YT1BepKACHO

[TocTanoBiIEHNEM aJIMUHUCTPALIMHU
MYHHULMIIAIBHOTO paiioHa KomKuHCKuii
Ne 499 or «15» aBrycra 2017 .

AIMUHHMCTPATHBHBIN perjaMeHT
MPeIoCTABJICHHUS AIMUHUCTPALMEeH MYHUIMIIAJIBHOI0 paiioHa Komkunckui
MYHUIMIAJIBbHOH yeayru «IIpexocraBienue cBegeHuil U3 MHPOPMALHOHHOK
CUCTEeMbI 00ecIeYeHUs IPAJ0CTPOUTEIbHOM AeATeJTbHOCTH

l. O01mue moJIoKeHus

1.1. AIMHHHMCTPATUBHBIA PETJIAMEHT NPEIOCTABICHUSA AJMUHHUCTPALUEN
MyHULIMNIAJAbHOrO  padioHa  KomkuHCkuil  (majmee — — aJIMUHUCTpaLus)
MyHUIMNanbHOW ycayru «lIpemoctaBneHue cBeneHUH U3 HHPOPMALMOHHOM
CUCTEMBI ~ OO€ClEeUeHHUs TPaJOCTPOUTENBHOW  AESATENbHOCTH»  (lajmee  —
AJMUHUCTPATUBHBIA pErVIaMEHT) pa3pa00oTaH B ILENAX MOBBILICHUS KauecTBa
MPENOCTABIEHNS MYHHIIMNAIBHON YCIYIM N0 MPEIOCTABICHUIO CBENCHUN U3
MH(POPMAIIMOHHON CHCTEMbI 00€CIEYeHHsI IPaJOCTPOUTEIHLHON AESITEIbHOCTH Ha
TEPPUTOPUN MYHHUIMIAIBHOTO paiioHa KomkuHckuil (ganee — MyHULMIATbHAs
yciayra) W ONpeaenser  CPOKM W TOCIEAOBAaTEIbHOCTh  JICUCTBUM
(aIMUHUCTPATUBHBIX IPOLEAYP) MIPU MPEAOCTABICHUH MyHUIUITAILHON YCIIYTH.

1.2. Tlony4yaTtenssMyu MyHUIIUTIATBHON YCIIYTH SIBJSIOTCS FOPUIUYECKHUE JTHIIA
HE3aBHUCHMO OT HX OpraHMU3allMOHHO-TIPABOBBIX (OPM, HHIUBUAYaTbHbBIE
OpeInpUHUMATEIN U UHbIe (PU3UYECKUE JIMLA, 3aUHTEPECOBAaHHbIE B MOJYUYEHUHU
CBEJICHUN U3 HWH(POPMAIMOHHOM CHCTEMBbl OOECIEeUeHUs TpPaoCTPOUTETHLHOM
NEATEIIBHOCTH.

3agBUTEISIMM M JIMIAMH, BBICTYNAIOIIUMH OT HWMEHM 3asABUTENEH —
IOPUIUYECKUX W (PU3NYECKHX JIMIl B XOJ€ NPEIOCTaBICHUS MYHULMIIATIbHON
YCIYTH, SBJIAIOTCA PYKOBOIWUTENIb HOPUAUYECKOTO JMLIA, YIOJHOMOYEHHOE
JOJKHOCTHOE JIMLO WIHA YIIOJTHOMOYEHHBIN MPEACTABUTENb IOPUANYECKOTO JIULA,
¢usznyeckoe U0 WIM €ro YIOJIHOMOYEHHBIH TpEACTaBUTENb (lIanee —

3asIBUTEIIN).
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1.3. Tllopsmox  wuHpOpMUpOBaHHS O TpaBWiIaX  MPEJOCTABJICHHUS
MYHHIUITAIBHON YCIYTH.

HNudopmupoBanre 0 TpaBWiiaXx MPEIOCTABICHUS MYHUIIUTNATBHONW YCIYTH
OCYILIECTBISIOT aJIMUHUCTpPALINS, MHOTO(]YHKITHOHAIEHBIE IIEHTPHI
NIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX yeiryT (MOL).

1.3.1. Mecronaxoxaenue agMmuHucTparuu: 446800, Camapckass 00J1acTh,
Komkunackuit paiion, c. Komku, yi. Coserckasi, 32,

I'paduk pa®oTel aAMUHUCTPALIUK (BPEMS MECTHOE):

ITouenensank-iaTHuna — ¢ 8.00 1o 17.00

[Ipennpaznanunsie qau — ¢ 8.00 no 16.00

Cy06060Ta, BOCKpECEHbE — BBIXOHBIC THU

IlepepsiB Ha 06en — ¢ 12.00 o 13.00

CrpaBounble TenedoHbl agmuaucTpanuu: 8(84650) 2-16-79 (mpuemuas
['naBwl anMuHUCTparun), hakc 8(84650) 2-15-04.

Anpec 37eKTpOHHOM mouThl aaMuHucTparmu: http://kadm63.ru/.

1.3.2. MecTtoHaxoxAeHUE OTAENa apPXUTEKTYpPbl U TPagoOCTPOUTEIHCTBA
MyHunumnaipbHoro paiiona Komkwunackuit: 446800, Camapckas o0sacTs,
Komkuuckuii paiton, ¢. Komku, yin. Coerckast, 32.

I'padux paboTsl (BpeMs: MeCTHOE):

[MTonenenpuuk-missTHANA — ¢ 8.00 10 16.12

[Tpennpaznauunsie qau — ¢ 8.00 go 16.00

Cy0660Ta, BOCKpPECEHbE — BBIXOHBIC THU

ITepepwiB Ha 06ex — ¢ 12.00 7o 13.00

CmpaBounsie Tenedonsl: 8(84650) 2-11-41, 2-26-03.

AJlpec 3IEKTPOHHOM NOYTHI: uzzadm@yandex.ru.

1.3.3. Mecronaxoxnaeane MODI[: 446540, Camapckas 005acTh,
Komkunckuit paiion, ¢. Komku, yi. Jlennna, 15A.
['paduk pabotst MOIL] (Bpemst mecTHOE):

[TonenenbHUK, BTOPHUK, cpena — ¢ 9.00 go 18.00


mailto:uzzadm@yandex.ru

Yersepr — ¢ 10.00 o 20.00

[Tatarna — ¢ 9.00 go 17.00

Cy6601a — ¢ 9.00 10 13.00

BockpeceHnbe — BBIXOJIHOM JIEHb.

CnpaBounsie Tenedonsr MDI: 8(84655) 2-22-82, 2-21-23, 2-11-89.

Anpec snekrpornoi moutsl ML www.mfc63.rf.

1.3.4. udopmarust 0 MECTOHAXOXKACHUH, Ipaduke pabOThl U CIIPABOUYHBIX
TenepoHax ~ AAMHHUCTPAllMM, a TaKke O TMOpAdKe  IPelOCTaBICHUS
MYHUIIUTIAJIGHOW YCIYTM W TEpeYHe JOKYMEHTOB, HEOOXOAMMBIX IJsl €e
HOJY4YEHHUs, pa3MeIIaeTcs:

Ha OQUIUAIBHOM HHTEPHET-CalTe aJMUHHUCTPAlMd MYHUIUIAIBHOTO

paiiona Komkunckwuit: http://kadm63.ru/.

B (enepanbHON TOCYAapCTBEHHOM HH(pOpMaImoHHON cucteMe «EauHbIit
nopTajg TOCYJApCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr (dbyHkumil)» (masee —
Enunbrit nopTan roCyJ1IapCTBEHHBIX u MYHULUTATBHBIX yCHyT)
(http://www.gosuslugi.ru),

B pEruoHajJbHOM cuctemMe EauHOro mopTana TrocyAapCTBEHHBIX U
MYHULMNAIBHBIX yclyr «llopTanm rocygapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT
Camapckoii obmactu» (manee — IlopTan rocynapCTBEHHBIX W MYHHUIIMITAIBHBIX
yCIIyT Camapckoit obJiactn) - http://www.pgu.samregion.ru u
http://www.uslugi.samregion.ru;

Ha WHPOPMAIMOHHBIX CTEHJIaX B TIOMEHICHUM TIpUeMa 3asBJICHUN B
aJMUHUCTpALINH;

M0 yKa3aHHBIM B  TPEABIAYIIEM IMyHKTe HoMmepaMm  Tene(oHOB
aIMUHUCTPALIH.

Nudopmarnus o wmectax HaxoxkaeHuss u Tpadukxe padorer MODII,
HaxoJAmuXxcsl Ha Teppuropun Camapckoit 00yacTu, aapecax dJIEKTPOHHOU MOYTHI
u odunuanbHeix caiitoB M®Il mpuBenena B cetu MuTepHer mo anpecy:

www.mfc63.rf.
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1.3.5. NudopmupoBanre o mpaBwiax NPEIOCTABICHUS MYHUIUTIATHLHOU
YCIIYTH MOTYT MPOBOJUTHCS B CICIYIONUX (hopmax:

UHAVBUYaIbHOE JIMYHOE KOHCYJIbTUPOBAHUE;

WHIUBUTyJIbHOE KOHCYJIBTUPOBAHUE TI0 MOYTE (IO JICKTPOHHOM MOUTe);

UHAUBUYaIbHOE KOHCYJIbTUPOBaHUE 0 TenedoHy;

nyOJIUYHOE MUCbMEHHOE HH(DOPMUPOBAHHUE;

myOJIMYHOE YCTHOE HH(POPMUPOBAHUE.

1.3.6. UnauBuayaibHOE IMYHOE KOHCYJILTHPOBAHHUE.

Bpemst oxumganus nuia, 3aMHTEPECOBAHHOTO B TIOJYYCHHH KOHCYJIbTAIIUN
Py WHAWNBUIYATEHOM JUYHOM KOHCYJbTHUPOBAHWH, HE MOXKET MPEBBIMATH 15
MUHYT.

NHauBuIyalbHOE THYHOE KOHCYJIBTHUPOBAHUE OHOTO JIHIA JOKHOCTHBIM
JIUIIOM HE MOXET NpeBbIaTh 20 MUHYT.

B cnyuae, eciu s MOATOTOBKU OTBETa TPeOyeTCs BpeMsi, IIPEBBINIAOIIEE
20 MHHYT, IOJDKHOCTHOE JIMIIO, OCYIICCTBIIIONIEE HWHANBUIYATbHOE JIHYHOE
KOHCYJIbTUPDOBAHHUE,  MOXET  MPEUIOKUTh  JUIly, oOpaTuBIIEMYyCs  3a
KOHCYJIbTalllell, 00paTUThCS 32 HEOOX0AMMOM nH(popMalelt B TUCbMEHHOM BUJIE
au00 HA3HAYMThL JAPYroe yaoOHOE Il OOpaTHBIIEroCs 3a KOHCYJIbTallMeH JIHIa
BpeMs JUIsl HHAUBUIYAJIBHOTO JINYHOTO KOHCYJIbTUPOBAHUA.

1.3.7. VlnpuBuayanbHOe KOHCYJIBTHPOBAHUE MO TOYTE (MO AIEKTPOHHOU
1oyYTe).

[Ipn wHAUBHIYaTbHOM KOHCYJIBTHPOBAHMHM IO IMOYTE (IO 3JICKTPOHHOMN
1ouTe) OTBET Ha OOpalleHHue JIMIA, 3aWHTEPECOBAHHOTO B  IOJYYCHHH
KOHCYJIBTAIIMH, HAMPABISACTCS JMOO MO TMOoYTe, JUOO IO AJIEKTPOHHON TouTe Ha
YKa3aHHBIA aJipec (aapec AMeKTPOHHOHN MOUTHI) OOPATHBIIETOCS 32 KOHCYJIbTaITueH
JUTIA B ACCATUIHEBHBIN CPOK CO JTHS PETHCTpaAIy 0OpaIieHusl.

1.3.8. UnauBuayanbHOE KOHCYJIbTUPOBAHUE 110 TelieOHY.

OtBer Ha TenehOHHBIM 3BOHOK JODKCH HAYMHATHCS C HMHPOPMAIMH O

HAaMMCHOBAHHWM OpraHa, B KOTOpBIﬁ IMO3BOHUJI TPaX/1aHWH, (I)aMI/IJ'II/II/I, HUMCHU,
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oTtuecTBe (TIOCIEMHEE — MPU HAIWYMAK) W JIOJDKHOCTH JOJDKHOCTHOTO JIHIIA,
OCYIIECTBIISIONIET0 WHIUBUATyAIbHOE KOHCYJIBTUPOBAHUE 10 TeNedoHy.

Bpewmst pasroBopa He J0JIKHO MpeBbImaTh 10 MUHYT.

B TomM cmywae, ecnum  MODKHOCTHOE  JIMIIO,  OCYIIECTBISIOINICE
KOHCYJIbTUPOBaHUE O TenedOoHYy, HE MOXKET OTBETUTh Ha BOIPOC, CBSI3aHHBIN C
MPEIOCTABIICHUEM MYHULMIIAIBHON yCIyTH, 1O CYIIECTBY, OHO 0O0s3aHO
pouH(POPMHUPOBATh TO3BOHUBIIEE JUIO 00 OpraHU3aUsgX JHUO0O CTPYKTYpPHBIX
NOJpa3/IeNICHUsIX  aJAMUHUCTPALIMKM, KOTOPbIE paCIOJIaraloT HEOOXOIUMBIMU
CBEJICHUSIMU.

1.3.9. Ily6amarOE TMCEMEHHOE HH()OPMHUPOBAHHKE.

[Iybnuynoe mnHMCbMEHHOE WHGOPMHUPOBAHUE OCYIIECTBISETCS  IyTEM
pasMemieHdss ~ WHQPOPMAIMOHHBIX ~ MaTepUajioB Ha CTEHZAX B MeECTax
MPENOCTABICHUSI MYHUIIMIAIBHON YCIYrH, MyOJuKaluu WH()OpMAIMOHHBIX
MaTepHaioB B cpencTBax MaccoBOM uHbopMaIm, pa3MeleHus
WH()OPMAITMOHHBIX MaTEPHAIOB Ha OQHUIIMATBLHOM CalTe aJIMUHHUCTpAIMA W Ha
ExauHoMm mopTalie TOCyAapCTBEHHBIX W MYHHUIMMNAIbHBIX yciuyr u I[loprane
rOCyAapCTBEHHBIX M MYHULIMNTAJIbHBIX yCIyr CaMapcKoil 001acTu.

1.3.10. [Ty6nuanrOoe ycTHOE MH(POPMHUPOBAHHUE.

[Tybnuunoe ycTHOe MH(DOPMUPOBAHUE OCYIIECTBIACTCS YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM C MPUBJICYCHUEM CPEJICTB MacCOBOM WH(MOpPMAITUH.

1.3.11. JlomKHOCTHBIC JIMIIa, Yy4YacTBYIOIIMEC B  IPEAOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, TPH OTBETE Ha OOpaIeHUs TPaKAaH W OpraHU3AIHHA
00sI3aHbI:

YBaXXUTEIHHO OTHOCHUTHCS K JIMIIAM, OOpPATUBIIMMCS 3a KOHCYyJbTanuei. Bo
BpeMs JIMYHOTO KOHCYJbTUPOBAaHUS M KOHCYJIBTHUPOBAHHS II0 TeledoHy
HEOOXOAMMO MPOU3HOCUTH CJIOBA YETKO, M30eraTh MapayljieIbHBIX PAa3rOBOPOB C
OKPYXAIOIMMHU JTIIObMU M HE TPEPHIBATh Pa3rOBOP MO MPUYHHE MOCTYIUICHUS
3BOHKA Ha JPYToM ammapar. B KOHIIE TMYHOTO KOHCYJIbTUPOBAHKUS U IO TEICPOHY
JOJDKHOCTHOE JIMIO aJMUHUCTPAIMH, OCYIIECTBISIONIEe KOHCYJIBTUPOBAHUE,

AOJDKHO KPAaTKO IMOABCCTU HWTOIM W MEPCUUCINTL MECPbI, KOTOPBIC HAJA0 IMPHHATH
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(KTO WMEHHO, KOTJla W 4YTO JOJDKEH CJenaTrh) B IENIAX MPEJOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

JaBaTh B MPOCTOM, TOCTYNMHON (hopMe OTBETHl HA MUCHMEHHBIE OOpalICHUS
IPU OCYIIECTBICHUH KOHCYJIBTHPOBAHMS IO TouTe (MO0 AJIEKTPOHHOW TOYTE),
coJiepKalllie OTBEThl Ha TMOCTABJICHHBIE BOIPOCHI, JOKHOCTb, (DaMIIIUIO |
WHUIMAIBl JIOJDKHOCTHOTO JIMIlA, TMOJIHUCABIIErO0 OTBET, HOMEp TenepoHa H
(bamMuIHIo UCTIONMHUTENS (JOHKHOCTHOTO JIMIIA, TTOJITOTOBUBIIETO OTBET).

JIOMKHOCTHOE JIMIIO HE BIOpaBe OCYIIECTBIATh KOHCYJIbTHPOBAHUE
oOpaTUBIIUXCS 32 KOHCYJIbTAIIMEH JIUII, BEIXOAIIEE 32 paMKH WH(OOPMHUPOBAHHS O
CTaHJAPTHBIX MPOIEAYpPaxX U YCIOBHIX MPEAOCTABICHUS MYHUIUITAIILHON yCITyTH
U BJIUSIONIEE MPSMO WM KOCBEHHO HA MHJIMBUIYaIbHBIC PEIICHUS OOPATUBIINXCS
3a KOHCYJIbTAIlMEN JINII.

