAIAMHU, pE3yJAbTAT NPEIOCTABICHUS YCIYTH 3asBUTEIIO HE
Hanpasisercsa yepes EITY, PIII'Y, o yem cocTaBiisieTcs akr.

B cnywae, ecam TpUHATO pemieHHE O MEPEeBOAEC WM 00 OTKa3e B IEPEBOJE JKUIIOTO
IIOMEIIEHUSI B HEXWIOE M HEXKWIONO IOMEIIEHUS B JKWJIOE IIOMELIEHHUE, NAaHHOE pEUICHHE
CKaHHWpyeTcss W Hampasisercs 3assuremo udepe3 EIIY, PIT'Y mubo nampasisiercss B dopme
3JIEKTPOHHOIO JOKYMEHTA, MOJIMUCAHHOTO JIEKTPOHHON MOANUCKHIO B JIMYHBIN KaOUHET 3asBUTEIIS
Ha EII'Y, PIIT'Y. /lanHOe penieHuWe BBIOACTCS WJIM HAIPABIIETCS 3aABUTEII0 HE IO3IHEE YeM
yepe3 TpU pabouMX JIHS CO JHS NPUHATHS TaKOTO PEeIIeHHUs] U MOKET ObITh 00)KaJI0BaHO 3asBUTEIIEM
B CyJ1I€OHOM MOpPSJIKE.

MaxkcuMasbHbII CPOK BBIMOJHEHUS JaHHOW aIMHUHMCTPATUBHOW IMpPOLENYphl COCTABISAET 3
pabouux AHS €O JHS NPUHATHSA pEIIEHUs O IepeBoJie WIM 00 OTKa3e B IEpPEeBOJIE KHUIIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO ITOMEIIEHHUS B KUIJIOE TIOMELICHHUE.

Kputepuii npuHATHS pellieHus: NMPUHATHE PELIeHHs] O NEpeBoje WM 00 OTKa3e B MEpeBoOjie
YKWJIOTO TIOMEUIEHMS B HEXKUIIOE M HEXKUIIOTO IOMEILEHUS B J)KUJIOE ITOMEILEHUE.

Pe3ynbraToM agMUHHACTPATUBHOM ITPOLIEAYPHI SBIIETCS Bbllaya WM HAIIpaBJIEHUE 110 aJipecy,
yKazaHHOMY B 3asgBieHMM, 100 uepes MOILl, EII'Y, PIII'Y 3agButento OKyMeHTa,
MTOATBEPKIAIOIIETO MPUHATHE TAKOTO PEIICHHUS.

PesynbraT BBINOJIHEHHS AJAMUHUCTPATMBHOM Mpoueaypbl (QuUKcHpyeTcss B cCHCTEMeE
3JIEKTPOHHOTO JIOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OPIraHa U B XKypHaje PErucTpalyH.

Paznen V. ®opMbl KOHTPOJISI 32 UCTIOJTHEHUEM
aIMHUHUCTPATHBHOTO pPerjaMeHTa

4.1. Topsiiok ocCyIIeCTBJEHHS TeKYyIIero KOHTPOJSA 32 cOOJI0AeHHeM M HCHOJHEeHHeM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIAMM TOJIOKEHHIT HACTOSIIEro aAMHMHHUCTPATHBHOIO
perjaMeHTa M MHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAIOUINX TpeOOBaHUS K
Npea0CTABIEHUI0 MYHHIIUNIAJILHOM YCJIYTH, a TAK/Ke NPUHATHEM UMHU pellleHu.

TGKYH_II/Iﬁ KOHTpPOJIb  3a CO6JIIOI[CHI/I€M U HUCIIOJHCHUEM  OOIDKHOCTHBIMU  JIMIIaMHU
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YIOJHOMOYEHHOI'O OpraHa ydera MOJOXKEHUI JaHHOrO aJIMUHHCTPATUBHOIO periaMeHTa W MHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAKOIIUX TPEOOBaHHS K  TPEJOCTABICHHUIO
MYHHUIMIAIBHOM YCIYrH, a TakKe MNPUHATHEM HMH pelleHu# (Janee - TeKYUIMil KOHTpPOJb
JESITEIbHOCTH) OCYIIECTBIISET JOJKHOCTHOE JIULIO YIOJHOMOYEHHOIO OpraHa.

Tekymuii KOHTPOJIb OCYLIECTBISETCS IyTeM TMPOBEACHUSA MPOBEPOK COOMIOACHUS U
WCIIONHEHUS!  JTOJDKHOCTHBIMM ~ JIMI[AMH U COTPYJHHUKAMU  TIOJOKEHHH  HACTOSIIETO
aAMUHUCTPATUBHOIO PErVIAMEHTAa W HMHBIX HOPMATUBHBIX ITPAaBOBBIX AKTOB, YCTaHABIIMBAOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOW YCITYTH.

4.2. TlopsaioK U MEPUOIUMYHOCTH OCYLIECTBJIEHHS MJIAHOBBIX M BHEILUIAHOBBIX NMPOBEPOK
NMOJIHOTHI M KA4eCTBA MPeI0CTABJIECHNSI MYHHMUMIAJIBHON YCJAYrH, B TOM 4YHCJIe MOPSAOK H
(opMBbI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM NPeA0CTABIEHUSI MYHMIMNAIbHON yCJIyrd.

KoHTpoIb 3a MOTHOTOM W KaYeCTBOM IMPEIOCTABJICHUS MYHHIIMITAILHOW YCIYTH BKIIFOYAET B
ceOsi MPOBEJICHUE TPOBEPOK, BBIABICHHE M yYCTPAHCHHE HAPYIICHUH NpaB 3asBUTEICH, TPUHITHE
pelieHnid W TMOATOTOBKY OTBETOB HAa WX OOpaImieHus, CoJepKamiue >KamoObl Ha JCHCTBHS
(Oe3nelicTBUE) COTPYIHUKOB.

HpOBepKI/I IMOJIHOTHI U Ka4YCCTBa IMPEAOCTABIICHUA MYHI/IIII/IHEUII)HOI;'I YCIyru oCymeCTBIAIOTCA
Ha OCHOBaHHNHU pacnomeeHm“I YIIOJITHOMOYCHHOI'O OpraHa.