1.3.12. Ha crengax B MecTax MPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH
pa3MerarTcs cieaytonme HHHOpMaIlMOHHbIE MaTEPUAIIBI:

HCYEPITHIBAFOTIIAS uHbOopMaIsI 0 HOpsIKE IPEI0CTAaBICHUS
MYHUITUTIATBHOM yCIyTH (B TOM uuclie OJIOK-CXeMa, HArjsiHO OToOpakarorias
IITOPUTM TTPOXOKICHHS aIMUHICTPATUBHBIX MPOIIEAYD);

U3BJICUCHUS M3 TEKCTa HACTOSIIET0 AJIMUHUCTPATUBHOTO perjiaMeHTa u
MPWIOKEHUS K HEMY;

MCYEPITBIBAIOIINKN TIEPEUYCHh OPTaHOB TOCYAApPCTBEHHOW BIIACTH, OPTaHOB
MECTHOTO CaMOYIPABJICHHS, YYACTBYIOIIUX B MPEIOCTABICHUU MYHHUIIUIIAIHLHOM
YCIIYTH, ¢ YKa3aHUEM TIPEIOCTABIIEMbBIX HMH IOKYMEHTOB,;

MOCTIEIOBATEIPHOCTh OOpaIleHuss B OpraHbl TOCYIapCTBEHHOW BIIACTH,
OpraHbl MECTHOTO CaMOYIMpPABIICHUS, YyYaCTBYIOIIHE B  MPEJOCTABICHUH
MYHULUITAIIBHOMN YCIIYTH;

MecTopacnojoxenue, rpaduk (pexum) padboTel, HoMepa TenedoHOB, aapeca
opuIMaNbHBIX CAaWTOB B ceTU VIHTEpHET W DJICKTPOHHOW IOYTHl OPraHoOB, B
KOTOPBIX 3aWHTEPECOBAHHBIC JIMIA MOTYT TOJYYHTh JOKYMECHTBI, HEOOXOIUMBIC

JUISL IPEAOCTABIIEHNS MYHHUIIMIIAJIBHON yCIIYTH;
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CXeMa pa3MelIeHUs AODKHOCTHBIX JIMII M PEeXUM NpUeMa HMHU JIHI,
3aMHTEPECOBAHHBIX B MOJYYCHUH KOHCYJIbTAINU, 3asIBUTENICH; HOMEPAa KAOMHETOB,
dbamunuu, uMeHa, oT4ecTBa (MOCJIEIHHWE — TMPU HAIMYUK) MU JOJDKHOCTH
COOTBETCTBYIOIIUX JTOJPKHOCTHBIX JIMII;

U3BJICUEHUS M3 HOPMATHUBHBIX IMIPAaBOBBIX AaKTOB IO Haubojee YacTo
3aJlaBaéMbIM BOIIPOCAM;

nepeyeHb JOKYMEHTOB, TPEACTABIIAEMbIX 3asBUTENEM, W TpeOOBaHUS,
MPEABIBISIEMbIE K 3TUM JIOKYMEHTaM;

(GOopMBI TOKYMEHTOB JJIs1 3aMIOJIHEHUS, 00pa3Ilbl 3aMl0JIHEHUS JOKYMEHTOB;

uH(pOpMaIIKs O MJIaTe 3a MyHUIIUIAIBHYIO YCIYTY;

NepeyeHb OCHOBAaHWM [UIsi OTKa3a B MPEAOCTaBICHUM MYHHUIMIIAIBHOU
YCITyTH;

HOpSAZAOK  OOXKaJoBaHMsI — pelleHus, JeHcTBUM  winm  Oe3aecTBus
JOJKHOCTHBIX JIML, YYaCTBYIOLIUX B NPEAOCTaBICHUN MyHHUIIUIIAJIbHON YCIYTH.

TexkcTsl mepedyncieHHBIX WH()OPMAIMOHHBIX MaTEPHANIOB IEYaTarOTCs
ynoOHBIM s uTeHus mmpudrom (pasmep He MeHee 14), 6e3 ucHpaBICHUH,
Hanboiee BaKHBIE MECTa BBIJCISIOTCS MOTY>KHPHBIM MIPUPTOM.

1.3.13. Ha odunmansHOM caifte agMuUHUCTpanu B ceTu HWHTepHeT
pa3MeniaTcs cleayolue HHPOPMAIMOHHbIE MaTEpHAIbL:

MOJIHO€ HAMMEHOBAHHE Y TIOJHBIN MOYTOBBIN apEC aIMUHUCTPALINN;

CHpaBOYHbIE TENE(OHBI, MO KOTOPHIM MOKHO MOJYYUTh KOHCYJIBTALMIO O
IpaBHUIaxX MPEAOCTABICHUS MyHHUIIUITAILHOW YCITYTH;

aJipec SIEKTPOHHOM MOYTHI aIMUHUCTPAIINH;

MOJIHBIM ~ TEKCT  HACTOSIIEro AJIMUHUCTPAaTUBHOTO  perjamMeHTa C
NPUIIOKEHUSIMHU K HEMY;

nH(GOPMAaLlMOHHBIE MaTepHalibl, COJEp)Kalhecss Ha CTEeHJaX B MecTax
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

1.3.14. Ha EauHoMm nopTaine rocy1apCTBEHHbIX U MYHHUIIMIAIbHBIX YCIYT U
[Toprane rocynapCTBEHHBIX W MYHULUMNANbHBIX yciayr Camapckoil obiacTu

pa3menaercst UHPopMalus:
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MOJTHOE HAUMEHOBAHUE U TIOJTHBIN MOYTOBBINA apec aIMUHUCTPAIUN;

CIIpaBOYHBIE TeJIE(HOHBI, IO KOTOPHIM MOXKHO TMOJYYUTh KOHCYJIBTAIMIO 10
MOPSIKY MPEAOCTABICHUS MYHUIUITAIEHOW YCITYTH;

aapec ICKTPOHHON TOUYTHI aIMUHUCTPAIINN;

NOPSZIOK  TIOJIy4eHUsT HMH(POPMAIMM 3aMHTEPECOBAHHBIMH  JIMIIAMH IO
BOTIPOCaM TIPEAOCTABICHUS MYHHUIIMTIAIBHON YCIYTH, CBEIEHUN O pe3yJbTaTe
MIPEIOCTABICHUS MYHUITUTIATLHOU YCITYTH.

1.3.15. B 3anax oOcnyxuBanusi M®I] ycraHaBIMBarOTCS HHTEPHET-KUOCKH,
colepKalue CIPaBOYHO-UH()OPMAITMOHHBIE M TOMCKOBBIC CHCTEMBI  JISI
CaMOCTOSITENIFHOTO ~ MCTIOJB30BAHUS  MOCETUTEISIMH  C  IIENIbI0  TOJTYYCHHS
yCTaHOBJICHHONW HH(oOpManuu U crpaBok. [IpaBuia paboTbl ¢ HUMH, a TaKXKe
dbaMuus, WMs, OTYECTBO JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a paboTy
WHTEPHET-KUOCKA,  pa3MellalTcss  Ha  WHOOpPMAIMOHHOM  CTEHJIE B

HGHOCpGIICTBCHHOﬁ OJIM30CTH OT MecTa PaCIIONOKCHUA NHTCPHCT-KHOCKA.

Il.  Cranpapr npeaocraBjieHus MyHUIIUNIAJIbHOH YCJIYTH

2.1. HaumeHoBanue MyHuIunanbHou ycuyru: «lIpegocraBieHue cBeneHui
13 MH(POPMAITMOHHOM CUCTEMbI 00ECIIeYEHUS TPAJOCTPOUTEIILHON IS TEIHbHOCTH
Ha TEPPUTOPUH MYHUIUIIAIBHOIO paiioHa KoImKnHCKUH.

2.2. HanmenoBanue opraHa MECTHOTO caMOyIpaBJICHUS,
MIPEAOCTABIISAIOIIETO MYHULHANIAIBHYIO YCIYTY — aIMUHUCTPALUS
MYHHIUITAIBHOTO paiioHa KOKUHCKHM.

IIpenocrasineHre MyHULIMIIAJIIBHON yciryru ocyuiectsisercss B MOLI B yactu
npueMa JOKYMEHTOB, HEOOXOJIUMBIX I TMPEJOCTaBICHUS MYHUIIMIAILHON
YCIIyTH, JOCTABKU JIOKYMEHTOB B aIMUHUACTPALHIO.

Otnen apXUTEKTYpbl W TPagoCTPOUTENHCTBA» MYHHUIIUMIIAIBHOTO paioHa
KomknHCKUI sABISETCS OTBETCTBEHHBIM 3a MPEAOCTAaBICHUE MYHULHUNAIbHOU
YCIIyTH.

IIpy  npegocTaBiieHMM  MYHULMIAIBHOW  YCIYI'M  OCYLUECTBIISETCS

B3aUMOJICHCTBUE ¢ YmpaBieHuem @DenepalibHOro kasHauelcrBa mo Camapckoit
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obnactu (manee — Y®K) anga momyueHuss uHpopMmanuu o6 oruiaTe MOIydeHHs
MYHULANAIBHOU YCIIYTH.

2.3. Pe3ynbTaToM npeaocTaBiICHUS MYHUIUIIAIBHON YCIIYTH SIBIISIFOTCS:

1) npenocraBieHue  (HampaBiieHUE)  3asBUTENII0  CBEJACHUU U3
MH(OPMAIMOHHOW CHUCTEMBbl O0O0ECTEUEeHUs] TPaJTOCTPOUTEIBLHON NEATeTbHOCTH
MYHUIIUNIATBLHOTO 00pa3oBanus B (hOpMe BBIMTUCKHA U3 UHGOPMAIIMOHHON CUCTEMBbI
o0ecrniedeHus IpaIoOCTPOUTENHHOM NEeSATEeNbHOCTU c MPUII0KECHUEM
3aMpalluBaEMbIX CBEJICHHN O JOKYMEHTAX, COAEPKAIIMXCS B COOTBETCTBYIOIIEM
pasnene (monpaznene) MH(POPMAITMOHHOM CHUCTEMBbI obOecrieueHus
rpajioCTPOUTEIBLHON AEATENbHOCTH, KOMHUI JOKYMEHTOB, MaTepHaJIOB;

2) HampaBlieHUE 3asBUTEII0 YBEJAOMJICHHS 00 OTKa3e B IMPEAOCTaBIICHUU
CBEJEHUN U3 HH()POPMALMOHHON CHCTEMBbI OOECIEUEHUsI TPaTOCTPOUTEIHLHOU
JeSATEeIbHOCTH MYHHUIIUIIAIEHOTO 00pa30BaHuUs.

2.4. MyHunumnansHas yciiyra npeIoCTaBIsieTCsl B CPOK, HE TMPEBBITIAIOTII:

1) 14 nueit co gHs oOpaleHus 3assBUTENS C 3aABICHUEM O MPETOCTABICHUN
MYHHUITUTIATBHOM YCIIYTH B OYMa)KHOM BUJIE;

2) 10 gueii co qHsa oOpallleHHs 3asBUTENS C 3asBJICHUEM O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTHU B JIEKTPOHHOM BUJIE.

2.5. IIpaBoBbIMM OCHOBAHUSIMHM IJIsi TPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTHU SBJISIOTCS:

I'pagoctpoutenbublii  kKojekc Poccuiickoit ®eneparuu ot 29.12.2004
Ne 190-D3;

®denepanbHbii 3akoH 0T 06.10.2003 Ne 131-D3 «O6 oOuux mpuUHIMIIAX
OpraHu3alyy MECTHOTO caMmoympasieHus B Pocculickon denepannny;

@®enepanpHblii 3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHuzauuu
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT»;

nocranoBiienne IIpaBurensctBa Poccuiickoit ®@enepauun ot 09.06.2006
No 363 «O6 nnopMaMOHHOM 00ECIIEUeHUH TPAOCTPOUTEIIBHON EeATEIIbHOCTHY;

npuka3 MuHHCTEpCTBA SKOHOMUYECKOIO Pa3BUTHA U TOProsin Poccuiickon

deneparun ot 26.02.2007 Ne 57 «O06 yrBepkaeHMu MeTOauKH omnpeeeHus
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pasmepa  1aTel 32 NPENOCTAaBICHUE  CBENCHUM,  COAEP)KAILIMUXCA B
nHGOPMAIIMOHHON cHcTeMe 00eCTIeYeHHsI TPaJOCTPOUTEIHHON AESITEIbHOCTHY,

npruka3 MUHHUCTEPCTBA PETMOHAIBHOrO pa3BuTus Poccuiickon denepanuu
or 30.08.2007 Ne 85 «OO6 yTBEepX)IACHUH JTOKYMEHTOB 1O BEICHUIO
MH(OPMAIMOHHON CUCTEMBI 00ECTICYEHUS TPAIOCTPOUTENBHON AESATETLHOCTIY;

npruka3 MUHHUCTEPCTBA PETMOHAIBHOrO pa3BuTus Poccuiickonn denepanun
ot 30.08.2007 Ne 86 «OO0 ytBepxaenuu Ilopsnka HHBEHTapHU3aUu U MEpEIavn B
WH(OPMAIIMOHHBIE CHCTEMBbI OOECIEUEHUs] TPaJOCTPOUTENLHON JeATEeIbHOCTH
OpPraHOB MECTHOTO CAMOYIIPABJICHUS CBEACHUM O JOKYMEHTAaX M MaTepuaiax
Pa3BUTHS TEPPUTOPUM UM HMHBIX HEOOXOJUMBIX JUISI TPalOCTPOUTEILHOU
JESATEIbHOCTH CBEICHHUM, COJEPKAIIMUXCA B JOKYMEHTAax, HPUHATBHIX OpraHamu
rOCyapCTBEHHOM BJIACTH WJIA OPraHAMU MECTHOTO CaMOYTIPABICHUSD;

3akon Camapckoit obmactu oT 03.10.2014 Ne 89-I'J] «O mpenocTaBlIieHUH B
Camapckoii  00JacTM TOCYJApCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIyT  TIO
AKCTEPPUTOPUATIBHOMY HPUHLIUITY;

Cornamenue 0 AEIErMPOBAHUU OCYILIECTBICHUS MOJHOMOYMN CEIbCKUX U
TrOPOJCKOr0 TIOCEJICHMH Ha YpPOBEHb MYHHUIMINAIbHOrO paiiona Ne 227/16 ot
12.12.2016 r.

HACTOSIIMNA AIMUHUCTPATUBHBIN pPETIaMEHT.

C Texcramu (QenepanbHbIX 3aKOHOB, YKa30B M pacnopsikeHui Ilpesunenrta
Poccuiickoit ®enepanvii MOKHO O03HAKOMHUThCS Ha OQuIMalIbHOM HMHTEpPHET-

noprajne npaBoBoi uHbopmanmu (www.pravo.gov.ru). Ha OdunnanbHoM HHTEpHET-

nopTajiec TPaBOBOM WHGPOPMAIIMKM MOTYT OBITH pa3MelieHbl (OMmyOJIMKOBAHBI)
MpaBOBbIE aKThbI [IpaBuTenbcTBa Poccuiickoit denepanuu, IPYyrux
TOCYJapCTBEHHBIX OPraHOB MCIIOJHUTENBHOUW BiacTu Poccuiickon Penepauuw,
3aKOHBI U UHBIC MPABOBbIE akThl CaMapckoi 00IacTy.

2.6. Ins momydeHUs: MyHULIMIATBHON YCIYTH 3asBUTEIb CAMOCTOSTEIBHO
MPEACTABISAET B aAMUHUCTpalnio Wik B MOI] cienyromue 1OKyMEHTHI:

1) 3asBIeHrE O MPEIOCTABIEHUN CBEICHUI W3 WH()OPMAIMOHHOW CHCTEMBI

obOecreyeHus Fpa,HOCTpOHTCHBHOﬁ ACATCIIbHOCTU MYHHIHUITIAJIBbHOI'O 06pa3013aHI/151


http://www.pravo.gov.ru/
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(manee — 3asBienue) mo ¢opme cornacHo Ilpunoxenuto Ne 1 k Hacrosmemy
AJMUHHUCTPAaTUBHOMY PErJIaMEHTy. 3asBICHHE O MPEJOCTABICHHH CBEIEHUH O
HaXO0XJIEHUU 3EMEJIbHOTO Y4YacTKa WM 3€MEJbHBIX YYAaCTKOB B KOHKPETHOM
TEPPUTOPUAIIBHOW 30HE, W PACHPOCTPAHCHMS HA JAHHBIA 3E€MEJIBHBIM Y4acCTOK
(3eMeNIbHBIE YYaCcTKH) TpaJlOCTPOUTEIBHOTO perjaMeHTa (IpaJoCTPOUTEIbHBIX
perJaMeHToB) JUIsl LieJield MOJIyY€HUs BBIKOIMUPOBKH YTBEP)KIEHHBIX IpaBHII
3€MJICTIONB30BAaHUA M 3aCTPOMKA MYHHUIMIAIBHOIO OOpa3oBaHUsA C TIPaHULIAMH
3€MEIbHOTO  y4yacTKa (3€MEJIbHBIX  YYacTKOB), YKa3aHHOTO (yKa3aHHBIX)
3asiBUTENEM, TPAHHUIAMH TEPPUTOPUAIBHOW 30HBI (TEPPUTOPHAIBHBIX 30H), B
KOTOPOM HAaXOJMUTCS 3€MEJIbHBIA YYacTOK (3€MENbHBIE y4YacTKH), CBEICHUU 00
YCTaHOBJIEHUM CEPBUTYTA (CEPBUTYTOB) B OTHOIIEHHWU COOTBETCTBYIOLIETO
3€MEJIbHOTO y4YacTKa (3€MENIbHBIX YYacTKOB), CBEIEHUH O MPEJOCTABICHHUH
pa3pelieHuil Ha HCIOJb30BAHME COOTBETCTBYIOIIETO 3E€MEJIBHOIO  Y4acTKa
(3eMeNbHBIX Y4acTKOB) 0e3 ero (MxX) MpeoCTaBICHUS U YCTAaHOBJICHUSI CEPBUTYTA,
KOIIMK KOHTPOJIbHO-T€O0JIE3UNYECKON ChEMKU U MCIOJHUTEIBHON JOKYMEHTALUU B
OTHOIIEHWH OOBEKTOB, HAXOAAIIUXCS HAa TEPPUTOPUU COOTBETCTBYIOIIETO
3€MEJIbHOI0 y4yacTKa (3€MEJIbHBbIX YYAaCTKOB) M HMEIOIIMXCA B PACHOPSKEHUU
aIMUHUCTPALlMM, W TPaJOCTPOUTENHHOIO perjaMeHTa (IpaJoCTPOUTEIbHBIX
pETJIaMEHTOB) MOXET OBITh cocTaBiieHO 10 (popme cormacHo [Ipunoxennro Ne 2 k
AJMUHHUCTPATUBHOMY PETJIAMEHTY;

2) JOKYMEHT, TOATBEPKIAIONMIMKA TIpaBO Ha IIOJYyYCHHE CBEIACHUM,
OTHECEHHbIX K KaTeropud OrpaHUYEHHOro JOCTyna, B Ciy4yae, eclH
3anpammBaeMasi HHpopMalys OTHOCUTCS K KaTeTOpUU OTPAaHUYEHHOTO I0CTYTIA.

2.7. K nokyMeHTy W HH(QOpMAIMH, HEOOXOAUMBIM B COOTBETCTBUU C
HOPMATUBHBIMM TPAaBOBBIMM aKTaMU [UIsl TPEJOCTABJICHUS MYHULMIATIBHON
YCIIyT'H, KOTOPbIE HaXOJATCA B PACHOPSIKEHWH WHBIX OPraHOB M OpPraHHU3aluil U
3aMpamMBarOTCs aJMUHUCTpAalMEed B OpraHax (OpraHu3alusx), B paclopsHKEHUH
KOTOPBIX OHM HAXOJATCSA, €CJIM 3asBUTENb HE MPEICTaBWJI TaKUE JOKYMEHTHI U
uHPOPMAIIMI0O  CaMOCTOSITEIbHO ~ OTHOCUTCS ~ JOKyMEHT  (uHpopmanms),

HO,Z[TBCp)K,IIaIOHII/Iﬁ BHCCCHHUC IJIaThI 3a ITPECAOCTABJICHHUC MYHHHHHaHBHOﬁ YCIYyIn.
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2.8. OcHoBaHus 15 OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.9. OcHOBaHUAMH JJISI OTKa3a B MPEAOCTABICHUM MYHHUITUIIAILHON YCIyTH
SIBJISTFOTCSL:

1) HeomaTa 3asgBUTEIEM IUIAThl 3a MPEJOCTaBICHHWE MYHUIIMIAILHON
YCIYTM B COOTBETCTBMM ¢ TpeOoBaHuWsAMH myHKTa 2.11  HacTosIero
AJIMUHUCTPAaTUBHOTO pErJaMEHTa, 3a HCKJIIOUYEHHEM Clly4aeB, Korja B
COOTBETCTBHH C (pefepaibHBIMM 3aKOHAMU MYHUIIMMANIbHAS yCIIyra JOJDKHA OBITh
Mpe0CTaBIeHA 3asBUTEII0 OECIIaTHO;

2) OTCYTCTBHUE Yy 3asiBUTENsS IpaBa JOCTyINa K CBEJACHUSAM, OTHECEHHBIM K
KaTerOpHUH OTPAHUUYCHHOTO JIOCTYIIa B COOTBETCTBHH C (peepaibHBIMU 3aKOHAMH,
B CITy4dasiX, KOT/Ia 3asBUTEJIEM 3aMpalliBalOTCs] COOTBETCTBYIOIINE CBECHUS,;

3) OTCYTCTBUE B HH(pOPMAITMOHHOM cucreMe  oOecIreueHHs
rpajoCTPOUTEIBLHON JIESITEIBHOCTH 3alpallliBAEMbIX CBEJICHUMN.

2.10. Ycayru, sBasgiomuyecs HEOOXOAWMMBIMH W 00S3aTEIBHBIMH IS
MPEI0CTABICHUS] MYHUITUIIAJIBHOM yCIIYyTH, OTCYTCTBYIOT.

B ciyuyae oTka3za opraHa MECTHOrO CaMOYMpAaBJIEHUS B NPEIOCTABICHUU
MYHUITUIIAIBHON YCIyTM TI0 OCHOBAHUSIM, MPEIYyCMOTPEHHBIM HYyHKTOM 2.9
HacTOSIIEro AIMUHUCTPATUBHOIO PETjaMEHTa, WM YIUIaThl 3asBUTEJIEM CYMMBbI
CBEpX pa3Mepa, YCTaHOBJEHHOIO al3alaMyd TPEThUM, YETBEPTHIM HACTOSILETO
MyHKTA, COOTBETCTBEHHO yIUIAUE€HHAash WM W3JMIIHE YIUIAYeHHAs CyMMa,
3aUMCIICHHAass B JIOXOJ MECTHOTo OrojpKeTa, MOIJICKUT BO3BpATY 3asBUTEIIO
(mepeuncIeHUI0 Ha CYET 3asBUTENs) B TedeHue 14 mHel co JHS perucTpaiuu
3asBJICHHUS.

2.11. MakcuMaJIbHBIM CPOK OKHMJIaHUSI B OUEpeau MPpHU MoAave JOKYMEHTOB,
a TaKXe MPU MOJYYEHUU Pe3ysibTaTa MPEIOCTABICHUS MYHULHUIIAIBHOW YCIyTH
cocTaBisieT He Oosee 15 MUHYT.

2.12.  Peructpauuss  3ampoca  (3asgBi€HUS) O  IPEIOCTaBICHUU

MYHUILIUINIAJIBHOW YCIYTH, IMOCTYNUBIIErO B NHCbMEHHOM (QopMe Ha JIHUYHOM
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npuémMe 3asBUTENS WIH MO TIOUTE, B AJIEKTPOHHON (POpPME OCYIIECTBIIACTCS B I€HBb
€ro MOCTYIJIEHUS B aIMUHUCTPALUIO.

[Ipy noctymneHMM B aJMUHUCTPALMIO  3ampoca  (3asBICHHUSA) O
NPEIOCTABIICHUU MYHUIIMIIAIBHON YCIYrH B NMUCBbMEHHOW (opme B Hepabouuit
WIM TPa3IHUYHBIM JEHb, PErMCTpalds 3asBJICHUS OCYIIECTBIIETCS B IEPBBIN
pabounii 1eHb, CASAYIOUINI 32 HEpaOOUNM WU MPA3THUYHBIM JTHEM.

2.13. MecTopacrnojoXXeHiue MOMEIIEHUsI, B KOTOPOM IMPEIOCTaBIACTCA
MyHUIMIAIbHAS yCIIyra, JOJDKHO ONPENEHAThCA C YY4EeTOM IIEIIEXOJHOMN
JOCTYITHOCTH OT OCTaHOBOK OOILIECTBEHHOIO TpaHcmopTa. [loMenienus, B KOTOpbIX
NPENOCTaBIsACTCd  MYHULIMIAJIbHAs  ycioyra, [l ynoOcTBa  3asiBUTENEH
pa3MeIaTCs Ha HIDKHUX, IPEATIOYTUTENIBHEE Ha NIEPBBIX dTaXKax 3/1aHMUS.

[Ipuém 3asBUTENEH OCYHIECTBISETCA B CHEUUATIBHO BBIIECIEHHBIX IS 3TUX
nene noMmemeHusX (IpUCYTCTBEHHBIX MecTax). [IpucyTrcTBeHHbIE MecTa
pasMemaTcs B 3JaHMM  AQIMHMHHMCTPAllMM M  BKJIKOYAOT MecTa Ui
MH()OPMUPOBAHMS, OXUAAHUS W TpHeMa 3asBHUTENICH, MecTa I 3alO0JIHEHUS
3ampocoB (3asIBJIICHUN).

[IpucyTrcTBeHHBIE MECTA B aIMUHUCTPALIUU 000PYIYIOTCS:

IIPOTUBOINOXKAPHON CUCTEMOM U CPEICTBAMM ITOKAPOTYIIEHUS;

CUCTEMOM OITOBELIEHUS O BOSHUKHOBEHHH YPE3BbIYAIHON CUTYalUu;

CHUCTEMOU OXPAaHBI.

Bxonbl ¥ BBIXOABI M3 MOMEIIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeJsIMU C aBTOHOMHBIMU UCTOYHUKaMU Oecriepe00iHOro MUTaHMUSL.

Mecra 0XuaHus TOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSIM IS
3asgBUTENIC M ONTHUMAJbHBIM YCJIOBUAM paOOThl JOJDKHOCTHBIX Jull. Mecta
OKMJAHUSL B OYEpEeaM Ha MPENOCTABICHUE WIH IOJIYyYEHHE JTOKYMEHTOB
O00OpYIYIOTCSl CTYJBSMHU, KPECEIbHBIMU CEKUUAMU, CKaMbsIMH (OaHKETKaMM).
KonnuecTBo MecT oxkugaHusi onpeaesnsercss ucxoas u3 (HakTUIecKol Harpy3Ku U
BO3MOKHOCTEM JUISl UX pa3MEUIEHUs B 30aHUN, HO HE MOXET COCTaBJIATh MeHee 10

MecT. B mecrtax OKWNAaHUA OPraHru3ycCcTCs IMpCABAPUTCIIbHAA JHCTAHIIMOHHAA
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3alMCh 3aMHTEPECOBAHHBIX JIMI HAa NOpHEM 1O BONPOCAM MPEJOCTABICHHUS
MYHHUITUTIATBHOM YCIIYTH TI0 TeIehOHy.

Mecrta a1 3amoJIHEHUs 3alpocoB (3asBJICHUN) OOOPYIYIOTCS CTYJIbSIMH,
crojamu (CTOWKamMM) M oOecreurBaroTCsl oOpasliaMy 3amoJIHEHUS JTIOKYMEHTOB,
uHbopMallMelt O TepeyHe TOKYMEHTOB, HEOOXOAMMBIX JUIS MPEeIOCTaBICHUS
MYHULIMIIAJIBHONW YCIIyIH, OJaHKaMU 3alpocoB (3asBICHUN) U KaHIEJISIPCKUMHU
IPUHAJIEKHOCTSIMH.

Mecta uHpOpMHpOBaHHS, TpeAHA3HAUYEHHBIE JUII  O3HAKOMJICHHS
3agBUTENE ¢  MHQOPMALMOHHBIMU  MaTepuajgaMM O  IPEJOCTaBICHUU
MYHULIMIIAJIBHOW yCIyTH, OOOpYyIyHOTCS HWH(POPMAIMOHHBIMH CTE€HIAMH, Ha
KOTOPBIX pa3merniaercs WHpopmanus, ykazaHHas B myHkTe 1.3.11 Hacrosmiero
AJIMUHUCTPATUBHOTO perjlaMeHTa.

Bxonpl B momemieHuss OOOpYAYIOTCS MaHIyCaMM, PACHIMPEHHBIMU
OpOXOoJamMH,  IO3BOJSIOUIMMH  OOECHeunuTh  OeCHpensTCTBEHHBIA  JOCTYyMH
VWHBAJIMOB, BKJIFOYasl HHBAJINJOB, UCIOJB3YIOIINX Kpeciaa-KoJACKU. LleHTpanbHbIi
BXOJI B TOMEIIEHUs1 o0opyayercs WHGOPMAIMOHHON TaOIMYKOW (BBIBECKOH),
colepKallleid  COOTBETCTBYIOIIEE  HAMMEHOBAHHME, C  HCIOJIb30BAHHEM
YKPYIHEHHOTO MIpU(Ta U TNIOCKO-TOUYeUHOTro mpudTa bpaiiss.

[Ipy HanMuuM 3aKIOYEHHsS] OOUIECTBEHHOM OpraHU3allMd HWHBAJIUIOB
0 TEXHUYECKON HEBO3MOXKHOCTU 00€CTeUeHHsI JOCTYITHOCTH OMEILEHUN (31aHHMs])
JUISl MHBAJIWAOB HA CHELHATBHO TOJATOTOBJIEHHOTO COTPYAHHMKA YUPEXKIACHHS
(opranuszanuu), B KOTOPOM TMpPEAOCTaBIAETCS  MyHULUIAJIbHAs  YCJyra,
aJIMUHUCTPATUBHO-PACIIOPAIUTEIILHBIM  aKTOM  BO3JIaraercs OOS3aHHOCTh 10
OKa3aHMIO CHUTYallMOHHOM TIOMOILIM MWHBajduJaM BCEX KaTeropuid Ha BpeMms
PEIOCTABIICHUS! MyHUILIUIIAJIbHON YCIYTH.

J{ns MHBAIMAOB 1O 3PEHHMIO0 00ECIeUnBaeTCsl TyOJIMpOBaHUE HEOOXOIUMON
JUTSI O3HAKOMIJICHUSI 3pUTENbHON MH(POpMAIIUU, a TaKKe HAJAIMUCEH, 3HAKOB U UHOMN
TEKCTOBOM U rpaduueckoil HHGOpMALIMK 3HAKAMU, BBIMOJIHEHHBIMHU YKPYITHEHHbBIM
mpudToM U penbeHo-ToueuHbIM mipudToM bpaitns. [[ns uHBaNMIOB MO CIyXy
oOecrieunBaeTcs AyOIUpOBaHWE HEOOXOAMMOW JISi O3HAKOMIICHHUS 3BYKOBOM

uH(popMaru TeKCToBOM u rpadudeckoit nHpopmarueit (6eryiei CTpokoit).
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2.14. TlokazarensiMu  JTOCTYIHOCTH M  KauyecTBa IPEIOCTaBJICHUSA
MYHUIIUIIAJIbHON YCITYTH SIBJISIOTCS:

- KOJIMYECTBO B3aMMOJECHCTBHM 3asBUTENS C JODKHOCTHBIMU JIMLAMU
aIMUHUCTPAlUM TPU  TMPEAOCTABICHUM MYHHUIMNAIBHOM yCIyTd W UX
IPOAOKUTEIBHOCTB;

- JIOJIsl CIIy4aeB IPENOCTAaBICHUS MYHHULMIAIBHOW YCIyTd C HapylIEHUEM
YCTaHOBJICHHOTO CpOKa B OOIIEM KOJIMYECTBE MCIOJHEHHBIX 3asBICHUNA O
IPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH;

- QoS Kalo0 3asgBUTENEH, MOCTYNHUBIIMX B TOPSAKE J0CYJIeOHOIO
00KaJIOBaHUS PEIICHUH, MPUHIMAEMbBIX B X0/I€ TPEI0CTABICHUS MyHHUITUIATEHOM
yCIyru, U AedcTBuil (0e31eHCTBUI) NOJDKHOCTHBIX JIUI] B OOILIEM KOJIMYECTBE
oOparlieHui Mo BOpocaM MPeI0CTaBICHNUS MyHHUIIUITAIEHOW YCITYTH;

- 70N HApyLIEHUH HCIOJHEHHUS HACTOALIEro AJMHUHUCTPATUBHOIO
periaMeHTa, MHbIX HOPMAaTUBHBIX MPABOBBIX AKTOB, BBISABICHHBIX 110 pE3yJIbTaTaM
NPOBEJCHUSI KOHTPOJBHBIX MEPONPUSTUNA B COOTBETCTBUM C paszneiaoMm 4
HACTOALIETO  AJIMUHUCTPAaTUBHOTO  perjilaMeHTa, B  OOLIEM  KOJIMYECTBE
WCTIOJTHEHHBIX 3asBJICHHIA O MPEAOCTABICHUHA MYHHUIIMITATLHBIX YCIIYT;

- CHW)KEHHME MaKCHUMAaJbHOTO CpOKa OXHMJaHUS B OYepeau Mpu Tojaue
3arpoca (3asBJICHUS) U MOJYYEHUH Pe3yJibTaTa MpeAoCTaBICHUS] MyHUIUIATbHOM
YCIIyTH.

2.15. adpopmanusi 0 mMpeaocTaBiIsieMOl MYHUIIMITAILHON yciyre, (OopMbI
3arpocoB (3asBICHUI) MOTYT OBITh TIOJTYYEHBI C UCIIOJIB30BAHUEM PECYPCOB B CETH
HNurepHer, yka3aHHbIX B myHKTe 1.3.3 Hacrosmero AJIMHHUCTPATUBHOIO
perjameHra.

2.16. 3anpoc (3asBieHHE) U JOKYMEHTBI, IPEAYCMOTPEHHbIE MYHKTOM 2.6
HACTOALIETO AJAMHUHUCTPATUBHOTO pEerjlaMeHTa, MOTYT OBITh MOJIaHbl 3asBUTEIEM
B AIMHUHHCTpAIMIO JIM4YHO, JUOO C HCHojib30BaHMeM EnuHoro moprana
rOCyapCTBEHHBIX W MYHHIIMIAJIBHBIX yCIyT, win [lopTana rocyaapCTBEHHBIX H

MyHULIMINAIbHBIX  ycayr Camapckoit o6nactd, wuiu o(UIMaIbHOTO —caiTa
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aIMUHUCTpallMu JUOO0 dYepe3 MOKHOCTHRIX Jjun MOL[, ¢ xoTopsiMu y
aJIMUHUCTPALIMH 3aKII0YEHBI COMIAIIEHUS O B3aUMOJEHCTBHH.