ITpoBepky MOTYT OBbITh IJIAHOBBIMHM M BHEIUIAHOBBIMU. [1OpsIIOK U EPHOIUYHOCTH IJIAHOBBIX
[IPOBEPOK  YCTAHABIMBAIOTCS PYKOBOAMTENIEM YIIOJTHOMOYEHHOro oprana. Ilpu mnposepke
paccMaTpUBalOTCSl BCE BOIPOCHL, CBS3aHHBIE C MPEJOCTABICHUEM MYHULUIAIBHON YCIYTH
(KOMIUTIEKCHBIE TPOBEPKH ), UM OT/IEIbHbIE BOMPOCHI (TEMATHUYECKHUE TIPOBEPKH).

BuennaHoBble POBEPKU MPOBOJATCS JUIsl IPOBEPKU (DaKTa YCTpaHEHUs paHEe BBISIBICHHBIX
HapylIeHWH, a TakkKe B Cllydae IMOJy4eHHUs >kajio0 Ha jeicTBus (Oe3neiicTBUE) COTPYIHHMKOB.
[IpoBepku Takxke NPOBOJATCS IO KOHKPETHOMY OOPAILEHUIO 3assBUTEIIS.

HepI/IOI[I/ILIHOCTB OCYIICCTBJICHHS IJIAHOBLIX ITPOBEPOK - HE PEIKEC OAHOTO pa3a B KBApTaJl.

4.3. OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMIl, YNOJTHOMOYEHHOTO OpPraHa 3a pelleHusl u
aeiictBus (0e3aeiicTBHE), MPUHUMAaeMble (OCylIeCTBJIsieMble) UMM B XO0/Je TpeaoCTaBJIeHUSs
MYHUIIUNIAJTbHOM YCJIYTH.

[lo pe3ynbTaTam MNPOBEPOK B CIIy4Yae BBIABICHHS HAPYIIEHUU TOJOXKEHUI HACTOSIIETro
a)IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa N HNHBIX HOpMaTI/IBHI)IX HpaBOBBIX aKTOB, yCTaHaBJ'II/IBaIOHII/IX
TpeOOBaHUs K MPEIOCTABICHNUIO MYHUIIUIIATHHON YCIIYTH, BHHOBHBIE COTPYIHUKH U JOJKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

CoTpyZHMKH, OTBETCTBEHHBIE 3a IPUEM 3asBICHUN M JOKYMEHTOB, HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHUE CPOKOB U MOPsI/IKa MPUEMA U PETUCTPALIUU JOKYMEHTOB.

CoTpyZHMKH, OTBETCTBEHHBIE 3a IIOJIOTOBKY JOKYMEHTOB, HECYT IIE€pPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U MOPsIIKa 0POpPMIIEHHS JOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 32 BblAauy (HAIpaBJIEHUE) TOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOICHHUE TIOPSIKA BhIAYH (HAPABIICHUS) TOKYMEHTOB.

JIOJDKHOCTHOE  JIUIO, TOJMNKCABIIee JIOKYMEHT, C(OPMHPOBAHHBIA IO pe3ylbTaTam
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IIPEIOCTABICHUS MYHUUUIAIBHOM  YCIYyTHM, HECET IEPCOHAIbHYI0 OTBETCTBEHHOCTb 32
[IPAaBOMEPHOCTh IPHUHATOIO pELIEHUS M BblJady (HANpaBiI€HHME) TAaKOTO JOKyMEHTa JIULY,
IIpeJCTaBUBILIEMY (HAaIIpaBUBLIEMY) 3asBICHHE.

HepCOHa.HBHaSI OTBCTCTBCHHOCTL COTPYAHUKOB H HOJDKHOCTHBIX JIMI[ 3aKPCIUIACTCA B HUX
JOJDKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUU C TpeOOBaHMAMM 3aKOHOJaTeNbcTBa Poccuiickoit
denepanuu.

4.4, Tlosio:KeHUsI, XapaKTepu3ylouye TPpeOOBaHUsI K MOPSAKY U (opMaM KOHTPOJs 3a
NpeI0CTABIeHMEM MYHMUMIAJIBHON YCIYrH, B TOM 4YHCJIEe CO CTOPOHBI TIPAKIAH, HX
00beIMHEHU I M OPTraHU3alM.

KoHTpoIb 3a HCIONTHEHNEM JJaHHOTO aJIMHHUCTPATHBHOTO PEriIaMEHTa CO CTOPOHBI TPaXJIaH,
UX OOBEIMHEHWUH W OpraHu3aluidi SBISETCS CaMOCTOSTENbHOW (OpPMOM  KOHTpOJIS U
OCYIIIECTBIISICTCS ITyTEM HANpaBICHUS OOpAalICHWH B YIOJHOMOYCHHBIH OpraH, a TakkKe IyTeM
oOxayioBaHusl AeHcTBUMl (Oe34eCTBUS) M PEHICHUN, OCYIIECTBISIEMbIX (IMPHUHATHIX) B XOJIE
WCIIOJTHEHUS HACTOSIIETO aIMUHUCTPATUBHOTO pErilaMeHTa.

FpaxcnaHe, nux 06LC,HI/IH6HI/IH H OpraHu3alyi BIIPpAaBC HAIIPABJIATL 3aMCUYaHUA U ITPCIIOKCHUA
10 YIYYIICHUIO Ka4YC€CTBA U NJOCTYIIHOCTH MMPCAOCTABIICHUS MYHHIII/IHaJILHOfI yCIyru.

Paznen V. JlocyneOnblii (BHecy1e0HbIIT) MOPSA0K 005KaT0BAHUSA PellleHUH
U AeicTBUil (0e31eliCTBHUSI) OPraHOB, MPeI0CTABJISIIONIAX
MYHUIMNIAJbHBbIE YCJIYTH, 2 TAKIKE
UX JOJKHOCTHBIX JIHIL

5.1. Hudopmanus 1Jsi 3aMHTEPeCOBAHHBIX JMI 00 HMX I@paBe Ha Jocyae0Hoe
(BHecyeOHOe) oO:kajioBaHue eiicTBuil (0e3geiicTBHs]) W (WJIM) pelleHU, NPUHATHIX
(ocymiecTBJICHHBIX) B X0/1€ NMPEJI0CTABJICHUA MYHHIIMNIAJIBLHOM YCIYyTru (Jajee - ;kajoda).

3asBUTENTM WMEIOT MPaBO MOAATh KalIoOy Ha pelieHue u jAeiicTBue (Oe3zeiicTBre) opraHa,
MPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO —JIUIA, MPEJOCTaBISIONIETO
MYHHULIUIIAIBHYIO yCIIyry, MYHHULUIIAIEHOTO CILy>KallETo, PYKOBOIUTENA opraHa,
MPEIOCTABIISAIONIEr0 MYHUIIUITATBHYIO YCIIYTY.

Kanoba nogaercst B mucbMeHHON (opMe Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHON ¢dopMme B
OpraH, IpeJOCTaBIAIOINN MYHUIIMIIAIBHYIO YCIYTY.

Kamoba w©Ha pemenuss u geictBus  (Oe3deiicTBME) opraHa, IMPEIOCTABIISIONIETO
MYHHULIMIAJIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA OpraHa, MPEJOCTaBISIOIET0 MYHULHIAIbHYIO
YCIYry,  MYHHLIHUIIAJIBHOTO  CIYXKAaIllEro,  pPYKOBOJWTENS  OpraHa,  IPeAOoCTaBISIOIIETO
MYHUIUNATBHYIO YCIYTy, MOXeT ObIThb HampaBiieHa Mo mnoute, yepe3 M®PL], ¢ ucnonapzoBaHuemM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», OoQHIMalbHOTO caiiTa oprasa,
MpeoCTaBIIsAoNero MyHununansuyto yeuyry, EINIY, PIII'Y, a takke MoxeT ObITh NMPUHSATA TIPU
JUYHOM TpUeMe 3asBUTES.

3asiBUTENb MOKET OOPATUTHCS C HKaI000i, B TOM YUCIIE B CIEIYIOIINX CIyJasX:
1) HapylIeHHe CpOKa PErUCTPALUU 3aMpoca O MPEAOCTaBICHUY MyHUIIMITAIEHON YCIIyTH;

2) HapylIEHHUE CPOKA MIPEIOCTABICHUSI MyHULIUNIAIbHON yCIyTH;
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3) TpeboBaHuE y 3aABUTENS JOKYMEHTOB WM HUH(OpMAaLUU OO OCYIIECTBICHUS ACHCTBUMA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aktamu Poccuiickoii ®enepannu, HOPMAaTUBHBIMHA TIPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoii
Qdenepau, MYHULIHUNAIBHBIMA TPABOBBIMU aKTaMU JUJISl TMPEAOCTABICHUS MYHHUIIUIAIBHOU

YCIIyTH;

4) oTKa3 B IIpUEME JOKYMEHTOB, IIPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®depepanuy, HOPMATHBHBIMHM NPABOBBIMH aKTaMHU CYyOBEKTOB
Poccuiickoit  ®@enepanyy, MyHULUNAIBHBIMM IPAaBOBBIMU aKTaMU U1 IIPEJOCTaBIICHUS
MYHHULMIIAJIBHOW YCIIYTH, Y 3aBUTEIIA,;

5) oTka3 B MNPENOCTaBICHUUM MYHUIIMNAIBHOW YCIyTd, €CJIM OCHOBAaHUSA OTKaza He
MPEeIyCMOTPEHbl (peiepalIbHBIMI 3aKOHAMHU U TMPUHATHIMH B COOTBETCTBHM C HHMH HWHBIMU
HOPMAaTUBHBIMHU MPABOBbIMU akTamu Poccuiickoit depepanuu, 3aKOHAMU U UHBIMA HOPMATHBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepainu, MyHUIIUTIAIBHBIMU PABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3asBUTEN NPU NPEIOCTABICHUM MYHULIMIIAJBHOM YCIYrM IUIAThl, HE
IIPEyCMOTPEHHON HOpMAaTUBHBIMU IIPAaBOBbIMHU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU
IIpaBOBBIMU aKkTaMu cy0bekToB Poccuiickoit denepannu, MyHUIIMIAIBHBIMU IPAaBOBBIMH aKTAMU;

7) oTKa3 oprana, Mpea0CTaBIISIONIET0 MYHUIIMIIATBHYIO YCIYTY, TOMKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISAIONIETO MYHUIMIIAIBHYIO YCIYry, MHOTO()YHKIIMOHAIBHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, OpraHu3aluii, NpPeIyCMOTpPEeHHbIX dYacTbio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210, niau ux pabOTHUKOB B UCIIPABJIEHUU JONYUICHHBIX MU ONEYaTOK U
omMOOK B BBIJAHHBIX B pPE3yJlbTaTe MPEJOCTaBIECHUS TOCYIApCTBEHHONW MM MYHUIMNAIbHON
YCIIyTH JOKYMEHTaX MO0 HapyllIeHnEe YCTAaHOBJIEHHOIO CPOKa TaKUX UCIIPABJICHUH;

8) HapyllleHHe CpOKa WJIM MOpsJIKa BbIJAYM JIOKYMEHTOB IO pe3ylbTaTaM IpeJoCTaBJICHUs
MYHULMIIAJIBHON YCIYTH;

9) [OpPUOCTaHOBJIEHHE MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, €CIH  OCHOBaHHUS
MIPUOCTAHOBIIEHUSI HE MIPEyCMOTPEHBI (pesiepaibHbIMU 3aKOHAMU U MPUHSATBIMU B COOTBETCTBHH C
HUMH UHBIMM HOPMAaTHBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®denepanuu, 3aKkOHaMU U MHBIMU
HOPMAaTUBHBIMHM IPaBOBBIMU aKTaMH cyObekToB Poccuiickoii ®enepanuy, MyHULIUNATbHBIMU
[IPaBOBBIMU aKTaMU,

10) TpeGoBanme y 3asBUTEIS PU MPEIOCTABICHHH MYHUITUTIATHHOU YCIYTH JOKYMEHTOB WITH
uHbOpMallUK, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MpHU
INEpBOHAYaJIbHOM OTKa3€ B IMpPUEME TOKYMCHTOB, HGO6XO,Z[I/IMI)IX o OpeaoCTaBIICHUA
MYHHUIMIIAJIBHON YCIIYTH, 32 UCKIIIOUEHUEM CITy4aeB, IIPEyCMOTPEHHBIX ITyHKTOM 4 yactu 1 ctatbu
7 ®enepanbHOro 3akoHa N 210-03.