[IpenocTaBieHne MyHUIMNAIBHON yCIyTd B AJIEKTPOHHOM (popme, B TOM
YuCle TNo0Jadya 3asBUTENEM 3asBJIICHUSA M JOKYMEHTOB WM 3asBICHUS 00
3JIEKTPOHHOM 3aIIMCHU B 3JIEKTPOHHOU (popme ¢ ucnonb3zoBaHueM EnuHoro noprana
rOCYAApCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT, OCYIIECTBISACTCS B COOTBETCTBUHU C
3aKOHOJATeNbCTBOM Poccuiickoit @denepannyu U 3aKOHOAATENBCTBOM Camapckoii
obnmactu. CocTaB aJMUHUCTPATUBHBIX MPOLEAYp, HPEIOCTABISEMBIX B
AIIEKTPOHHOM BHUJE, a TAK)KE ACHCTBUI 3aBUTEIS MO MOJYYECHUIO HHPOPMALIUU O
MPEIOCTABICHUN MYHHIMIAIBHONW YCIYTU B 3JIEKTPOHHOM BHJIE OINPEIEISIETCS B
COOTBETCTBUM C COJEpPKaHMEM JTallOB IMEPEX0Ja Ha  IMPEIOCTABICHHE

MYHULHANIAIBHON YCIYTH B JIEKTPOHHOM BHUJIE.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKM BBITIOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPAAKY UX BLINOJIHEHUSI, B TOM YHCJIe
0COOEHHOCTH BBINOJTHEHHUSI AIMUHUCTPATHUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popMe

3.1. [IlpenocraBieHre MYHHUIIMIAIBHOW YCIYTH BKIIOYAaeT B  ce0s
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIEYPBI:

- npuéM 3asgBIEHUS U  MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
PEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH, PU JIMYHOM OOpaIleHU!N 3asiBUTEIIS;

- IpUEeM JTOKYMEHTOB MpHU OOpAIEHWU MO MOYTE JMOO B AJIEKTPOHHOMH
dopwme;

- NpueM 3adBJIEHUS U HHBIX JIOKyMEHTOB, HEOOXOIUMBIX  JJIs
MPEeI0CTaBICHUSI MyHUIIMTIATBHON yciyru, Ha 6aze MOL];

- (hopMHpOBaHHE U HAIIPABIIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- MIPUHSATUE PELIECHUSI O MPEAOCTABIECHUN MYHUIMNAIBHOW yCIyIH WU 00
OTKa3e B €€ MPeA0CTaBICHUH U Bbliaya (HampaBJeHHe) 3asBUTEIIO JOKYMEHTOB.

biiok-cxema amiMUHUCTpATUBHBIX TIpolieAyp npuseaeHa B [Ipunoxenun Ne 4

K HacTosiIeEMy AJIMUHUCTPATUBHOMY PETJIaAMEHTY.
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[Tpuém 3asBIeHNs 1 UHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHUILIUMTATIBHOW YCIYTH, PU JIMYHOM OOpAIICHUH 3asIBUTEIIS

3.2.  OcHoBanmeM (OpuaAHYEeCKUM  (AKTOM) Havajga BBITOJTHEHUS
aIMUHUCTPATUBHOW  TPOLEAYpbl  SBISETCS  OOpallleHue  3asBUTENd 32
NPEIOCTABICHUEM  MYHUIIMIAIBHOM  YCIYTM B aJMUHHUCTpAIMI0O  C
COOTBETCTBYIOIINM 3alIPOCOM (3asIBJICHUEM) U JOKYMEHTaMU, HEOOXOIUMBIMU JIJIs
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCITYTH.

3.3. JIOIKHOCTHBIM JIULIOM, OCYIIECTBIISIIOIIMM  aJIMHUHUCTPATUBHYIO
IPOLENYPY, SBISETCA JOJKHOCTHOE JIMIO, YIIOJHOMOYEHHOE HA IPUEM 3aIpoca
(3as1BJICHUA) U JOKYMEHTOB JUIsl IPEIOCTABICHUS MYHUITUTIATBHONW YCIyTH (Jajee
— JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM 3aIIPOCa U JOKYMEHTOB).

3.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM 3alpoca U JOKYMEHTOB:

1) ocymiecTBisieT nmpuem 3arpoca (3asiBJICHUs) U JOKYMEHTOB;

2) npoBepsieT KOMIUIEKTHOCTh MPEICTABICHHBIX 3agBUTENIEM JIOKYMEHTOB,
UCXOJ1 W3 TpeboBaHud myHKTa 2.6 AJIMUHUCTPATUBHOTO pErjiaMeHTa, |
(bopMHpYET KOMIUIEKT JOKYMEHTOB, ITPEICTABICHHBIX 3asBUTEIIEM;

3) peructpupyer 3amnpoc (3asBlIEHHE) B XypHaJIe PEruUCTPallUd BXOSIINX
JTOKyMeHTOB. [log peructpaiueii B xKypHalle perucTpaluy BXOASIINX JOKYMEHTOB
NMOHUMAETC KaK perucrpauus 3ampoca Ha OyMaXHOM HOCUTENE, TaK |
perucTpanus B HCHOJB3YEMOM B aJAMUHUCTPALIUM CHUCTEME BJEKTPOHHOIO
JIOKYMEHTOO00pOTa, O0ECIEUUBAIONICH COXPAaHHOCTh CBEIACHUU O pErucTpanuu
JOKYMEHTOB.

3.5. Eciu npu npoBepke KOMILIEKTHOCTH NPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB,  MCXOAs W3  TpeOoBaHMi  myHkTa 2.6  HACTOAILETrO
AJIMUHUCTPATUBHOTO PETJIaMEHTA, JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM
3anpoca U JTI0OKYMEHTOB, BBISBIISIET, UTO JOKYMEHTBI, PECTABICHHBIEC 3asiBUTEIIEM
JUISl TIOJYyYEHUS MYHHULMIIAIBbHON YCIYrd, HE COOTBETCTBYIOT YCTaHOBJIICHHBIM
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEeOOBAaHUSM, OHO YBEIOMIISIET
3asiBUTENSl O TMEpEeYHE HENOCTAIoOUX JOKYMEHTOB W Tpeajaraer MOBTOPHO

oOpatutbcs, CcoOpaB  HEOOXOAMMBIN  MakeT JOKyMeHTOB. Ilpm  3Tom
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HENPEACTABICHUE 3asBUTEJIEM JIOKYMEHTA, MOJITBEPKAAOIIETO0 BHECEHHUE ILIATHI
3a MPENOCTABICHUE MYHUIHMNAIBHOW YCIYTH, HE SBJISCTCS NPENATCTBUEM IS
MIPUEMA U PETUCTPALIMU 3asIBIICHUS 3asIBUTEIIS.

B cayuyae orkaza 3asBuTeNss OT MOpaOOTKH JOKYMEHTOB, JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 33 MPHUEM 3alpoca U JOKYMEHTOB, IPUHUMAET JOKYMEHTHI,
oOpamiasi BHUMAaHHME  3asBUTENsS, YTO  YyKa3aHHbIE HEJAOCTAaTKH  OyayT
MPEISITCTBOBATh MPEAOCTABICHUIO MYHULIMIIAIBHON YCIIYTH.

[Ipn xenaHum 3asBUTEN YCTPAaHWUTh MPEMATCTBUA, IPEPBaB MOJAYy
JOKYMEHTOB, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM 3ampoca |
JOKYMEHTOB, BO3BPAILIA€T TOKYMEHTBI 3aSBUTEINIO.

MakcuManbHbli  CPOK  BBIIOJIHEHUSI  JEUCTBHM, IPELYCMOTPEHHBIX
HACTOSIIIUM MYHKTOM, COCTAaBIISIET 15 MUHYT.

3.6. MakcuMalbHBIM CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLEAYPHI,
MPEAYCMOTPEHHON MYHKTOM 3.4 AJIMUHHCTPATUBHOIO PETJIaMEHTa, COCTaBISET |
pabounii 1eHb.

3.7. KputepueM NOpUHATUSA PELICHUS SBISIETCS HAJIWYHME 3asBICHUS U
JIOKYMEHTOB, KOTOPBIE 3asIBUTENb JOJKEH MPEICTABUTH CAMOCTOSITEIBHO.

3.8. Pe3ynbratroM aJMUHHUCTPATHUBHON MPOLEAYpPHl SBIAETCS IMPHUEM
JIOKYMEHTOB, [PEACTABICHHBIX 3asIBUTEJIEM.

CnocoboM ¢pukcanmu pe3ysbraTta aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
peructpanus 3ampoca (3asBIEHUsS) B JKypHaJle PErUCTpalld BXOJIAIIUX

JIOKYMEHTOB.

[Ipuem 1OKYMEHTOB MpU OOpAIICHHUH 10 TTOYTE JTUO0 B SJIEKTPOHHOU (hopme

3.9. OcHoBanueM (ropuandeckum (GakToM) sl Hadajaa aiMHUHUCTPATUBHON
MPOLICTYPHI, SBISICTCS TIOCTYIUICHHE B aIMUHUCTPAIMIO TI0 IoYTe JHOO0 B
AJIEKTPOHHON (OopME C TOMOINBI0 aBTOMATHU3MPOBAHHBIX HH(GOPMAIIMOHHBIX
CUCTEM 3asBJICHUSI O TIPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH.

3.10. I[OJI}KHOCTHOC JIMO, OTBETCTBCHHOC 3a IIPUCM 3aIllpoCa U AIOKYMCHTOB!
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1) peructpupyer DOCTYNUBIIMKA 3ampoc (3asBIEHUE) B JKypHAJE
pErucTpalvy BXOASIINUX JOKYMEHTOB;

2) TpoBepseT KOMIUIEKTHOCTh MPEICTABICHHBIX 3asBUTEICM JTOKYMEHTOB,
UCXOAs W3  COOTBETCTBEHHO  TpeOOBaHMW  MyHKTa 2.6  HACTOAIIETO
AJMUHUCTPATUBHOTO perjamMeHTa, U (OpPMHUPYET KOMIUIEKT JIOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asSBUTEIIEM;

3) yBemomusieT 3asBUTENs 10 TeneoHy MO0  MOATOTaBIUBACT,
MOJMKUCHIBACT U HAIIPABIISIET 3asIBUTEINIO 110 NMOYTE HA OyMakHOM HOCUTENIE MO0 B
ANEKTPOHHON (GopMe (IIpU HAIWYUU DIIEKTPOHHOTO aJpeca) YBEIOMIIEHHE O
perucTpanuu 3amnpoca (3asBiIeHHs) O MPEAOCTABICHUA MYHULIUITAIBHON YCIYTH MO
dbopme cornacuo [Ipunoxenuto Ne 5 kK AIMUHUCTPATUBHOMY periiameHTy. Bropoii
HK3EMIUISP YBEAOMIICHHS HA OyMa>KHOM HOCUTEJIE XPAHUTCS B aIMUHUCTPALUU.

3.11. MakcuMaJIbHBI CpPOK aJMHHUCTPAaTHBHOW IIPOLIEIYypbl HE MOMXKET
npeBblIaTh 1 pabounii 1eHb.

3.12. KpurepueM npuHATHAA pPELNIEHUS SBISIETCA HAJIMYME 3aIpoca
(3asiBIeHMs) u (WJIKM) JOKYMEHTOB, TPEJICTAaBIEHHBIX MO TMoYTe, JHOO B
AIIEKTPOHHOU (hopme.

3.13. PesynbpTaTtoM aJIMHHHCTPATUBHOW TMPOIEAYPHI SIBISETCS TPUEM
JIOKYMEHTOB, IPEJCTaBICHHBIX 3asIBUTEIIEM.

CnocoboM (ukcanuu pe3yiabraTa aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
peructpauus 3amnpoca (3asBIEHUS) B IKypHaJIE€ PETUCTPALUU  BXOJSAIIUX

JOKYMCHTOB, YBCAOMIICHUC 3asBUTCIIA.

[Tpuem 3asBieHNs M UHBIX TOKYMEHTOB, HECOOXOUMBIX JIJISl TPETOCTABIICHUS
MYHULIMINAIBHON yciayrH, Ha 6aze MOI]
3.14. OcHoBanueM (ropuauyeckuMm (HakTom) Ui TpHeMa JOKYMEHTOB Ha
06aze M®II, sBnsercs oOpalieHWe 3asBUTENS C 3alpocoM (3asBICHUEM) W

JOKYMCHTAaMM, H€O6XO,Z[I/IMBIMI/I AJI IpE€AOCTAaBIICHUA MYHHHHHaHBHOﬁ yCIIyIru, B

M®II,
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3.15. Cotpyanuk MO®ILI, OTBETCTBEHHBId 3a MNpPUEM M PETUCTPALMIO
JIOKYMEHTOB, YTOUHSIET mpeaMer oOpameHus 3asBurens B M®Il u mposepser
COOTBETCTBUE UCIIPAIIABAECMON MYHMIUIIAIBHON YCIIyTH IIEPEYHIO
MPEIOCTABIIIEMBIX TOCYIAPCTBEHHBIX U MyHHUIIMITAIBHBIX YCIyT Ha 6aze MOII.

3.16. Ilpu mnomydeHun 3ampoca (3asBICHHMs]) O IMPEJOCTABICHUU
MYHULIMNIAJIBHOW ~ yCAyrM W (MJIM)  JOKYMEHTOB, HEOOXOOUMBIX  JUIS
IIPEAOCTABIEHN MYHULIMIIAIBHOM YCIYTH, IO MOYTE, OT Kypbepa WM JKCIpecc-
no4utout cotpyaHuk M®ILI, 0OTBETCTBEHHBI 3a TPUEM U PETUCTPALAIO TOKYMEHTOB,
PETHCTPUPYET 3aMpoc (3asBJICHHUE) B DIEKTPOHHOM KypHAJIE.

3.17. Cotpygauk MOILI[, OTBETCTBEHHBIM 3a MNPHUEM U PETUCTPALUIO
JOKYMEHTOB, IIpU IOJYYEHUM 3asBJICHUS O NPEJOCTABICHUM MYHMIMIAIBHON
YCIIYTH U (WJIM) TOKYMEHTOB TI0 MOYTE, OT Kypbepa WU KCIPECC-TIOYTOM:

- TiepefaeT 3amnpoc (3asBieHue) W (WiIM) AOKYMEHTBl COTpynHuKy MODI],
OTBETCTBEHHOMY 3a JIOCTAaBKY JOKYMEHTOB B a/IMUHUCTPALIHIO;

- COCTaBJISIET W HAIIPABIIET B AAPEC 3asIBUTEIS PACIIACKY O IPUEME MaKeTa
JNOKyMEHTOB cornacHo [Ipunoxenuro Ne 6 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY.

3.18. Ilpu HenocpencTBeHHOM oOOpamieHuu 3asButenass B M®I[ corpyanuk
M®II, OTBETCTBEHHBIM 3a NPUEM W PETUCTPALMIO HJOKYMEHTOB, IPOBEPSAET
KOMIUIEKTHOCTh JOKYMEHTOB B COOTBETCTBHM C TpeOOBaHMSAMH NyHKTa 2.6
HACTOAIIEr0  AJIMMHUCTPAaTMBHOTO  perylaMeHTa. Ecim  mpeacTaBiIeHHBIE
JOKYMEHTbl HE COOTBETCTBYIOT TpeOOBaHUSIM MyHKTa 2.6 HACTOSIIEro
AJIMUHUCTPATUBHOTO periameHTa, coTpyaHuK M®LI, oTBETCTBEHHBIN 3a IPUEM U
PETUCTPALMIO JOKYMEHTOB, DPa3bsSCHSACT 3asABUTENI0 COAECPKAHUE HEIOCTATKOB,
BBISIBJICHHBIX B IMPEACTABICHHBIX JIOKYMEHTax, M IMpEeAJIaraeT C COIIACHS
3asBUTENISI YCTPAHUTh HENOCTaTKHU. lIpu 3TOM HempencTaBiieHHE 3asgBUTEIEM
JOKYMEHTa, IOATBEPXKAAIOIIEr0  BHECEHHWE IUIaThl 34  IPENOCTaBJIICHUE
MYHULMNAIBHONW YCIIYTH, HE SIBJSETCS MPEMSTCTBUEM ISl IPUEMA U PETUCTPALIMH
3asIBJICHUS 3aABUTES.

[Ipu cormacuu 3asiBUTENS] YCTPAHUTH BBISBICHHBIE HEAOCTATKH COTPYAHUK

MOII, OTBETCTBEHHBIN 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, IPEPHIBACT MIPUEM
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Y PErucTpaluio JOKYMEHTOB M BO3BpPAIAECT MX 3asABUTENIO Ui YCTPAHECHMS
BBISIBJICHHBIX HEJIOCTAaTKOB.

IIpu Hecormacuu 3asBUTENS YCTPAHUTh  BBISIBJICHHBIE HENOCTATKU
cotpyaHuk MODII, OTBETCTBEHHBIM 3a INPUEM U PETUCTPALUIO JTOKYMEHTOB,
Pa3bACHSET, UTO YKa3aHHOE 00CTOSTEIHCTBO MOKET CTaTh OCHOBAaHUEM ISl OTKa3a
B [IPEIOCTABIICHUY MYHUIIUIIAJIbHOW YCIIYTH.

Cotpyanuk M®LI, oTBETCTBEHHBII 332 IPUEM M PETHCTPALUIO JOKYMEHTOB,
perucTpupyer 3ampoc (3asiBIieHHE) B DJIEKTPOHHOM KypHaje, IOCie Yero
3asIBJICHUIO TPUCBANBAETCS MHAUBUAYAIbHBIN NOPSAIKOBBIA HOMEP U 0(OpMIIIETCA
pacIrCKa O IPUEME JOKYMEHTOB.