’Kanoba AOJI’KHaA COACPKATh:

1) HauMeHOBaHME OpraHa, IMPEIOCTABISAIONIET0 MYHHMIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIIa OpraHa, MpeJoCTaBISIONEro MyHUIIUIAIBHYIO YCIYTy, TU00 MYHUIIUIAIBHOTO CIY)KAaIIero,
pelieHus u aeicteus (6e3aeiicTBre) KOTOPBIX 00XKaTyIOTCS;

2) dbaMunuio, UMs, OTYECTBO (MOCIETHEE - MPH HATUYHH), CBEACHHUS O MECTE JKUTEIIbCTBA
3asgBUTEINA - (U3NYECKOT0 JIUIA JIMOO HAUMEHOBAaHUE, CBEICHUSI O MECTE€ HaXOXKJCHUsS 3asBUTENS -
IOPUIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTakTHOro tenedoHa, azapec (aapeca)
JIEKTPOHHOMN MOYTHl (MPH HAIMYMM) U MOYTOBBIA ajpec, MO KOTOPBIM JIOJKEH OBbITh HalpaBiieH
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OTBET 3as1BUTCIIIO,

4) cBemeHus 00 oOXayemblX pEIICHUSX U JAcicTBusx (Oe3meiicTBUM) OpraHa,
MPEOCTABIISIONIET0 MYHHIIMIIAIBHYIO YCIIYTY, TODKHOCTHOTO JIMIIA OpPraHa, MPeIOCTaBIISFOIIEIO
MYHHIUITATEHYIO YCIYTY, IN00 MYHHUIIMITAIEHOTO CTYXKAIIeTo;

5) nmoBOABI, HA OCHOBAHMHM KOTOPBHIX 3asABHTENb HE COIJIACEH C PEIICHHEM M JCHCTBHEM
(Oe3nelicTBMEM) OpraHa, IpPEIOCTaBISAIOLIEI0 MYHHMLIMIAIBHYIO YCIYry, JOLKHOCTHOTO JIMIA
OpraHa, IpeOCTABISIONIET0 MYHHLIUNAIBHYIO YCIyry, 100 MYHHIMIAIBHOTO CITyXKAaIlero.
3asBUTENIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (IPU HAJIM4YWH), MOATBEPIKIAONIUE JTOBOIBI
3asBUTEJSL, JINOO WX KOTIHU.

5.2. B nocynedHoM (BHecyaeOHOM) MOpsiAKe 3asiBUTe]b (NPeICTABUTE]b) BIpaBe
o0paTuThCA € KaJ1000i B NMCbMEHHOI (popMe Ha OyMa)KHOM HOCHTeJIe MJIH B 3JIEKTPOHHOI

dopme:

B YIIOJIHOMOUYEHHBIN OpraH — Ha pelieHue u (uin) neicTBus (0e3aeicTBre) JOIKHOCTHOTO
JMIA, PYKOBOJAUTEINS CTPYKTYPHOTO MOIpPA3JICICHUsI YIOJHOMOYEHHOTO OpraHa, Ha pEeHICHUE U
nevictBus (6e3aeicTBUE) YITOJIHOMOYEHHOIO OpraHa, pyKOBOJIUTENS YIOJTHOMOUYEHHOI'O OpraHa;

B BBILIECTOSIIMI OpraH Ha pelieHue U (Uiam) aenctBus (0e31eicTBUE) TOIKHOCTHOTO JIUIIa,
PYKOBOJIUTENS CTPYKTYPHOTO ITOJIpa3/Ie€ieHUsl YIIOJHOMOUYEHHOI'O OpPraHa;

K PYKOBOJUTEIIO MHOTOQYHKIMOHAIBHOTO IIEHTpa — Ha pemeHUus | JIeHCTBUSA
(Ge3neiicTBue) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

K Y4pEAUTET0 MHOTO(QYHKIIMOHAIBHOIO LIEHTPAa — Ha pellieHne u AectBus (6e3neiicTue)
MHOTO()YHKIITHOHAJILHOTO IIEHTpA.

B ynoixHOMOYEHHOM OpraHe MECTHOTO CaMOYIPaBJICHHUS, MHOTO(QYHKIIMOHATHHOM IIEHTPE,
y yupenutenass MHOTO(YHKIMOHAJIBHOTO IIEHTpa  ONpENeNsioTCs  YINOJHOMOYEHHBIE  Ha
paccMOTpeHHe kano0 JOPKHOCTHBIC JTUTIA.

5.3. Cnoco0bl uHpopMHpOBaHHS 3asiBUTe/ell 0 MOpPs/IKe MOJAYM W PACCMOTpPEHUs:
’KaJI00bI, B TOM 4HcJIe ¢ ucnoab3oBanuem EITY, PIIT'Y.

He mosnHee nHsA, CIEQyIOIIET0 3a JHEM IPUHATUSA PELICHUS, 3asBUTEII0 B ITUCBMEHHOHN
(dbopMe U, 10 JKENAHUIO 3asIBUTEIS, B 3JIEKTPOHHOM (popMe HampaBiseTcss MOTUBUPOBAHHBINA OTBET O
pe3yabTaTax pacCMOTPEHMS KallOOBI.

B cnywyae mpusHaHus kajgo0bl MOJAJEXaLIe YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAETCS
uHbopMalUg O JAEHCTBHSX, OCYHIECTBISEMBIX OpPraHOM, IPEIOCTABISAIOIIMM MYHHUIUIAIbHYIO
yCIYry, B MLEJIIX HE3aMeMJIUTEIbHOIO YCTPAHEHWS BBIABICHHBIX HAPYIIEHWW IpU OKa3aHUHU
MYHUIIUIATBHOW YCIYrd, a TakKe HIPUHOCATCS W3BMHEHMs 3a JOCTaBJICHHBbIE HEyaoOcTBa W
yKa3blBaeTcsi HMHQpOpMAIUs O JajbHEHIIMX JEHCTBUSAX, KOTOpPble HEOOXOAMMO COBEPIIUTH
3asBUTEIIO B LIEIISIX MOJIy4EHHS] MyHULIUTIAIBHOU YCIIYTH.

B ciyuae npuzHaHus %kano0bl He NMOAJIEKaIlEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAKOTCA
apryMEHTHPOBaHHbIE PA3bsICHEHUs O MPUYMHAX HPUHATOrO PEIHICHHUs, a Takke HH(opMarus o
nopsKke 00KanoBaHUs MPUHSITOTO PELIECHUS.

B cnyuyae ycTaHOBJIEHHS B XOJ€ WM 1O pe3ylbTaTaM PACCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa AaJMUHHUCTPATUBHOIO IIPABOHAPYUICHWS WJIM MPECTYIUICHWS JODKHOCTHOE —JIUIO,
HA/ICJICHHBIE TOJHOMOYHMSMHM [0 PAaCCMOTPEHHIO JKAlIo0 HEe3aMeIJIUTEIbHO HAalpaBJISIOT
MMEIOIHUECS MaTEpPHalIbl B OPTraHbl IPOKYPaTypBHI.
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5.4. IlepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PeryJMPYIOMMX MOPSA0K 10Cy1e0HOIr0
(BHecy1eOHOr0)  o0kajioBaHMs  pelleHMd u  fJelictBuii  (Oe3xeiicTBUsI)  opraHa,
NPeJO0CTABIAIIIECI0 MYHUIUNIAJIBHYIO YCJIYTY, 4 TAK/AKE ero J0J1KHOCTHBIX JIMII.

[Topsimok mocymeOHOro (BHECYNEOHOT0) 00KaIOBaHMsS PEIICHUN W JeHCTBUH (Oe3aeicTBHS)
OpraHa, NpPEIOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyry, a TakKe €ero JOJDKHOCTHBIX JIMII,
PYKOBOJIUTENSI  yIOJHOMOYEHHOIO OpraHa Ju0o CIeIHaJuCcTa YIOJIHOMOYEHHOTO OpraHa
ocyliecTBisieTcss B cooTBeTcTBUUM ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mnocraHOBIEHHEM
[IpaButensctBa Poccuiickoit @Pepepauun ot 16.08.2012 Ne 840 «O mnopsake mnogauu M
paccMOTpeHHs JKaJlo0 Ha pemeHus u jaelcTBus  (Oe3aeiicTBue) (denepalibHBIX  OpraHOB
WCTIOJTHUTENIBHOW BJIACTH M WX JOJDKHOCTHBIX JIUI, (DefepalibHBIX TOCYIapCTBEHHBIX CIYXKAIIHX,
JIOJHDKHOCTHBIX  JIMI[ TOCYJApCTBEHHBIX BHeOHOkeTHhIX (oHmoB Poccuiickoit ®Dexnepanum,
rOCYJapCTBEHHBIX KOPIOpalMid, HAJCNEHHBIX B COOTBETCTBHHM C (heJepalbHBIMU 3aKOHAMHU
MOJIHOMOYHUSIMU  TI0 TPEAOCTaBICHUIO TOCYAApCTBEHHBIX YCIYI B YCTaHOBJICHHOH cdepe
NESITEIbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHU3alil, npeaycMoTpeHHbIX 4acThio 1.1 ctatbu 16
®denepanbHOro 3akoHa «O0 opraHu3aluy MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyr», ¥ X pabOTHUKOB, a TaKkKe (PYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MYHULUMNATBHBIX YCIYT U UX PAaOOTHUKOBY.

Pa3nen V1. Oco0eHHOCTH BBINOJIHEHHUS A IMUHUCTPATHBHBIX
npoueayp (AedcTBHil) B MHOTO(YHKIIHOHAJIBHBIX EHTPAX NMPEA0CTABJICHUS
MYHHIHMIAJbHBIX YCJIYT

6.1. IlpemocraBnenne MyHUIMNaIbHOM ycnyru B MOI[ ocymecTBisieTcss Npu HalIU4uU
3aKJIIOYEHHOTO COTJIAIIEHUS O B3aUMOJECHCTBAN MEXY YIIOJJHOMOYEHHBIM opranoM u MOII.

6.2. OcHoBaHMEM JJIs Hauasa MpeAoCTaBIeHUs] MyHULIMNIAIILHOM YCIyTH sIBIsieTcs oOpalieHue
3asBuTens B M®II, pacnionokeHHbI Ha TEPPUTOPUM MYHUIIMIAIBHOIO 00pa30BaHUs, B KOTOPOM
IIPOKUBAET 3aBUTEIIb.

6.3. udpopmupoBanue 3asBUTENCH O MOpPsAKE MPEJOCTaBIECHUS MyHULUNAIBHOW YCIYr'H B
M®II, 0 xoxe BBIIOJHEHMS 3ampoca O MPEJOCTABICHUM MYHUIMNAIBHOW YCIYyTH, IO HWHBIM
BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIMIAIBHON YCIYTH, a TAK)KE€ KOHCYJIbTUPOBAaHUE
3asBUTENEN O TOPSAKE NPEAOCTAaBICHUS MyHUIMNAIbHOW yciayru B M®IL] ocymiectBisieTcs B
COOTBETCTBUH ¢ TpadukoM padotsl MDILI.

6.4. IIpueM 3asBIEHHH O MPEIOCTaBICHUM MYHULHIIAIIBHOM YCIYIM W WHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTaBICHUS MYHHIIMIIATBHOMN YCIYTH.

[Ipu nuyHOM oOpamenun 3asButenass B MODIL[ coTpynHUK, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTH 3asBUTENII HAa OCHOBAaHUHU JOKYMEHTA, YIOCTOBEPSIOLIETO €ro
JUYHOCTb, NPEACTABUTENS 3asBUTENS - Ha OCHOBAHMM JOKYMEHTOB, YIOCTOBEPSIOUIMX €Tro
JIMYHOCTD M MOJTHOMOYHS (B Cliydae 0OpaIlleH sl ero MpeCTaBUTeNs);

- IPOBEPSIET MPEICTABIICHHOE 3asIBJICHUE U IOKYMEHTHI Ha IPEIMET:
1) TeKkCT B 3asBIICHUH TMOIACTCS MPOYTCHHIO;

2) B 3asBJICHUU yKa3aHbl (paMUIns, UMsI, OTYECTBO (TIOCIIEAHEE - IPH HATMYUHU) (PU3UIECKOTO
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nuna Tu00 HauMEHOBAaHHE IOPUANYECKOTO JINIIA;
3) 3asiBiIEHUE MOJIMCAHO YIIOJIHOMOUYEHHBIM JIUILIOM;
4) IpUIIOKEeHBI JOKYMEHTHI, HEOOXOAMMBIE JUIS PEIOCTABICHHUSI MyHUIIUIIAIBHON YCITYTH;