MaxkcuMalnbHbIl CPOK BBINOJHEHUs NeMCTBUM ycTaHaBiuBaercss M®ILI, HO
HE MOXET mIpeBblmaTe 50 MUHYT NpHU NPEACTABIECHUN JTOKYMEHTOB 3aSBUTEIEM
IpU €ro HEmnocpeAcTBeHHOM oOpamieHnn B MO®IL[ u 2 yacoB npu NOIyYEHUH
3arpoca (3asBICHHS) O IMPENOCTABICHUM MYHULMNAIBHON YCIyru U (WIN)
JOKYMEHTOB IO II0YTE, OT Kypbepa WA dKCIPECC-TTOUYTOM.

3.19. Corpyanuk MOILI, OTBETCTBEHHBIM 3a NPHEM U PETUCTPALUIO
JIOKYMEHTOB, IPUHATHIN MTPU HEMOCPEACTBEHHOM oOparieHuu 3asasutens B MOL] u
3aperuCTPUPOBAHHBIN 3ampoc (3asiBICHHE) U MIPEACTaBICHHbBIC 3asiBuTEIeM B MO ]
JIOKYMEHTBI Tiepenaer corpynHuky MOILI, oTBercTBeHHOMY 3a (opMHUpOBaHUE
nena.

3.20. Cotpyanuk MO®II, orBercTBeHHBIH 3a (HOPMUPOBAHME JIENa,
dbopMupyeT H3 TOCTYNUBIIMX JOKYMEHTOB JieJi0 (MakeT JIOKYMEHTOB),
HE00X0AMMOE ISl PEJOCTABICHHUS] MyHUIIMTIAIBHON yCIIyTH (Jajee — Jeno), s
nepesayu B aIMUHUCTPALHUIO.

3.21. [emo pocraBisieTcss B aIMHHUCTpanui0 coTpyaHukom MOII,
OTBETCTBEHHBIM 3a JOCTAaBKYy IJOKYMEHTOB. MaKCUMaJIbHBI CPOK BBIIIOJIHEHHUS
JQHHOI'O  JEWMCTBUS  YCTAHABIMBACTCSA  COIJIALIEHUEM  aIMHHHUCTpPALMd O
B3aumoeicTun ¢ MOLI, HO He MOXeT npeBbIaTh 1 paboyero HA ¢ MOMEHTa
HEIMOCPEICTBEHHOTO OOpaIlieHus] 3asBUTENSI C 3ampocoM (3asiBiIeHUEM) W (WJIH)

nokyMeHtTamu B MO wunu nocrymienus B MO®PI[ 3ampoca (3asBieHus) o



22
MPEAOCTaBICHUA MYHUIUNAIBHON yCIyrd W (WiaM) JOKYMEHTOB IO IOYTE, OT
Kypbe€pa WM SKCIPECC-TIOYTOM.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM 3alpoca U JOKYMEHTOB,
BbIIAeT COTpyAHUKY M®DII, 0TBETCTBEHHOMY 3a JOCTAaBKY JTOKYMEHTOB, PACIIUCKY
O TMPUHATHHU MPEICTABICHHBIX JOKYMEHTOB. MaKCUMalbHBI CPOK BBINOJHEHHUS
necTBus coctapisier 10 MUHYT.

3.22. JlanbHelmee paccmoTpeHue nocrynuBiiero n3 MOIL[ ort 3asBurens
3ampoca (3asBJICHUs]) W TPEJCTaBICHHbIX 3asButesieM B MOIL[ noxkymeHTOB
OCYIIECTBIISIETCA aIMUHUACTPALIMEH B MOPSAJIKE, YCTAHOBICHHOM NyHKTamu 3.4, 3.6
— 3.8 AIMMHUCTPATUBHOTO PETJIAMEHTA.

3.23. Kputepuem npuema J0KyMeHTOB Ha 0aze ML sBisercs Haaudue
3ampoca (3asBieHus) W (WIM) JOKYMEHTOB, KOTOpPbI€ 3asBUTENIb JOJKEH
MPEACTABUTH CAMOCTOSITEIBHO.

3.24. Pe3ynpTaToM aJMUHHUCTPATHUBHON MNPOLENYpPHI SBISIETCA AOCTaBKAa B
aJMUHUCTPALIMIO 3ampoca (3asiBICHMs) U TMPEJCTaBICHHBIX 3asBuTeneM B MOI]
JIOKYMEHTOB.

3.25. Cnocobamu (ukcanuu pes3ysibTara aJMUHUCTPATUBHON MpPOLEIYpPHI
SBJISFOTCSL PETUCTpAIUsl MPEICTABICHHOIO 3ampoca (3asBlIeHUs) B DIEKTPOHHOM
KypHaie, pacnucka MODIL], BblIaHHasg 3a4BUTENIO, O IIPUEME JOKYMEHTOB,
pacnucka aJMUHUCTPAlUM O TMPUHITHUU TMPEJICTABICHHBIX JIOKYMEHTOB JIJIsi

IIPEIOCTABJIEHNS] MYHULIMIIAJIBHOW YCIIYTH.

®opMUPOBAHUE U HATPABIICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB

3.26. OcHoBanueM (ropuaudyeckuM (akToM) Hayajlla BBINOJTHEHUS
aMUHUCTPATUBHOW  MPOUEAYPHl  SIBISIETCS  HENPEACTABICHUE  3asIBUTEIIEM
JIOKyMEHTa, YKa3aHHOrO B TMyHKTe 2.7 HACTOSIIEro AJIMHUHHUCTPATUBHOIO
periiaMeHTa, W OTCYTCTBHE COOTBETCTBYIOIIETO JOKyMeHTa (uHbopmaluu,
CoJlepKalllelicsl B HEM) B PACHOPSDKEHUM AJAMUHUCTPALMM, & TaKKE HCTECUECHHE

HEACIBHOI'O CpoOKa Cco JH IMOJIYUCHHA 3asABHUTCIICM YBCOOMIICHUA,
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IPELYCMOTPEHHOTO MOAITYHKTOM 4 MyHKTa 3.37 HACTOSIILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.27. JIOJDKHOCTHBIM JIMLIOM, OCYLIECTBIIIIOIIMM aJIMUHUCTPATUBHYIO
IpOLEAYPY, ABIAETCS TOJDKHOCTHOE JIUIIO, YIIOJTHOMOUYEHHOE Ha (POPMUPOBAHHE U
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3alpOCOB (llajiee — JOJKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha (OpMUpPOBaHME U HaIpaBICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.28. B cnyuae, ecnu 3asBuUTENeM HE ObUT MPEACTABICH JOKYMEHT
(uHpopManMsl), TOATBEPKAAIONIMI BHECEHHE IUIaThl 32 IPEJOCTABJICHHE
MYHULIMIAIBHON YCIIYTH, NOJKHOCTHBIM JIMIIOM BBISICHSIETCS, Oblla JIU OIlJIayeHa
MyHHUIIUTIATbHAS yClyTra 3asBUTENeM (IOJydaTelieM MYHUIIMITAIbHON YCIyTH), B
['ocynapcTBeHHOM  MHPOPMAIMOHHOM  CHCTEME€ O  TOCYJAapCTBEHHBIX U
MyHULMNAIBHBIX  IUIaT€XaxX. B ciydyae  HEBO3MOXXHOCTH  IOJYYEHHS
cooTBeTCTBYIOMIEH nHpopMaluu B ['ocygapcTBeHHOM MHPOPMAIIMOHHON CHCTEME
O TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX IUIaTEXaX JOJDKHOCTHBIM JIUIIOM
roroButcs M Hampasisiercs B Y®K 3anpoc o mpenocraBiennn uHbOpMAIUU O
(dakte ymuaTel 3asBUTENEM (MOJy4YaTeIeM MYHULMIAIBHOW YCIyrd) IUIaThl 3a
MYHULUNAIBHYIO YCIIYTY.

3.29. HampaBneHue 3amnpoca B MPEIyCMOTPEHHBII B MyHKTe 3.28
HACTOSIIEr0 AJIMUHUCTPATHUBHOIO pErjaMeHTa OpraH OCYLIECTBISIETCS 4Yepe3
CUCTEMY MEXBEJOMCTBEHHOTI'O 3JIEKTPOHHOTO B3aUMOJICHUCTBUS. B
UCKIIIOUUTENBHBIX CIydasiX JONMYCKAeTCs HampaBlIEHHE 3alPOCOB M MOJIyYEHHE
OTBETOB HAa 3TH 3aMPOCHI MOCPEICTBOM [TOYTOBOM CBSA3H.

[IpenenbHbIll CPOK 1711 TOATOTOBKM M HAMNPABJICHUS MEKBEIOMCTBEHHBIX
3alpOCOB B COOTBETCTBUM C HACTOSIIMM NYHKTOM W mnyHKramu 3.31 um 3.32
HACTOSIIIETO AJIMUHHUCTPATUBHOTO PETJIaMEHTa COCTABISET 3 pabouux JHS CO JTHS
pEerucTpanuu 3asBJICHUS.

3.30. IlpenenbHbIl CPOK Il OTBETOB HA MEXBEIOMCTBEHHBIE 3alpPOCHI
coCTaBisieT 5 pabouux AHEW CO JHSA MOCTYIJICHHUS 3ampoca B COOTBETCTBYIOLIMIA

opra.
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UcnpamuBaemass undopmanus U (WInM) JOKYMEHTHI THPEJOCTaBISIOTCS B
NOPSJIKE, YKAa3aHHOM B  TEXHOJOTMYECKOM KapTe  MEXBEJOMCTBEHHOIO
B3aUMOJICUCTBUS MyHUIMIIAIBHON YCIIYTH.

3.31. HampaBneHue MeEKBEIOMCTBEHHOIO 3ampoca B OyMa)XHOM BHJIE
JIOITYCKAETCs TOJIBKO B CIIy4ae HEBO3MOXXHOCTH HAMPABIICHUS MEKBEIOMCTBEHHBIX
3allpOCOB B AJIEKTPOHHOM (pOopMe B CBSI3U C MOATBEPKACHHON TEXHUYECKOM
HEJOCTYIMHOCTBIO WM HEpabOTOCMOCOOHOCThIO BEO-CEpBUCOB aIMUHUCTPALIUU
a100 HepabOTOCTIOCOOHOCTHIO KaHAJIOB CBs3M, OOECHEYMBAIOIMIMX JOCTYI K
cepBHCaM.

3.32. HanpaBieHue MeXBEAOMCTBEHHOT'O 3alpoca Ha OYMa>KHOM HOCHUTEJIE
JOJKHOCTHBIM JIMIIOM OCYIIECTBIISICTCS OJJHUM U3 CJIEAYIOIIUX CIIOCO00B:

MIOYTOBBIM OTIIPABIICHUEM;

KypbEpOM, IIOJT PACIIUCKY.

B nmaHHOM ciydae MEXBEAOMCTBEHHBIM 3ampoc JIOJDKEH COJEpKaTh
CJIEIYIOLIUE CBEACHUS:

1) HauMeHOBaHUE AaIMUHUCTPALMU, HANPABIIAIOIIETO MEKBEIOMCTBEHHbBIN
3anpoc;

2) HauMEHOBaHME OpraHa, B  aJpec KOTOpOro  HampaBiseTcs
MEXBEJOMCTBEHHBIN 3a1POC;

3) HaMMEHOBaHUE MYHULMUIMAIBLHON YCIYTH, ISl MPEAOCTABICHUS KOTOPOI
HE0OXOMMO TIPEACTABICHHUE TOKYMEHTOB U (WJn) HHGOPMAIINH;

4) ykazaHW€ Ha TMOJOXKEHHS HOPMATHBHOIO MPABOBOIO AaKTa, KOTOPBIM
YCTaHOBJICHO MPEACTaBICHUE JOKYMEHTOB M (MJM) UHPOPMALUU, HEOOXOAUMBIX
JUTSL IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMATUBHOT'O MPAaBOBOIO aAKTa;

5) cBeneHus, HEOOXOAMMBIC JISI TPEACTABICHUS JIOKYMEHTOB W (MJIN)
uH(pOpMaIluK, YCTAaHOBJICHHbIE AJIMUHUCTPATUBHBIM PETIaMEHTOM;

6) KoHTakTHas  wuHpOpMaluUs Ui HaOpaBJieHWs  OTBETa  Ha
MEKBEJIOMCTBEHHBIN 3aIPOC;

7) JaTta HallpaBJICHUA MCXKBCIOMCTBCHHOT'O 3aIpoca,
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8) damunus, uMs, OTYECTBO W JAOJDKHOCTb JIMIIA, MOJTOTOBUBIIETO U
HaIlPaBUBILIETO MEKBEIOMCTBEHHBI 3allpoC, a TaKXe HOMEp CIyKeOHOro
TenedoHa U (UIM) aapec MIEKTPOHHOM MOYTHI JAHHOT'O JIMLA AJIs CBA3H.

3.33. KpureprueM NpUHATHS PEUICHHUS O HANPABICHUU MEKBEIOMCTBEHHBIX
3aIpOCOB SIBJISIETCS OTCYTCTBHME B PACIHOPSIKEHUM AJAMUHHUCTPALMHM JOKyMEHTA
(uHopmanmM, coaepKalieiics B HEM), HNPEeIyCMOTPEHHOTO MyHKTOM 2.7
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIAMEHTA.

3.34. Pe3ynpTaTroM agMUHUCTPATUBHOM MpOLENYpbl SBISETCS HAIWYHUE
JOKyMeHTa (MH(pOpMalMH), MOJYYEHHOTO B pEe3yJbTaTe€ MEXBEIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aUMOJECHCTBUS.

Criocobom ¢ukcanuu pe3yapraTa aAMUHUCTPATUBHON MPOLIETYPHI SBISETCS
perucrpanus OTBETa U3 OpPraHa, MPENyCMOTPEHHOrO B ITYHKTE 3.28 HACTOSLIETO

A,Z[MI/IHPICTpaTI/IBHOFO periiamMmCHTa, Ha MG)KBGIIOMCTBGHHLIﬁ 3alIpoc.

[IpuHsTHE pelIeHns 0 IPEeIOCTaBICHUN MYHUIIMNAIBHON YCIIYTH WK 00 OTKa3€e B
e€ MpeI0OCTaBICHUH U BblJlaya (HAMpaBJIE€HUE) 3aIBUTENIO TOKYMEHTOB

3.35. OcnHoBanuem (ropuaudeckuM (akTomM) Hayajla BBIMOJTHEHUS
aJIMUHUCTPATUBHON MPOIIEAYPHI SABISICTCS HAIMYUE MPEACTABICHHBIX 3asiBUTEIIEM
JIOKYMEHTOB.

3.36. JIOJDKHOCTHBIM JIMLIOM, OCYUIECTBIIIIOIIUM aJIMUHUCTPATUBHYIO
NpoLENypy, SBIAETCS JOJDKHOCTHOE JIMLO, YINOJHOMOYEHHOE Ha aHalu3
JIOKYMEHTOB (nH(pOpMaIUN), HEO0OXOTMMBIX TUTST IPEeIOCTaBIICHUS
MYHULIMNAIBHOUN YCIYTH (J1ajiee — JOJIKHOCTHOE JIUIIO).

3.37. Ilpu npenocTaBieHUH MYHULHMMNAIBHOW YCIYTH NOJKHOCTHOE JIMIO
COBEpIIAET CIEAYIOIINE aAMUHUCTPATUBHBIC IEHCTBUS:

1) mnpoBepky HOKymMeHTOB (WH(pOpMaluu, coaepKalelcss B HUX),
HEOOXOJUMBIX ISl TIPEAOCTABICHUS MYHHUIIUMITAJILHOW YCIYyTU B COOTBETCTBUU C
nyHKTamu 2.6 1 2.7 HacTosIIero AJMUHUCTPATUBHOTO PETIaMEHTA;

2) o0ecrieynBaeT XpaHeHHWE B OyMaXHOM WM 3JCKTPOHHOM BHJIE

JTOKyMEHTOB (MH(OpPMAIINH ), TPECTABIEHHON Ha MEKBEIOMCTBEHHBIE 3aIPOCHI;
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3) npu HaIMYUKA OCHOBAHUM JUIsSl OTKa3a B MPEJOCTABICHUH MYyHUIIUIAIbHON
YCIyTH, YCTAaHOBJICHHBIX B TIOAINYHKTax 2 ©W 3 TMyHKTa 2.9 HACTOSIIErO
AJIMAHHACTPAaTUBHOTO PETJIAMEHTAa — OCYLIECTBJISET NOATOTOBKY M IIOJIMCAHUE
yBeIOMJICHHSI 00 OTKa3e B MPEJOCTaBICHUHM CBEACHUNM M3 WHGOPMAIMOHHOMN
CUCTEMbI O00OECHEYEHUs TPaJOCTPOUTEIBLHOU JEATENBHOCTH C YKAa3aHHUEM BCEX
BBIIBJICHHBIX OCHOBAHMM JUIsl OTKas3a, IPEAyCMOTPEHHBIX ITYyHKTOM 2.9
HACTOSIIEr0  AJMUHUCTPaTUBHOTO  pErjlaMeHra, 1o  (opMe  COIIacHO
[Tpunoxenuro Ne 7 k HacTosAmeMy AAMUHUCTPATUBHOMY PETJIAMEHTY;