5) COOTBCTCTBUC HAHHBIX NOKYMCHTA, YAOCTOBCPAOMICTO JIMYHOCTH, JAHHBIM, YKa3aHHbBIM B
3asBJICHUHN U HCO6XOI[I/IMBIX AOKYMCHTAaXx;

- 3aMOJHSET CBEJCHUS O 3asBHUTEIIC W MPEACTABICHHBIX JOKYMEHTaX B aBTOMAaTH3UPOBAHHOMN
nHdopmanuonnoit cucreme (AUC MOLI);

- BBIJIACT PACIHCKY B MOJIyYCHUH JOKYMEHTOB Ha MIPEIOCTABIICHUE YCIYTH, CHOPMUPOBAHHYIO
B AUC MOII;

- UHQOPMUpYET 3asBUTENII O CPOKE IPEJOCTABJIECHUS MYHULUIAILHOW YCIyrH, crocofax
NOJTy4eHUs: HUHPOPMALIMHU O XO/1€ UCTIOJIHEHHUS] MyHULIMIIAIbHON YCIIYyTH;

- YBEIOMJISIET 3adBHUTENS O TOM, YTO HEBOCTpeOOBaHHbIE JOKYMEHThI XpaHsrcs B MOLl B
teueHue 30 qHEH, mocie 4ero nepeiatoTcsi B yIOJIHOMOUYEHHBIN OpraH.

6.5. 3asiBlieHHE U JOKYMEHTBI, IPUHSTHIC OT 3asIBUTENIS HA MPEJOCTABICHUE MYHUIIUIIATBEHON
yCIyTH, IEpeatoTCs B YIIOJHOMOYEHHBIN OpraH He mo3aHee 1 paboyero AHs, CIAEAYIOIIETOo 3a JHEM
peructpanuu 3asBICHWS W JOKYyMEHTOB B MODII, mocpeacTBoM JIUYHOTO oOOpaImieHus 110
COIMPOBOJUTENILHOMY PEECTpy, COAEpKaIleMy JaTy U OTMETKY O mepenade, opopMIEHHOMY B ABYX
AK3EeMIUISIpax. YKa3aHHbIM peecTp 3aBepsieTcda coTpyaHukomM MOIL[ u nmepenmaercss cnenHalnCcTy
YIOJHOMOYEHHOI'0 OpraHa noj noAnuchk. OIUH 3K3EMIUISP COMPOBOJIUTEIBHOTO PeEeCcTpa OCTAETCA
B YIIOJTHOMOYEHHOM OpPraH€ M XPAHUTCA KaK JOKYMEHT CTPOTrOM OTYETHOCTH OTAEIBHO OT JUYHBIX
nen, BTopou - xpanurcss B MOILI. B 3asBieHun npou3BOIUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB
peecTpa, 0 KOTOPOMY IEepEIaHbl 3asBJICHHE U JOKYMEHTHI.

6.6. Bpigaua 3asBUTENIO pe3yabTaTa MPENOCTABICHNS MyHULIUIIAJBHONW YCIyTH, B TOM YHCIE
BblIaya JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE, IMOATBEPKAAIONINX COAEpXKaHUE SJIEKTPOHHBIX
JOKYMEHTOB, HamnpasicHHBIX B M®IL[ mo pesyinbraram npenocTaBiIeHUs MYHULMIAIBHBIX YCIYT
OopraHaMu, MpeJOCTaBISIOIUMHA MYHULIUIIAJIBHBIE YCIYTH, a TAK)KE Bblada JOKYMEHTOB, BKJIIOUas
COCTaBlIeHMEe Ha OyMa)XHOM HOCHUTENE M 3aBEpEHHE BBIMUCOK M3 HMH()OPMAIMOHHBIX CHCTEM
OpraHoOB, MPEIOCTABISIOIINX MyHUIIUIAIBHBIC YCIIYTH.

[Tpu oOpamieHun 3asBUTENs 3a NPEAOCTaBIEHHEM MYHHUIMNAIbHON ycimyru udepes MOI]
BbIJ]a4a pE3yJIbTaTa IPENOCTABICHUS MYHHUIMIAIBHOM YCIYTM OCYIIECTBISECTCA NPH JUYHOM
obpamiennu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAYy pe3yibTaTa MPEJOCTABICHUS MYHULMIIAIbHOM YCIYrH
HeceT coTpyaHuk M®LI, ynonHomoueHHbIN pykoBoguTenem MOLI.

6.6.2. Jlna mnonydeHus pe3yJbTata NPENOCTaBICHHS MYHULMNAIBHOW yciayrn B MOI]
3asIBUTEIb MIPEABIBISIET TOKYMEHT, YIOCTOBEPSIFOLIUIN €ro TMYHOCTh U PaCIUCKY.

B cnyuae oOpaimieHuss mNpeAcTaBUTENS  3asBUTENS  MPEJICTaBISIOTCS  JOKYMEHTHI,
YAOCTOBEPSAIONINE TUYHOCTD U MOATBEPKIAIOIINE TOTHOMOYUS MTPEACTABUTEIS 3asBUTEIIA.

Cotpyanuk M®II, oTBETCTBEHHBIH 3a BbIAa4y JOKYMEHTOB, BBIJIAET IOKYMEHTHI 3asIBUTEITIO U
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peructpupyer ¢dakt ux Bbyiaun B AMC MO®ILI. 3asButens mnoarBepxkaacT (akT IMOTydCHHUS
JIOKYMEHTOB CBOEH MOJIHKCHIO B pacnucke, kotopas octaercsa B MOLI.

HeBoctpeboBanubie MOKyMeHTH XpaHarcs B MO®DI[ B Tteuenue 30 pgHE#, mocie dYero
MepeAaroTCsl B YIOJIHOMOYECHHBIA OpTraH.

6.7. ubie neicTBus, HEOOXOAMMBIC ISl MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, B TOM
qHCIIe CBSI3aHHBIE C MMPOBEPKON NEHCTBUTEIBHOCTH YCUIICHHON KBaTH(PUIMPOBAHHON JIEKTPOHHOU
HOJIIMCH 3asIBUTENS, UCIIOJIb30BaHHOM IIpU 0OpallleHUH 3a MOJIYy4€HUEM MYHHUIMIAIbHON yCIIyry, a
TaKXe C YCTAaHOBJICHUEM II€PEYHs CPEACTB YAOCTOBEPSIOIIMX LICHTPOB, KOTOPBIEC NOIYCKAKOTCS IS
UCIOJIb30BaHUS B IENAX OOECIEeUYEeHUs YKa3aHHOW INPOBEPKU U OMNPEAEISIOTCS Ha OCHOBAHUU
YTBEP)KAAEMOM YIIOJIHOMOYEHHBIM OpPraHoM IO corjiacoBaHuio ¢ @DenepalibHON  ciiyx00ii
6e3onacHoctu  Poccuiickoit  ®epepauuu Moxenu yrpo3  0e30macHOCTH  MHPOpPMaLUU B
MHPOPMAIIMOHHON CHUCTEME, HCIONB3YeMOH B MENAX MpHeMa OOpalleHud 3a MONydYeHHEeM
MYHHIIMIIATLHON YCIYTH U (MJIK) IPEAOCTaBIeHUs Takoi ycinyru, B MOL] He npeaycMOTpeHsbl.

6.8. Jlocynebnoe (BHecymeOHOE) oOxaloBaHWE pemieHuid u neicTBuit (6e3xeiictBus) MOL],
cotpynauka MO®I] ocymiecTBisieTcss B TOpPsJIKE, MPEIyCMOTPEHHOM IYHKTOM 5.1 HacTosmiero
aJIMHHHCTPATHBHOTO PETIAMEHTA.
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[Tpunoxenune Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEJOCTaBICHHUS MYHUIIUTIAIBHON yCIyTH

«llepeBon KWJIOrO TMOMELICHUS B

HEXXKHUJIOE TIOMEISHHE W HEXKUJIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

BJIOK-CXEMA
MNPEJOCTABJEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBO/I
ZAKNJIOT'O HIOMEINEHUSA B HEZXKUJIOE ITOMEIHIEHUE U HEKNJIOT'O
HOMEIINEHMUA B ’KUJIOE IIOMELIIEHUE>

3agaBuUTEND

\J

[Tpuem u peructpariysi 3asBJICHHS U JJOKYMEHTOB Ha MPEJIOCTABICHUE MYHHUITUIATLHON
yciyru 1 pabouuit 1eHb

\J

HpI/IHSITI/IC pelICHuA O ICPEBOAC UIIN 00 oTKa3e B MEPCBOJC KUJIOTO IMOMEIICHHA B HEKHUIIOC
M HCXKXHJIOTO IIOMCIHICHUS B XXHUJI0C ITOMCIICHUC 45 JTHEU

\J

Brinaua (HanpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIUTAILHON
yeryru 3 paboumx JHS

\J

3agBUTEID
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IIpunoxenne Ne 2

K aJMMHHACTPATUBHOMY PErJIaMEHTY

NIPEIOCTABICHUS MYHHIIMIAILHON YCIYTH

«IlepeBoa KHUIOI0 IOMEIHICHUSA B

HEKHJIOC NOMEIICHUE M HEKHIJIOTO
IIOMEIICHHS B JKHJI0€ ITOMEIIEHNEY

IIpaBoBbIe OCHOBAHUSI NPEAOCTABICHUS MYHULIIMIIATBHOM YCJIYTH
«IIepeBo KUJIOr0 MOMEIEHHUS B HEXKUJI0€ TIOMellleHHe M He)KMJI0T0 ITOMellleHusl
B JKHJI0€ IIOMelleHUe»
(najiee — MyHUIIUNIAJIbHAS YCJIyra)
HpenocraBneHHe MyHI/II_II/IHaJIBHOI\/JI YCIyru oCymeCTBIACTCA B COOTBETCTBUU C:

- Kumnmiaeim Konekcom Poccniickoit @enepanum; - dheaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-
@3 "O06 opraHuzanuy NpeoCTaBICHUs TOCYAAPCTBEHHBIX 1 MyHUIIUNIAIBHBIX YCIYT";

- nocraHoBienueMm [IpaButensctBa Poccuiickoit denepanuu ot 26 centsiops 1994 r. Ne 1086
"O rocynapcTBeHHOM XHIMIHON nHCHeKun B Poccuiickoit denepanun';

- mocta”oBienneMm I[lpaBurenscTtBa Poccuiickoit ®enepammu ot 10 asrycra 2005 Ne 502
«O06 ytBepxkaeHUU (HOPMBI YBEJOMIICHHS O TepeBojie (O0TKa3e B MEPEBOJIE) JKUIOTO (HEXKHUIIOTO)
MOMEIIIEHUS B HEXUII0€ (KUITO€) TIOMEIIICHHE)

- pacnopsbkenueM IlpaBurensctBa Poccuniickoit @eneparuu ot 17 gexadps 2009 r. Ne 1993-p "O06
YTBEPXKIAECHUH CBOJHOTO IEPEUHS MEPBOOUYEPEIHBIX IOCYJAPCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYT,
MPEAOCTABIIIEMbBIX B JJICKTPOHHOM BUIE";

- UHBIMHU HOPMATHBHBIMU AKTAMHU OPraHOB MECTHOT'O CAMOYIIPABJIICHHA, HAa TCPPUTOPHUU KOTOPBIX
MpeaAOCTABILACTCA MYHUIIUIIAJIbHAA yCIIyTa
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[Tpunoxxenune Ne 3

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEJOCTaBICHHUS MYHUIIUTIAIBHON yCIyTH

«llepeBon KWJIOrO TMOMELICHUS B

HEXXHJIOE TOMEIICHUE W HEXKHIIOro
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

®opma 3asBJIEHHs O MPEAOCTABIEHMH MYHUIUIIATBHON YCJIAYTH
KOMY:

(raumenosanue ynonHomoueHHo20 opeana
UCTIOTHUMENbHOU 61acmu cyObeKma
Poccuiicrkoii @edepayuu unu opeana
MECTHO20 CAMOYNPAGaeHUst) OT KOTO:

(noanoe Haumenosarnue, MHH, OI'PH opuduyeckozo nuya)