4) mnpu OTCYTCTBMM OCHOBAHMM [JI1 OTKa3a B MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTM, YCTAaHOBJIICHHBIX B MOJNYyHKTax 2 W 3 myHKTa 2.9
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA, HO IPHU HEOIUIATE MYHULIMITAIBHON
YCIYTM WX OIUIaTe MYHULMIAIBHOM YCIYIM B pa3Mepe MEHBIIEM, YEM ITO
onpeneneHo nyHKToMm 2.11 Hacrosmero AJMHHUCTPAaTHBHOIO pETJIaMEHTa, —
ornpenenseT o01uil pa3Mep IJIaThl 3a MPEeIOCTABICHNE MyHUIIUIIAIBHON yCIyTU U
B TeueHue 1 paboyero OHA cO JHSA Hayajga aJMUHUCTPATHBHOW MpPOLEIYpHI
yBeIOMJISIET 3asBUTENsT 00 oOmeM pasMmepe IUlaThl 3a MPEIOCTABIICHUE
MyHUIMNANBHOW ycayru no gopme cornacHo [lpunoxkenuto Ne 8 k HacrosmeMy
AIMUHHCTPAaTUBHOMY  peErjaMeHTy. B  ciydae HeBHeceHMs IUIaThl 32
IPEOCTABIIEHUE MYHMIIMIIAJbHONW YCIYyTU B 00BEME, COOTBETCTBYIOIIEM OOIIEMY
pa3Mepy IIaThl, 0 UCTEUEHUU OJTHOM HEJENH CO AHS YBEIOMIICHHMS 3asBUTENS 00
of0mieM pa3Mepe IUIaThl 3a MPENOCTABIEHWE MYHULMNAIBHONW  YCIYTH
JOJDKHOCTHOE JIUIO0 O0ECreYrBaeT MOATOTOBKY M MOJNUCAHUE YBEAOMIICHUS 00
OTKa3e B MPEJOCTaBJICHUN CBEICHUIN U3 MHGOPMAIMOHHON CUCTEMbI 00ECIICUeHUSI
I'PAOCTPOUTENBHON JCATEIBHOCTH C YKa3aHMEM OCHOBaHMS Ul OTKasa,
MPEAYCMOTPEHHOTO IYHKTOM 2.9 HacTosmero AJIMUHUCTPATUBHOTO PErJIaMEHTa,
cornacHo [Ipunosxkenuro Ne 7 k HacTosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY;

5) B cilyyae OTCYTCTBHSI OCHOBAaHUM I OTKa3a B NPEIOCTaBICHUU
MYHULMNAIBHOM  YCIYTM, YCTAHOBJIEHHBIX IYHKTOM 2.9  HaAcCTOSLIETO
AJIMUHHCTPAaTUBHOIO perjaMeHra (B TOM 4YHCIE B Clly4ae IOJYyYEHHS OT

3asABUTCIIA NN B IopsAaKe MCEXKBCIAOMCTBCHHOI'O I/IH(i)OpMaIlI/IOHHOFO
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B3aUMOJICUCTBUSI B COOTBETCTBUM C TOJIYHKTOM 4 HACTOSAILIEro IYHKTa
JOKyMEHTa, MOJATBEPKAAIOLIEr0  BHECEHHME IUIaThl 3@  IPEIOCTaBICHUE
MYHUIIUNIATBHOM YCIYTH) OCYHIECTBISET MOATOTOBKY M MOJAMUCAHUE BBITUCKUA W3
UH(GOPMAIIMOHHON CHCTEMBI OOECTeueHUs] TPaJOCTPOUTENBHON NEATEIbHOCTH C
MPUJIOKEHUEM 3aIlPAllIMBAEMBIX CBEICHHM O JOKYMEHTAX, COJEpXKAIIUXCS B
COOTBETCTBYIOIIEM  pasnene  (moapaszzaene)  UHGOPMAIIMOHHOW  CHUCTEMBI
oOecrieueHusT  TPAJOCTPOUTEIBLHOW  NEATEIBHOCTH, KOMWHA  JTOKYMEHTOB,
MarepuasioB. MaKCUMaJnbHBI CPOK  OCYIIECTBICHHS  aJIMUHUCTPATUBHBIX
JEeUCTBUM, TPEAYCMOTPEHHBIX HACTOSIIUM MOIIMYHKTOM COCTaBJISIET 2 pabouux
JTHS.

3.38. OOumit MakCUMaJbHBIA CPOK aJIMHHHCTPATUBHOW MPOILEIYpPbI
cocraBisier 4 pabounmx pAHA. B JaHHBII CpOK HE BKIIOYAETCS  CPOK,
NPEAOCTABICHHBIA JJIsI BHECEHHs] 3adABUTEIEM IUIAaThl 3a MPEIOCTABICHUE
MYHULIUNAIBHON YCIYTH B COOTBETCTBUHM C NOAMNYHKTOM 4 myHkTa 3.37
HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA.

3.39. KputepueM NpuHATHS PEUIEHUS O MPEAOCTaBICHUUA MYHUIIMIAIbHON
YCIYI'M WA OTKa3a B €€ MPEJOCTABICHHUM SIBISIETCS HAJIMYME WIH OTCYTCTBHUE
OCHOBAaHMW I OTKa3a B MPEAOCTABICHUM MYHULUNAIBHOM  YCIYTH,
MPElyCMOTPEHHBIX MyHKTOM 2.9 HacTOsAIIero AJIMUHUCTPATUBHOTO PErjaMeHTa.

3.40. Pe3ynpTaToM aIMUHUCTPATUBHOM MTPOLIEAYPHI SBIISFOTCS:

- TpeAcTaBieHWe  (HampaBJeHUE)  3asABUTENI0  CBEIEHUH U3
MH()OPMAIMOHHONW CHUCTEMBI OOECIEUEHUs] T'PaJOCTPOUTEIBHOU NEATETbHOCTH B
dbopme BBIITMCKHU u3 UH(GOPMALIIOHHON CUCTEMBI oOecrieueHus
IpaIOCTPOUTENBHOMN NESITEILHOCTH C MPUIOKEHUEM 3alpallliBAEMbIX CBEACHUMN O
JIOKyMEHTaX, COJIEpKaIllUXCs B COOTBETCTBYIOLIEM pasjenie (moapasziesne)
UH(POPMAIIMOHHON CHCTEMbI OO0ECHeueHHUs] TPaJAOCTPOUTENIBHON N1eATEIbHOCTH,
KOIHI TOKYMEHTOB, MaT€pPUAJIOB;

- yBeJomsleHHME 00 OTKa3e B  MPEJOCTABICHUM  CBEICHUA U3
UH(GOPMAIIMOHHON CHCTEMBI 00eCTIeUeHUs TPaJOCTPOUTENIBHOM EATETbHOCTH.

COOTBCTCTByIOH_II/Ie AOKYMCHTEI HAIIPpaBJIAIOTCSA 3adABUTCIIIO IMOCPCACTBOM
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MOYTOBOW CBSI3M, MO BJCKTPOHHOM MouTe, JUOO MPEAOCTABISIOTCS Ha JUYHOM
npuéme (Ipu COOTBETCTBYIOLIEM JKEJAHWW 3asBUTENA) HE mo3aHee 1 pabouero
JHS, CIEAYIOLIEro 3a AHEM MOANHCAHMS COOTBETCTBYIOIIMX JOKYMEHTOB. [lpn
BblJla4€ JIOKYMEHTOB Ha JHUYHOM MHOpUEME JODKHOCTHOE JHULO 00s3aHO
YIOCTOBEPUTHCA B TOM, 4YTO 3asBHUTEIb HMEET IIOJIHOMOYMS Ha IIOJIy4CHHE
COOTBETCTBYIOIIUX JOKYMEHTOB, B TOM YHCJI€ IIPOBEPUTH JOKYMEHT,
YAOCTOBEPSIIOIIMA  JUYHOCTh,  JIOBEPEHHOCTb  WJIIA  WHOM  JOKYMEHT,
IOATBEPKIAIOIINI TIOJHOMOYME Ha IOJYYEHUE COOTBETCTBYIOIIMX JOKYMEHTOB
MPEACTABUTEIS MOTyYaTeNs] MyHUIIUTAIBHON YCIIYTH.

3.41. Cnocobom ¢ukcanuu pe3ysibTara aJIMUHUCTPATUBHON MPOLIETYpPbI
SBIIAIOTCA ~ BBIOIMCKA M3  MHGOPMAIMOHHOM  CHCTEMbl  OOecreueHus
IPalOCTPOUTENBHON IEATETbHOCTH C MPUIOKEHUEM 3alpPANIMBAEMbIX CBEICHUN O
JOKyMEHTaX, COJEPXKAIIMUXCA B COOTBETCTBYIOUIEM pasjene (moapasieiie)
UH(POPMAIIMOHHON CHCTEMbI OO0ECHEeUEHUs] TPaJOCTPOUTENIBHON J1€ATEIbHOCTH,
KOIUWA JOKYMEHTOB, MaTe€pUalOB WJIM PETUCTpalUs yBeIOMJIEHUs 00 OTKasze B
IPEJOCTABIICHUU CBEICHUNM M3 HMH(POPMAIMOHHON cHUcCTeMBl OOecredeHus
IPaOCTPOUTENBHOMN NEATENBHOCTH.

3.42. B ciy4ae oOTka3za agMUHHCTPALMM B MPEJOCTABICHUH CBEICHUH,
coJiepKaluxcss B MHPOPMAIIMOHHOM cucTeMe 00ecredeHHsl TpajoCTPOUTENbHOM
JESITEIbHOCTH, TI0 OCHOBAHHSM, MPEIyCMOTPEHHBIM ITyYHKTOM 2.9 HAacTOSIIEro
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa, YIUIAY€HHAs CyMMa IUIAThl 3a MPEIOCTaBICHUE
MYHUIIUNIATBHOM YCIYTH, 3a4MCIEHHAs B JI0XOJ MECTHOIO OOJKETa, MOAJIEKHUT
BO3Bpary. Bo3Bpar ynjgayeHHOM CyMMBbI OCYILIECTBISETCSI B COOTBETCTBUU C
npaBujaMH, yCTAaHOBJICHHBIMH  MmuHHCTepcTBOM  ¢uHaHCOB  Poccuiickoit

denepaunm.
IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHUEM
AJIMHHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tekymuid KOHTPOJIb 3a COOJIOACHHEM  MOCIENO0BATEIbHOCTH

I[CﬁCTBI’Iﬁ, OIIpCACIICHHBIX AIMUHUCTPATHBHBIMU npoucaypamMmu 110
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IPEIOCTABICHUIO MYHHUIIMNAIBHOW YCIYyTrd, M HMCHOJHEHHWEM OTBETCTBEHHBIMH
JOJDKHOCTHBIMH ~ JIMUAMHU  [OJIOKEHUM  HACTOSIIEro  AJMUHUCTPATHBHOIO
perinaMeHTa W MHbIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIIMBAOIINX
TpeOOBaHUS K MPEJOCTABICHUIO MYHULIUIIATBHON YCIYTH, a TAaKXKe 3a MPUHATHEM
MMM PELICHUI OCYIIECTBISETCS HA IMOCTOSHHOW OCHOBE YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIULIOM.

4.2. Tlepnoau4HOCTb OCYLIECTBICHUS TEKYLIEr0 KOHTPOJIS
YCTaHABIIMBAETCS YIIOJTHOMOYEHHBIM JTOJHKHOCTHBIM JIMLIOM.

4.3. KouTponp 3a  TOMTHOTOW W  KAauyeCTBOM  MPEAOCTaBICHHS
MYHHUIMIATBHOM YCIYTH BKIIIOYAET B C€0S1 MPOBEACHHE MIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK, BBISIBIICHWE W  YCTPAaHEHHWE HApYyIIEHUWH 1MpaB  3asBUTEIEH,
pacCMOTpEHUE, TNPUHATHE PEIICHUA M MOATOTOBKY OTBETOB Ha OOpalieHus
3aMHTEPECOBAHHBIX JIMI], COJEpKAIIMX KajoObl Ha JeilcTBus (Oe3nelicTBue)
JIOJKHOCTHBIX JIUI.

4.4. Ilepuoau4YHOCTh MPOBEACHHUS IUIAHOBBIX MPOBEPOK BBINOJHEHUS
aAMUHUCTPALIMEN TIOJIOKEHUM HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErjaMeHTa U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHMUS K
IPEIOCTABIICHUI0O MYHUIMIAIBHON YCIYTH, ONPENEsIOTCS IJIaHOM paboThI
aAMUHUCTPALINY HA TEKYIIUH TO/I.

4.5. Pemenue 00 OCYyIIECTBICHUU TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJHOTHl M KAauyecTBa MPEAOCTABICHUS MYHULMNAIBHON YCIYTM NPUHUMAETCS
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JIULIOM.

4.6. IlnaHoBble MPOBEPKH MPOBOJATCS HA OCHOBAHWUU T'OJIOBBIX ILJIAHOB
paboThI, BHEIUTAHOBBIC IMPOBEPKU MPOBOJSATCS TMPHU BBISIBICHWW HAPYIIEHUN TIO
NPEIOCTABICHUI0O MYHMIIMNAIBHOW YCIYrM WM Ha OCHOBAaHMM OOpalieHHs
3asIBUTENS.

[InaHoBbIe IPOBEPKH MPOBOJATCS HE pexe 1 pa3a B 3 roaa.

4.7. IlnaHoBble ¥ BHEIUIAHOBbIE TMPOBEPKU TMOJHOTHI M KayecTBa
NPENOCTABICHUS MYHULHUIAJIBHON YCIYTH OCYIIECTBIIOTCA  CTPYKTYPHBIM

noapasacJICHUEM aAMUHHUCTPAINH, OTBETCTBCHHBLIM 3a OpraHH3aluiO pa6OTBI 110
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pPacCMOTPEHUIO OOpalleHUil Tpa)xaaH, W YINOIHOMOYEHHBIMH JIOHKHOCTHBIMHU
JULAMHU HA OCHOBAHUH COOTBETCTBYIOLIUX IPABOBBIX AKTOB.

[IpoBepku POBOJATCS C LEIbIO BHISBICHHS M YCTpAaHEHUSI HApYLIEHUH TTpaB
3asIBUTEJEN W MPUBICYEHUS BHUHOBHBIX JOJDKHOCTHBIX JIMI K OTBETCTBEHHOCTH.
Pe3ynbpTaThl MPpOBEPOK OTPAkKAIOTCS OT/ACIbHON CIIPABKON MJIM aKTOM.

4.8. JIoMKHOCTHBIE JHIIAa B TEYEHUE TpeX paboumx JHEH C MOMEHTa
NOCTYIJIEHUS  COOTBETCTBYIOIIETO  3ampoca NpH  MPOBEAEHUU  IPOBEPKU
HaIpaBJISAI0T 3aTpeOOBaHHbIC JOKYMEHTBHl M KOMHHM JIOKYMEHTOB, BBIJAHHBIX IO
pe3ynbTaTaM NpeJOoCTaBICHUS MyHUIIUIAIBHONW YCIIYTH.

4.9. AIMUHUCTpPaTUBHYIO OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO
3aKOHO/ATEIbCTBOM 3a HECOONIIOICHHE CPOKOB M TOpSAAKa IPEIOCTaBIICHUS
MYHUIIUOAIBHOW YCIYTH, MNPEAYCMOTPEHHOTO HACTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMEeHTOM, HECYT JOJDKHOCTHBIE JIMIA, YYacTBYIOIIME B IPEAOCTaBIICHUU
MYHULUNAIBHON YCITyTH.

4.10. 3asgBUTENU W WHBIC JUIA MOTYT IPUHUMATH yYaCTHE B AJIEKTPOHHBIX
ornpocax, (opymMax U aHKETUPOBAHUU IO BOIMPOCAM YJIOBJIETBOPEHHOCTH
MOJIHOTOM M KayeCTBOM MPEJOCTABICHHUS] MYHULMNAIBHOM YCIYTH, COOJIIOJCHHUS
NOJIOXKEHUI ~ HACTOAIIEro  AJMUHUCTPATHBHOIO  pEIVIAMEHTA, CPOKOB H
NIOCJIEIOBATEIbHOCTH NEeNCTBUI (aIMMHHCTPATUBHBIX npoueayp),
MPEAYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM, TTPOBOJIUMBIX
Ha EnuHOM mopTtane rocyJapCTBEHHBIX M MyHULMNANbHBIX ycayr unu [loprane
rOCYAapCTBEHHBIX W  MyHUUMNampHbIX ycayr Camapckoil oOnacTu, Ha
opUIMaNTbHOM CaliTe aMUHUCTPALIMH.

3asiBUTENM, HANIPABUBIIME 3asiBIICHHUS] O MPEAOCTABICHUU MYHUIUIAIbHON
YCIIYyT'H, MOTYT OCYUIECTBJSTh KOHTPOJb 3a XOAOM €€ MpPeIOCTaBICHHUS MyTeM
MOJIYYeHHUST He0OXOoAuMOoM MH(GOPMAITUU JTUYHO BO BpeMs mpuema, mo Tenedony,
M0 MUCHMEHHOMY OOpAaIIeHHIO, M0 JICKTPOHHOUN moute, yepe3 EnuHbIil moprtan
rOCYJapCTBEHHBIX M MYHHMIMNANbHBIX ycnyr uiau llopran rocymnapcTBEeHHBIX H
MyHULUNAdbHBIX ~ yeiyr  Camapckoit  obmactu. Cpok MONy4eHHS  TakKou

uHdopMaluu BO BpeMs IpueMa He MoxkeT npesbimaTh 30 MuHyT. OTBET Ha
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NUCbMEHHOE oOpallleHue O XOJe MPEJOCTaBICHUS MYHUIIUMIAIBHOW YCIyTH
HaIpaBJIsIeTCsl HE MO3JHEE JIByX padouMX AHEH CO JHS PErucTpauuu JAHHOTO
obOpamenusi. OTBeT Ha oOpalleHHe 3asBUTENS O XOA€ MPEAOCTaBICHUS
MYHUIIUIIAJIBHONW YCIYTH, CIEJIaHHOE MO Tene(OoHy WM 3JIEKTPOHHOM modrte, He

MOJKCT IIPCBLIIIATE OJJHOTO pa6oqer0 JH.