(KOHMAaKMHLIL meneoH, INeKMPOHHASL NOYMA, NOYMOBbIL adpec)

(amunus, ums, omuecmeo (nocieduee - npu
Hanuyuu), OaHHvle OOKYMeHMmA,
YOOCmOogepsaowe20 TUYHOCb,
KOHMAKMHbLI mene@oH, aopec dAeKmpoHHOU NOYMbl YROTHOMOYEHHO20 TUYQ)

(Oanmuvie npedcmagumens 3as6Umesst)

3ASIBJIEHHUE

0 nmepeBoae *)KNUJI0ro MOMEIEHUSI B HEKUJI0€ IIOMEIICHUE H HE/KHJIOT0 MOMEIICHUSA B JKHUJ10€

NnNOMEIIICHUE

IIpoury npenocTaBUTh MyHULIMIIAIBHYIO YCIYTY

B OTHOIICHWH ITOMCIICHW A,

HaxXoJAmEerocs B COOCTBEHHOCTH

(mst husMYeCKUX UL/ MHAMBULYaIbHBIX Npeanpuaumareneii: @O, noKyMeHT, yAOCTOBEPSIOIINI
JUYHOCTH: BUJ AokymeHnTa mnacnopt, UHH, CHUJIC, OI'PHUII (nns nHAMBUAYATBHBIX
MpeaIpUHUMATEINEH ), UT FOPUANYESCKIX JIUIL: TIOJTHOE HaMMeHOBaHue opuandeckoro jiumna, OI'PH, MTHH

PACIOIOKEHHOTO 10 a/IPecy:

(ropon, ynuna, mpoCIeKT, MPpoe3l, MePEeyIIoK, IoCCe)

(Ne moma, Ne kopryca, cTpoeHHs)

(No kBapTupbl, (Tekyllee Ha3HAYCHHWE IMOMEIMIeHUS (00ImIas IUIOIIAb, JKHUJas IOMEIICHNs)
(>KHJ10€/HEXKHUITO) TUIOIAb) U3 (KUIOTO/HEXKHUIIOTO) IOMEIICHHS B (HEKUIOE//KHIIIOE)

ITonnuce

(Hy>kHOE€ TIOAYEPKHYTH)

(pacurudpoBKa MOIIHMCH)

Jara
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[Tpunoxxenue Ne 4

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEJOCTaBICHHUS MYHUIIUTIAIBHON yCIyTH

«llepeBon KWJIOrO TMOMELICHUS B

HEXXHJIOE TOMEIICHUE W HEXKHIIOro
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

YTBEPX/IEHA
[TocranoBnenuewm [IpaBurenscTBa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

dOPMA
yBeJOMJICHHS O NepeBojie (0TKa3e B epeBo/ie) JKUJI0ro (Hes:Kujioro)
NMOMellleHUs B HexKuJI0e (3KIJ10e) moMeleHmne

Komy

(pammms, ML, OTIECTBO —

JUIS TPaKIaH;

MOJIHOC HAUMCHOBAHUC OPpraHnu3aluu —

JUI OpUAUICCKUX J'II/ILI)

Kyna
(TIOYTOBBIN HHAEKC U aJipec
3asIBUTENS COTJIACHO 3asBIEHHUIO
0 IepeBo/ie)
YBEJOMJIEHHUE

0 nepeBojie (0TKa3e B NepPeBoe) KUJIOr0 (HeKNJIOro)
NMoMelleHUsI B He:KIJ10e (FKUJ10€e) moMellleHue

(HOHHOC HaMMCHOBAaHUEC OpraHa MECTHOT'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIONIETO TIEPEBO/] ITOMEIICHHUS)
paccMOTpEB TPEACTABICHHBIE B COOTBETCTBMU C 4acThlo 2 crarbu 23 JKuaumHoro kojaekca
Poccuiickoit ®enepannu TOKYMEHTHI O TIEpPEBOJE TMOMEIIEHUs OOImed IIomaablo  KB.
M,HaXOJIAIIETOCS 10 aJpecy:

(HanMeHOBaHNE TOPOACKOTO HIIH CEIbCKOTO ITOCETICHNS)

(HamMeHOBaHUE YJIUIIB, TUIOIIAH, TPOCIIeKTa, OyIbBapa, mpoe3a u T.11.)
JIOM , Kopiryc (BaJiecHHe, CTPOCHHE) , KB. , M3 KUJIOTO (HeXKUJIIOTO) B HEXIIIOE (SKHIIOE)

(HEHYXHOE 3aUePKHYTH) (HeHYX)HOE 3a4ePKHYTh)
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B IICJIAX HUCIIOJIB30BAaHUA IIOMCIHICHHS B KAYECTBE
(BI/IZ[ HCIOJIb30BaHUA ITOMCIICHUA B COOTBECTCTBUU

C 3asBJICHUEM O TIEPEBOJIE)

PELLIJI (

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)

1. ITomenieHre Ha OCHOBAHUY NPHIIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:

a) IEPEeBECTH U3 JKWJIOTO (HEXKWIIOT0) B HEXMII0E (KHIII0€) 0e3 MpeiBapuTeIbHBIX YCIOBUH;

0) mepeBecTH M3 KWIOTO (HEKWUIOr0) B HEXWioe (KUIOE) IpH YCIOBUM INPOBEACHUS B

YCTAaHOBJICHHOM IIOPAAKE CICAYIOIIUX BHUI0B pa60T:

(mepedeHs paboT 1O MEePEeyCTPONHCTBY

(meperiaHupOBKE) MOMEIICHHS

WJIN UHBIX HEOOXOANMBIX paboT 10 pEMOHTY, PEKOHCTPYKIIMH, PECTaBpauyl OMEIICHN )

2. OTKa3zaThb B MEPEBOJIE YKA3aHHOTO MOMEIICHUS U3 JKUJIOro (HEXKHUIIOr0) B HEXHIIOE (JKUIIOE)

B CBA3HU C
(HeHyKHOE 3a4epKHYTb)

(ocHOBaHme(s1), ycTaHOBJIEeHHOE YacThio 1 crtathu 24 JKununinoro koaekca Poccuiickoit denepanun)

(TOIDKHOCTB JIHIIA, TTOAMUCABIICTO YBEIOMIICHHE) (TIoamMCh) (pacmmpoBKa OIIHCH)

13 2 20 r.