V. ocyneOHblii (BHeCYyaeOHbIH) MOPSIA0K 00KAJT0BAHUS
pelieHni U aeiicTBuil (0e31eiCTBUSA) AAMUHUCTPALIMH, 4 TAKKE
AOJIKHOCTHBIX JIMI, MYHHIMIAJIbHBIX CJIYKAIMX

5.1. 3asBUTENM MMEIOT MPABO Ha OOKaJlOBaHWE JEHUCTBUU (Oe3meiCcTBUS) U
pelIeHnd,  OCYIIECTBISIEMbIX  (NPUHATBHIX) B XOAE€  MPEIOCTABICHUS
MYHULIMIAIBHON ~ yCIAYTH, aJAMUHUCTpPALlUM, a TakXKe JOJKHOCTHBIX JIHII,
MYHUIUMIATBHBIX CIYXaIINX B JOCYJ€OHOM (BHECYEOHOM ) MOPSIZIKE.

5.2. 3asBuTENH B cCllydae oOOKalloBaHUA JedcTBuil (Oe3neicTBUA) U
pelieHuii,  OCYHIECTBIsieMbIX  (OPUHATBHIX) B XOA€  MPEJOCTaBICHUS
MYHHUITUTIATBHOM  yCIyTH, aJIMHUHHUCTPAIlMU, a TaKXe JOJKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CIY)KAIIUX HMEET TMPaBO OOpPaTUTHCA K YIOJHOMOYEHHOMY
JIOJDKHOCTHOMY JIMITY C %KaJIOOOM.

5.3. XKanoba nojaercs B MUCbMEHHOM WUJK B 3JeKTpoHHOU (opme. XKanobda
MOXeT ObITh HampabjieHa 1o moute, udepe3 MODIl, ¢ wucnonap3oBaHueM CeTH
NHTepHeT, B TOM 4HCIE C HKCHOJIb30BAaHWEM cailTa agMUHUCTpauuu, EnuHoro
nopTrajia rOCYJIapCTBEHHBIX WM  MYHUIMNAIbHBIX ycayr win  [loprana
roCyJIJapCTBEHHBIX U MyHULIMNANBHBIX ycIyT Camapckoi 00JacTH, a TaKKe MOXKET
OBITH MPUHSTA TIPHU JIMYHOM MPUEME 3aIBUTEIIS.

5.4. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME AIMUHUCTpAIlMH, JIOJDKHOCTHOTO  JMia  Jubo
MYHUITUTIATBHOTO  CITy’Kaiero, pemenuss u (wim) jAeictBus (6e3aeiicTBue)
KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OTYECTBO (TOCJIECAHEEC — MPU HAIWYUH), CBEIACHHS O
MECT€ KHUTEIhCTBA 3asABUTENSI — (Pu3nueckoro muna JubO HaUMEHOBAaHME,
CBEJICHUSI O MECTE HaXOXACHUS 3asBUTENS — IOPUIUYECKOIO JIUIIA, a TAKKE HOMEP

(HomMepa) KOHTaKTHOTO TeiedoHa, aapec (aapeca) AJICKTPOHHON MMOYTHI (TpH
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HaJIMYMM) W TIOYTOBBIM aapec, MO KOTOPbIM JOJKEH ObITh HaIpaBi€H OTBET
3asIBUTEIIO;

3) cBeaeHusa 00 oOOXaayeMbIX peHIeHUsIX U JeUCTBUAX (0e37elCTBUN)
aIMUHUCTPALIMK, JOJDKHOCTHOTO JIMIA aJMUHUCTpPAIUU JHO0 MYHHUIIMIAIBHOTO
CIIyKalllero;

4) 1oBO/BI, HA OCHOBAHUU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEUICHUEM U
nerictBueMm  (Oe3meicTBHEM) aIMUHUCTpAIlMH, JOJDKHOCTHOTO JHIAa  JHOO
MYHUITUTIATHPHOTO  CIIYXKAIero. 3asBHUTEIEM MOTYT OBITh  MPEICTABICHBI
JOKYMEHTBI (MpU HAJIUYKMM), TOATBEPXKAAIOUIME JIOBOJBI 3asBUTEINS, JHOO HX
KOITHH.

5.5. 3agBuTENb MOXKET OOPATUTHCS C Kajlo00i B TOM YHCIIE B CIEAYIOIIUX
CIIyJasix:

1) HapyIIeHHe CpoKa PErUCTPAIMH 3asBJICHUS 3asBUTEIIS O MIPEAOCTABICHUN
MYHULHANIAIBHOWN YCIIYTH;

2) HapyIIeHUE CPOKa MPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH,

3) TtpeboBaHue y 3asBUTENA JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepaunuv, HOPMATUBHBIMU
mpaBOBBIMHM akTaMu Camapckoil 001acTi, MyHUITUTIATBHBIME TPABOBBIMU aKTaMH
JUTSI TIPETOCTABJICHHUS] MYHUIIMITAIbHON YCITYTH;

4) oTKa3 B MpUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepaunu, HOPMATUBHBIMU
MpaBOBBIMHM akTaMu CaMapcKoi 00J1acTH, MyHUITUTIATLHBIMY IPABOBBIMUA aKTaMH
JUTSL TIPETOCTABJICHUS MYHHUITUTIAIBHON YCITYTH, Y 3asBUTEIIS,

5) oTka3 B MNPEAOCTAaBICHUW MYHHUIUTIAIBHOW YCIYTH, €CJIU OCHOBAaHHMSI
OTKa3a HE TPEIyCMOTPEHbl (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBHM C HHUMH WHBIMH HOPMAaTHBHBIMH IPABOBBIMU aKTamH Poccuiickoit
denepanii, HOPMATUBHBIMH TpaBoBbIMH akTamu Camapckoir — oOjacTw,
MYHHUITUTIATHHBIMH ITPABOBBIMU aKTAMH,

6) 3arpeboBaHHE C 3asgBUTENS MPU TMPEIOCTABICHUM MYHUIIAMIATBEHON
YCIYTH TUIaThl, HE TPEIYCMOTPEHHONW HOPMATHUBHBIMH TPAaBOBBIMU aKTaMH
Poccuiickoii ®enepanuu, HOPMATHUBHBIMM IPaBOBbIMM akTamu (Camapckoi

O6H3CTI/I, MYHUIUIIAIIbHBIMHU IIPABOBBIMU AKTAMMU,
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7) OTKa3 aJAMHHHCTpPALUM, JOJDKHOCTHOIO JIMIA B  HCIPaBIECHUU
JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3YJbTATE MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIyTU JAOKYMEHTaxX JMOO HapylleHHWE YCTAaHOBJIECHHOTO CpOKa
TaKUX UCIIpaBJICHUM.

5.6. OcHoBaHueM Ji1 Hayaia Mpoleaypbl AocyAeOHOro (BHeCyaeOHOro)
00>anoBaHUs SBJSETCS MOCTYIJICHUE B aIMUHUCTPALINIO KaJIOOBI OT 3asBUTEIIS.

5.7. 3asBuTENb MMEET MPaBO Ha MOJTy4YeHHE WH(OOPMALMU U JTOKYMEHTOB,
HEOOXOUMBIX /11T 000CHOBAHHUS U PACCMOTPEHUS KATOOBI.

5.8. KanoOa 3agBuTenss MOKET ObITh agpecoBaHa [J1aBe MyHULUIIAIBLHOTO
paiioHa KOIIKWHCKHIA.

5.9. ’Kano6a, mocTynuBIIas B aAMUHUCTPAIUIO, TMOMJICKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HaJI€JICHHBIM IOJIHOMOYHUSIMHU 0 PACCMOTPEHHUIO kKajnoo, B
TedeHue 15 pabouux JgHEW co JHA ee PEerucTpaluu, a B ciydae O00KaJloBaHUS
OTKa3a aJJMUHUCTPALMH, JOJDKHOCTHOIO JIMIA B IIPUEME TOKYMEHTOB Y 3asBUTEII
a100 B HUCHOPABICHUHU JOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B Cilydyae
o0KaJloBaHUsI HapYyIICHUsS YCTAaHOBJIEHHOTO CpOKa TaKWX HCIpaBIEeHU — B
TedeHue 5 paboumx gHeH co nHA ee peructpauuu. Cpok pacCMOTPEHHs KajloObl
MOKET ObITh COKpAIEH B CIy4asix, ycTaHOBIeHHbIX [IpaButenscTBoM Poccuiickoii
denepanum.

5.10. ITo pe3ynbTaTaM paccMOTPEHHUsI KaTOObl aJMUHUCTPALIUS TPUHUMACT
OJIHO U3 CJIEAYIOIUX PEIICHUN:

- peuieHue 0O YAOBIETBOPEHUM >KAJIOOBI 3asBUTENS, O MPU3HAHUU
HEMPaBOMEPHBIM  O0’KajJOBaHHOTO  JeHcTBUsl  (Oe3MeWCTBUSI) W PEIICHUS
aMUHUCTPALMH, AOHKHOCTHOIO JIMIIA, MYHUUMIAIBHOIO CITy’Kallero, B TOM
gyucie B (opMe OTMEHbl NPUHATOTO PEIICHUs, WCIPaBICHUS JOMYIIEHHBIX
aJIMUHUCTpALMeN OMeyaToOK M OMIMOOK B BbIIAHHBIX B Pe3yJbTaTe MPEA0CTaBICHUS
MYHULMNAIBHOW YCIYI'M JTOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB,
B3UMaHUE KOTOPBIX HE MPELYyCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMU aKTAMH
Poccuniickoit ®epeparnuy, HOPMATHBHBIMU NpaBOBBIMH akTaMu (Camapckou
00JaCTH, MYHMIIMNAIbHBIMUA TPABOBHIMU aKTaMH, a TakkKe B HMHBIX (opmax.
B3amen BBIITUCKU u3 uH(}OpMaAITMOHHON CUCTEMBI oOecrieueHus

Fp&I[OCTpOHTGJIBHOﬁ JACATCIBHOCTH, CBGI[CHI/Iﬁ 0 AOKYMCHTAax, COACPKAIIUXCA B



34

COOTBETCTBYIOLIEM  pasjene  (mogpaszzaene)  MHPOPMALMOHHONW  CHCTEMBI
o0ecrieyeHus: IpajJoCTPOUTENBHON NEATEIbHOCTH, B KOTOPBIX OBUIM JOIYILEHBI
orneyaTku W (MiaM) OIIMOKHM, BBIAAIOTCS COOTBETCTBEHHO BBINHMCKA U3
MH(POPMAILIMOHHON CHCTEMBI OOECHEeUEHUs] TPaJOCTPOUTENIBHON J1€ATEIbHOCTH,
CBEIEHUS O JOKYMEHTaX, COJEpXKAIIUXCAi B COOTBETCTBYIOIIEM pa3Jeie
(mogpasnene) HMHMOPMALMOHHOW CHCTEMBI OOECHEYEeHUs TIpajoCTPOUTEIBbHON
JesTeIbHOCTH 0e3 oIneyaToKk M OmIMOOK B CPOK, HE MPEBBIMIAIONIMKA 5 pabounx
JHEH cOo JHSA OOpalleHus 3asBUTENS B aJIMHUHHCTPALMIO O 3aMEHE TaKOro
JIOKyMEHTA;

- peleHne 00 0TKa3e B yIOBJICTBOPEHUH SKAIOOBI.

3asBUTENIO HANPABISIETCS NMHUCBMEHHBIA OTBET, COIEPkKAIIUN PE3YIbTATHI
PaccMOTpEHHUS KaI00bI.

5.11. He mno3nHee nHA, CIEAYIOIIEr0 3a JHEM IPUHATUSA pELICHUS,
3asBUTENI0 B MUCBMEHHOW (OpME U MO KEJIAHUIO 3aiABUTENS B DIIEKTPOHHOM
dopMe HarpaBisieTcs MOTHUBHUPOBAHHBIA OTBET O pe3yJbTaTaX PacCMOTPEHMS
KaJIOOBbI.

B cnyuae ycTraHOBIEHHS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHUs
XKaJoObl NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYUICHUS WU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMIO,  HAJCJIEHHOE  TMOJHOMOYMSIMH IO

pPacCMOTPCHHIO >1<ano6, HC3aMCIJINTCIIbHO HAIIPaBJICT UMCIOIIHUCCA MATCPHUAJIbI B

Oprasbl POKYPATYPHI.
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[Tpunoxenue Ne 1
K AJIMUHHCTPAaTUBHOMY PErIAMEHTY
IPEAOCTABICHUS aIMUHUCTPALEn
MYHULMNAIBHOU YCIIyTH
«IIpenocraBnenue cBe1eHUN U3
MH(POPMAILIMOHHON CUCTEMBI O0ECTIEUEeHUS
I'PaOCTPOUTENBHON AEATEIbHOCTH

I'1aBe
MYHHIUIIAUTBHOTO paiioHa KolmKuHCKui

(HaumeHo8aHUe PYKOBOOUMENsL U YNOIHOMOUYEHHO2O
opeana)

Haumenosanue, ropuouueckuti u noumoswiii aopeca,

HHH, OI'PH, bankosckue pexsusumal,- 0Jis OPUOULECKUX JIUY,

@. U. O., aopec pecucmpayuu

(mecma scumenbemea) - 0Jisk Pusuveckux auy.

Homep meneghoHa, gaxc

a()pec 3Jl€Kmp0HHOZZ noumol 0isl C853U C 3as6uUmesnem

3ASBIIEHUE
O MPEIOCTABICHUH CBEJICHUM U3 MHPOPMAIITMOHHOW CUCTEMBI 00eCTICUCHUS
rpagoCTPOUTEIBLHON IEITETBHOCTH

[Ipoury npeacTaBUTh CBEICHMSI, KOTIMIO JOKYMEHTA U3 HHPOPMALIMOHHON
CUCTEMBI oOecnieueHus rpagoctpoutenibHol aestenbHoctu (MCOT'M) o:

(vkaszamo 3anpawiugaemvle c8e0eHUs 0 pa3eUmMuLu meppumopul, 3acmpoike

meppumopuu, 3eMelbHOM yuyacmie u (unu) obvexme KanumaibHo20 CMpoUmenIsCcmad,

UHble C8eOeHUs U KONUU ()OKyMeHmOG)

no cuenytomemy pazgaeny MHMCOI'Jl (mometuTh pasznaen JoObIM  3HAKOM B
COOTBETCTBYIOILIEM I10JIE):

HasBanue pasnena ‘ 3HaK ‘ JlononHuTenbHbIE
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UJIEeHTU(DUKATOPBI
3arpanmBaeMbIX
CBEICHUN

Pazpnen I «/lokyMeHTBI TEpPUTOPHAIIEHOTO
anupoBanus Poccuiickoit denepanyiv B 4acTu,
Kacarouleicsi TEppUTOPUN MYHULIMITAIIBHOTO
00pazoBaHM

Paszpen II «/lokymMeHTBI TEPPUTOPUATIBHOTO
rIaHupoBaHus cyobekTa Poccuiickoit denepanuu B
4acTH, Kacarouleicsi TeppUTOPUN MYHULIUIIATIBHOTO
00pazoBaHM

Pazpnen III «/lokyMEeHTBI TEPPUTOPUATIBHOTO
IUTAHUPOBAHMSI MyHUIIUIIAJIBHOIO 00pa30BaHMs,
MaTepuaibl 10 UX 00OCHOBAHUIO»

Paznen IV «lIpaBuna 3emienonb30BaHus U 3aCTPONKH,
BHECEHUE B HUX U3MEHCHHUIN»

Paznen V «/lokymeHTanus 1o rniaHupoBKe TEPPUTOPUIN»

Paznen VI «M3y4yeHHOCTh IPUPOIHBIX U TEXHOTEHHBIX
YCIOBUIY

Paznen VII «3bsiTHE U pe3epBUPOBAHUE 3EMENIBHBIX
Y4aCTKOB JJISI TOCYAAPCTBEHHBIX WM MYHULIMIIATIbHBIX

HYXD»

Pasznen VIII «3acTtpoeHHble u nmojasexalue 3acTpoiike
3€MeJIbHBIE YYaCTKH»

Paznen IX «I'eonesndeckue u KapTorpapuaeckue
MaTepHaIb»

dopma npeI0CTaBICHUS CBEICHMIA:

(Ha OyMadscHom u (Unu) S1eKMmpoOHHOM HOCumee)

Cnioco0 nosty4eHust CBEJICHUN:

(MUyHO, NOYMOBLIM OMNpAsIeHuem u (Unu) no d1eKMpOHHOU
noume ¢ yKazaumuem aopeca 31eKmpoHHOL noumaol)

B cnydae oTkaza opraHa MECTHOIO CamMOYIpaBJ€HHUS B IMpPEAOCTaBICHUU
MYHHHHHaHBHOﬁ YCIIYT WA YIIATBI 3asdBUTCIICEM CYMMBI CBE€PX YCTAHOBJIICHHOI'O
pa3Mepa, IpoIlly BO3BPaTUTh YIUIAYEHHYIO UM U3JUIIHE YIUIAYEHHYIO CYMMY, IS
4€ro yKa3bIBarO CIACAYIOINEC PCKBU3UTDI:

(Vkazamo noxyyameins Cymmol),

(HoMep cuema u uHvle OAHKOBCKUE PEKBU3UNIbL)

HacTtosium naro cBoe cornacue Ha 00pabOTKy yKa3aHHBIX B 3asBIICHUU
IIEPCOHAJIBHBIX TAHHBIX.

« » 20 T. / /

(noonucy) (pacwughposka noonucu)
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[Tpunoxxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABICHUS aAMUHUCTPALINEN
MYHUIUITAUTBHON YCIYTH
«IIpenocraBneHne CBEICHUN U3
WH(POPMAITMOHHOM CUCTEMBI 00eCTICUCHUS
rpagOCTPOUTEIBHON 1€ TEIBHOCTH»

['maBe
MYHULIMNAIBHOTO paiioHa KOIKuHCKUI

(HaumeHo8aHUe PYKOBOOUMENsL U YNOIHOMOUEHHO2O
opeana)

Haumenosanue, ropuouueckuii u noumoswiii aopeca,

UHH, OI'PH, 6ankosckue pexguzumol,- 0Jis1 OPUOUYECKUX JIUY,

@. U. O., aopec pecucmpayuu

(mecma sxcumenvcmea) - 0151 pusuvecKux auy.

Homep meneghoHa, gaxc

adpec 3ﬂeKmp0HHOﬁ noumol Ol C6A3U C 3as6Umesem

3ASBJIEHUE
O MPEIOCTABJIEHUHU CBEACHUN U3 HH()OPMALIMOHHON CUCTEMBI OOeCTIeUeHuUs
IpajOCTPOUTENBHOM IEATEIBHOCTH O CTaTyCE 3€MEIbHOI0 yUacTKa (3eMeIbHbBIX
Y4aCTKOB)

[Ipomry mpeacTaBuTh  CBeACHHS W3  WHOOPMAIMOHHOW  CHCTEMBI
obecnieueHus: rpaaocrpoutensHor gearenbHoctn (MCOI'J) o HaxoXaeHUU
3€MEJIBLHOTO y4acTKa (3€MEeIbHBIX YYaCTKOB):

KaJIaCTPOBBI HOMEP (ykazvieaemcsi, eciu umeemcsi),

KOOPIMHATHI XapaKTEPHBIX TOYCK T'PaHUII 3eMEIIBHOTO ydJacTka
(vkaszviearomest 6 ciyuae omcymcmeus 8 20CyO0apCmeeHHOM

Kkadacmpe HeOBUNCUMOCTU (Eourom 20Cy0apCcmeeHHoM peecmpe

HeOBUIHCUMOCMU) UHDOPMAYUU O SDAHUYAX 3EMENbHO20 YYACMKA),

HAXOZSIIErocs o aipecy , TUTOTIIA TBIO KB.M,

B KOHKPETHOM TEPPUTOPUAIBHOM 30HE, W PACIPOCTPAHCHHUS HA JaHHBIN
3eMEIbHBIA y4acTOK (3€MEJbHbIE YYacTKH) TPaJOCTPOUTENILHOTO pErjiaMeHTa
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(TpamOCTPOUTENBHBIX ~PETIAMEHTOB) IS  IeJield TOJMY4YEHUS BBIKOIMPOBKH
YTBEPXKJICHHBIX MPaBHJI 3€MJICTIONB30BAHMUS M 3aCTPOMKHM MYHUIUMIAIBHOTO
oOpa3oBaHUsl C TpPaHUIIAMH 3EMEJIBHOTO YyYacTKa (3€MENIbHbIX YYacTKOB),
yKa3aHHOro (yKa3aHHBIX) 3asBUTEIEM, TpaHUIAMU TEPPUTOPUAIBHON 30HBI
(TeppUTOpHUATIBHBIX 30H), B KOTOPOW HAaXOJIUTCA 3€MEJIbHBIM Yy4acTOK (3eMebHbIC
y4acTKH), CBEJEHUSI 00 YCTAHOBJIEHHWU CEpPBUTYTa (CEPBUTYTOB) B OTHOUICHUU
COOTBETCTBYIOILIETO 3E€MEIBLHOTO Yy4YacTKa (3€MENbHBIX YYacTKOB), CBEJIEHUS O
IPEIOCTABIECHUHN Pa3pEUICHUI Ha UCIIOIb30BAHUE COOTBETCTBYIOLIETO 3EMEIBHOTO
y4acTKa (3€MEJIbHBIX Y4acTKOB) 0e3 ero (ux) ImpeAoCTaBICHUS W yCTAaHOBJICHUS
CEpPBUTYTA, KOMHIO KOHTPOJHHO-TEOJC3NUECCKOM CHEMKA W HUCHOJHUTEIHLHOU
JOKyMEHTAIlMd B OTHOIICHWH OOBEKTOB, HAXOAAIMIMXCSI HAa TEPPUTOPUHU
COOTBETCTBYIOIIIETO 3€MEJILHOTO Y4acTKa (3€MEJIbHBIX YUYaCTKOB) U UMEIOIIUXCS B
pacnopsDKeHWH — aIMHHHCTPAllUA, W TPaJOCTPOUTEIHHOTO  perjlaMeHTa
(TpamoCTPOUTENBLHBIX PETJIAMEHTOB).

CDopMa MpCcaoCTaBJICHUA CBGI[GHPIﬁZ

(Ha bymadxcuom u (unu) 31eKmpoHHOM HOcumee)

Cnioco0 nosty4eHust CBEJICHUN:

(MuuHO, NOYMOBLIM OMNPAGIeHUEM U (UU) NO DIEKMPOHHOU
noume ¢ yKazanuem aopeca 371eKmpoHHOU NOYmbl)

B cnywae oTka3za opraHa MECTHOrO CaMOYNPABJIEHUS B IPEAOCTABICHUU
MYHUIUIIAIBHON YCIYTH WIH YIUIATHI 3aABUTEIIEM CYMMBbI CBEPX YCTAHOBJIEHHOIO
pas3Mepa, NpoIry BO3BPATUTh YIUIAYEHHYIO WM U3JIUIIHE YIUIAYEHHYIO CYMMY, JJIs
Yero yKa3blBar CICAYIOUINE PEKBU3UTHI:

(vKazams nonyyamens Cymmol);

(Homep cuema u uHvle OAHKOBCKUE PEKBUIUMbL)

Hacrosimum naro cBoe coryiacue Ha 00pabOTKy yKa3aHHBIX B 3asBJICHUU
IIEPCOHAIBHBIX TAHHBIX.

« » 20 T. / /

(noonucw) (pacwugposka noonucu)
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[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETJIaMEHTY IPEI0CTaBICHUS
aIMUHUCTPALIMEN MYHUIIUTTAIBHON YCITyTH
«IIpenocraBnenue cBeieHU U3 HHGOPMAITMOHHON
CUCTEMBI 00eCTIeYeHHUs TPaJoCTPOUTEIIbHON
JIEATESIILHOCTH

biiok-cxema npenocTaBiIeHUss MyHUIUIAIBHOU YCIIyTH

IIpuém nokymeHTOB B IIpuém noxymenros B MOI

AIMUHHUCTPANN

Ipuém agMuHKCTpanuei
3asIBJICHHS 110 TTOYTE WM B Tpuém IIpuem 10KyMeHTOB
9NeKTPOHHOU (opme U JIOKyMEHTOB 10 1I04TE, C
yBEIOMIICHHE 3asBUTENS O IIPU JINIHOM KypbepoM,
pEeruCTpanuy 3asBICHHUS oOpareHun 3KCIPECC-ToYTON

3asBUTCIIA l

Hanuumne JOKYMEHTOB, IIPEACTABJICHHBIX
3asABUTECIIEM, B aIMUHHUCTPALIUNA

Hanpasnenue npu He00X0UMOCTH

MEXBEIOMCTBEHHOT'0 3a1poca, poBepKa
JIOKYMEHTOB Ha HAJIMYME OCHOBAHHIA IS
OTKa3a B MPEOCTABICHUH YCIYTH U
HEOOXOIUMOCTH HAMPABICHHS YBEIOMIICHHS
00 o0mmem pa3mepe IIaTHI 3a
MPeIOCTaBICHUE YCIYTH
B COOTBETCTBHH C MOAMYHKTOM 4 MyHKTa
3.37 AIMHHHCTPATUBHOIO PErIaMEHTa

VIMeroTCst OCHOBaHUSI VTSI
HAIPaBJICHHUSI 3asIBUTEIIO
yBEZOMIICHUSI 00 00IIeM pa3Mepe
IUIaTHI 33 MPEAOCTABICHHE
YCIIyTH, HANPABJICHHE
COOTBETCTBYIOLIETO
YBEIOMIICHHMSI 3asIBUTEITIO

HNmMeroTcs ocHOBaHUS 1)1
0TKa3a B PEIOCTABICHUN
ycayru

B HenenbHbIN cpok co aHA
MOJTYYESHUS YBEJOMIICHUS
B nenenbHbIi cpok co 1HA 3aBUTENb HE OTUTATHII
MOJIy4eHHE YBEJOMIICHUS MIPEAOCTABICHUE YCIIYTH

3asIBUTENb OILIATUII
IpeJOCTaBICHUE YCIYTH

!

OTka3 B peoCTaBICHUU

yeayra

OTKa3 B IPeAOCTABICHHHN YCIyTH

Hert ocnoBanmii s
OTKa3a B
MPEAOCTaBICHUN
ycayru

TIpenocranenue ceenenuii u3 MCOI' /]
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[Tpunoxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABJICHUS aAMUHUCTPALINEN
MYHUIUITAUTBHON YCIYTH
«IIpenocraBneHne CBEICHUN U3
WH(POPMAITMOHHOM CUCTEMBI 00eCTICUCHUS
rpagoCTPOUTEIBHON NEATEIBHOCTH

biriaHK yIOJIHOMOYEHHOI0 Oprasa

HAaWMEHOBAHWE W TIOYTOBBIN ajpec
MOJTy9aTelIs MyHUITATIATLHOW YCIyTH
(01151 opuduyeckux auy)

®OHUO, noYTOBBIN aApec MOTydaTeIs
MYHHULUIIAUIBHON YCIYTH
(015 puzuueckux auy)

YBenoMIIeHUE O PETUCTPALIUU 3aIpoca (3asBICHMUS),
HaIIPaBJIEHHOTO MO MOYTe (B AIEKTPOHHOM (opme)

«_» 20 r.
(0oama)

Bame 3agBnenue (yBeAOMJIEHHE) O NPEIOCTABICHUU MYHHUIIMIAIbHOU
yCIyrd MO TPEJOCTaBICHUIO CBEAEHUH U3 WHGOPMAIMOHHONM CHCTEMBbI
o0ecrniedyeHuns: rpaJoOCTPOUTENbHON AESITeIbHOCTH, HampaBieHHOe Bamu B Hail
aJpec To 1moyTe (B AIEKTPOHHOU (opMe), TPUHSITO

« » 20 1. u 3apeructpupoBaHo Ne
Cneunanuct
I'maBa
MYHULANAIBHOTO paitoHa KomKkuHckuit
(YITOJIHOMOYEHHOE JIUIIO) (moamuck) (hamMuaus, MHULAAIIBI)

M.IL
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[Tpunoxenue Ne 6
K AIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABJICHUS aAMUHUCTPALINEN
MYHUIUITAUTBHON YCIYTH
«IIpenocraBneHne CBEICHUN U3
WH(POPMAITMOHHOM CUCTEMBI 00eCTICUCHUS
rpagoCTPOUTEIBHON 1EATEIBHOCTH

PACIINCKA
0 MpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS MyHUIIUIAIBHON
yCIIyTH

Jlana

(HaumeHosanue — 05 3aA68UMes — IPUOUYECKO20 TUYd,
damunus, ums, omuecmao — 05 3as8umeisi — Pusuueckoeo 1uya)

B TOM, 4YTO OT Hero (Hee) «__ » 20 I. IOJIyYEHBI
CIcayronme
JOKYMCHTBI:
Ne HanmeHnoBanue 10KyMeHTa KonunyecTBo nmcros
n/n
1
2
3

Htoro npenocTaBieHHBIX JOKYMEHTOB:
JIOKyMEHTBI 3aperucTpupoBaHbl moa Ne OT «___ » 20 T

(IOMKHOCTD, MHULIUAMBI, (DaMIIIUS (moamuce)
JOJKHOCTHOTO JIMIA, MPUHSIBIIETO JOKYMEHTHI)

« » 20 T.
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[Tpunoxenue Ne 7
K AIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABJICHUS aAMUHUCTPALINEN
MYHUIUITAUTBHON YCIYTH
«IIpenocraBneHne CBEICHUN U3
WH(POPMAITMOHHOM CUCTEMBI 00eCTICUCHUS
rpagoCTPOUTEIBHON 1EATEIBHOCTH

bilaHK yIIOJIHOMOYEHHOI0 Oprasa

HAaWMEHOBAHUE W TIOYTOBKIN ajapec
MOJTy9aTelIs MyHHUITATIATLHON YCIYTH
(015 opuduyeckux auy)

®HUO, noYTOBBIN aApec MOTydaATEIs
MYHHULUITAIIBHON yCIIyTH
(015 puzuueckux auy)

YBEJOMJIEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIIUIIAIBHON YCIyTH

Bawm,

(HaumeHosanue — 05 3as6UmMeisi — PPUOUUECKO20 TUYd,
damunus, ums, omuecmeo — 05 3asa8umeisi — PuuUuecKko2o 1uya)

B pe3yJbTaTe pacCMOTpeHHsl Bamero 3asBieHUS O MNPEIOCTAaBICHUN
MYHHUITUTIATBHOM YCIYTU TO MPEJOCTABICHUIO CBEACHUM W3 HH(POPMAIMOHHOU
CUCTEMBI 00€CTeueHUs TPaJOCTPOUTEIBHON JESITEIbHOCTH OT
(vkazams 0amy pecucmpayuu 3asenrenust) Ne  (yxkazamo pecucmpayuoHHbLU
HoMep 3as6lleHus) OTKAa3aHO B TPENOCTaBICHUM MYHHUIIUINAIBLHON YCIYTH T10
MPEIOCTABICHUIO CBEJIEHUH ¢3 HMHPOPMAIMOHHOM CHUCTEMBI OOecTeueHUs
IPagOCTPOUTENHHOM NEATETLHOCTH 10 CIEAYIONEMY OCHOBAHUIO (OCHOBAHUSIM):

(ocHosanue unu ocrosanuss omKkasa 6 NPeoOCMAasIeHUU MYHUYUNAILHOU YCYeU 6
coomeemcmauu ¢ NYHKmom 2.9 AOMUHUCmMpamueHo2o pe2iamenma)

I'maBa

MYHULANAIBHOTO paitoHa KomKkuHckuit

(YIIOJTHOMOYEHHOE JTUIIO) (moamucek) (pamunms, HTHUIMAIIBI)
M.IL

«_» 20 1.
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[Tpunosxenune Ne 8
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABICHUS aAMUHUCTPALINEN
MYHHIUITAUTBHON YCIYTH
«IIpenocraBieHne CBECHUN U3
WH(POPMAITMOHHOM CUCTEMBI 00eCTICUCHUS
rPagOCTPOUTEIBHON IEITEIBHOCTH

biriaHK yIOJIHOMOYEHHOI0 Oprasa

HAaWMEHOBAHWE W TIOYTOBBIN ajpec
MOJTy9aTelIs MyHUITATIATLHOW YCIyTH
(01151 opuduyeckux auy)

®OHUO, noYTOBBIN aApec MOTydaTeIs
MYHHULUITAIIBHON yCIIyTU
(015 puzuueckux auy)

YBEJOMIJIEHUE
00 o011eM pazMepe IUIaThl 3a MPEA0CTABICHNE MyHUIIUTIIAIBHON YCIIYTH

Bawm,
(HaumeHosaHue — 05 3as6UMeIsl — PPUOUUECKO20 TUYd,
Gdamunus, ums, omuecmeo — 05 3asa8ume’isi — QuUUecKko2o 1uya)

JUISL TIPEJIOCTaBIICHUS 3aMpolleHHBIX Bamu cBepaeHuit n3 nHGOpMaIMOHHOM
CUCTEMbI 00€CIeYeHHs] TPaJOCTPOUTEIBHON JESATEIIbHOCTH B COOTBETCTBUU C
Bamewm 3adBieHueM OT (ykazamo oamy pecucmpayuu 3asnenenus) Ne
_ (yxazamo pecucmpayuonnviii Homep 3as6ieHus) HEOOXOIUMO HE TO3HEE
4eM B HEJCJIbHBIM CPOK CO JHSA MOJY4YEHHUS HACTOALIEIO YBEAOMIICHUS OIUIATUTH
IIPEJOCTABICHNE  MYHULMIAJIBHOM  YCIyTM B CyMMe
(vkazvlgaemcsi cymma yugpamu u nponucvio) pyoOnei, pacCUMTaHHON B
COOTBETCTBHHU C IMMYHKTOM 2.11 AIMUHUCTPATUBHOIO PETIAMEHTA MPEIOCTABICHUS
MECTHOM aJIMUHUCTpALE MyHULMIIAIILHON ycayru «llpenocraBinenue cBeaeHui
13 UHQOPMALMOHHOW CHCTEMbl 00€CTeUeHHUs IPalOCTPOUTETBLHON N1eATENbHOCTH
Ha TEPPUTOPUH MYHMIMNAIBHOIO OOpa3oBaHUsA» IyTEM BHECEHUSI YKa3aHHOMN
CyMMbl B Kaccy IO aJpecy: (vkazvieaemcs
aopec u Homep KabuHema, a MAKMCe peHCUM pabOmvl KaAccvl 8 clyyae
opeaHuzayuu npuema niamel 4epes Kaccy) WIA IyTeM MNEpEeyYUCIICHUs Ha CUeT:
(ykazviearomcsi HOmep cuema U UHbLE
PEKBU3UMbL 011 BHECEeHUs NIamul 3a NpedoCmasieHue MyHUYUNAIbHOU YCIy2U 8
besnanuunou  ¢opme 6 coomeemcmeuu ¢ Ilpunosicenuem Ne 3«
AOMmuHUCmMpamuenomy peaiamenmy).
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['maBa
MYHHIIAIIAJTBFHOTO paiioHa KomkuHCKui
(YTIOJTHOMOYEHHOE JIUIIO) (moamuck)  (bamunus, UHUIIUAIIBI)

M.IL



